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3ATBEP/I’)KEHO
Hakaz I'Y IMC

y XapKiBCbKiH 00J1acTi
03.11.2025 Ne 35/ar

IHOOPMALIIAHA KAPTKA AQMIHICTPATUBHOI NOCAYIrU

O®OPMJIEHHS TA BUAAYA NACMNOPTA FPOMAASTHUHA YKPAIHMN
3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B'I3Ky 3 BTPaTO0/ BUKPAAEHHAM
nacnoprta rpoMaasiHuHa YkpaiHu 3pa3ka 1994 poky (y popMi KHUKEUYKH)
ry AMC y XapkiBcbKii obnacrTi
3miiBcbkui Bigain 'Y AMC y XapkiBcbkii o6nacri
(HanMeHyBaHHA cyb’ekTa HafaHHSA aAMiHICTPaTMBHOI NOCNyru)

IncdopmMauia npo cy6’ekta HapgaHHA aAMIHICTPAaTUBHOI Nocnyrmn

HalimeHyBaHHS

obcnyroByBaHHs cyb’ekTa 3BEpHEHHS:
TepuTopianbHui nigpo3ain AMC;

LeHTp HajaHHA aAMiHiCTpaTMBHOI MOCyru;
nNiANPUEMCTBO, WO HaNexuTb A0 cdepun ynpasniHHA AMC
Ta oro BiAOKpeMNeHu nigpo3ain

OpraHy, B SAKOMYy  3A4ilNCHIOETLCSA

AEpXaBHE

3miiBcbkui Bigain 'Y AMC y XapkiBcbkili o6nacri.

Bipain ueHTp HapaHHA agMiHICTpaTUBHUX NOCAyr

LleHTp HapaHHA apMiHicTpaTMBHUX nocnyr 3MiiBCbKOi MiCbKOi
paau YyryiBcbkoro paiioHy XapkiBcbkoi o6nacTi.

Cno60>kaHCbKOI MICbKOI paau

Micue3sHaxoaxXeHHs cyb’ekTa
aAMiHiCTpaTMBHOI nocnyru

HadaHHA

3miiBcbkui Bigain 'Y AMC y XapkiBcbkili obnacri,
XapkiBcbka obnactb YyryiBcbkuii paioH M. 3MmiiB Byn.
AaMiHicTpaTuBHa, 6ya. 10-A

LleHTp HapaHHA apMiHicTpaTMBHUX nocnyr 3MiiBCbKOi MiCbKOi
paau YyryiBcbkoro paioHy XapkiBcbkoi o6nacri,

XapkiBcbka 06nactb, YyryiBCbkunin panoH M. 3MiiB By”.
AaMiHicTpaTuBHa, 6ya. 16

BipAain ueHTp HapaHHA agMiHICTpaTUBHUX NOCAYr
Cno60>kaHCbKOI MICbKOI paau,

XapkiBcbka obnactb, YyryiBcbkuin pavioH,

M. CnoboxxaHcbke Byn. KawTaHosa 6. 21

IHdopmauis wono pexmnMmy pobotn cyb’ekTa
HaJaHHS aAMiHICTpaTUBHOI NOCNYrn

3miiBcbkuit Bigain 'Y AMC y XapkiBcbkili o6nacTi
MoHeainok - 9-00 go 13-00; 3 13-45 o 18-00
BisTopok — 3 9-00 go 13-00; 3 13-45 go 18-00
Cepepa - 3 9-00 oo 13-00; 3 13-45 no 18-00

YetBep - 3 9-00 oo 13-00; 3 13-45 o 18-00
M’'aTHnus - 3 9-00 go 13-00; 3 13-45 oo 16-45

LLHARN 3mMiiBcbkoi Micbkoi paagu YyryiBCcbKOro pamoHy
XapkiBcbkoi

MoHeainok — 9-00 go 13-00; 3 13-45 no 15-45

BisTopok — 3 9-00 go 13-00; 3 13-45 go 15-45

Cepena - 3 9-00 no 13-00; 3 13-45 pno 15-45

YetBep - 3 9-00 oo 13-00; 3 13-45 pgo 15-45

M’'aTHnus - 3 9-00 go 13-00; 3 13-45 go 15-00

Bipain LLHAN Cno6o>kaHCbKOi MiCbKOi paau
MoHeainok - 9-00 go 12-00; 3 14-00 go 16-00
BisTopok — 3 9-00 go 12-00; 3 14-00 go 16-00
Cepena - 3 9-00 no 12-00; 3 14-00 oo 16-00
YetBep - 3 9-00 oo 12-00; 3 14-00 o 16-00
M’'aTHnus - 3 9-00 go 12-00; 3 14-00 go 16-00

TenedoH/dakc (AoBiaAKM), agpeca esleKTPOHHOI
nowtn Ta Beb-caT cyb'ekTa  HagaHHSA
aAMiHiCTpaTMBHOI Mocnyru

in 'Y AMC y XapkiBcbKiii o6nacri
en.nowta 6334@dmsu.gov.ua

Be6-calT https://dmsu.gov.ua/kharkiv/pidrozdily.html
(05747) 34670

LleHTp HapgaHHA agMiHiCTPaTUBHUX Nocnyr 3MiiBCbKOI MiCbKOi
paau YyryiBcbKoro paoHy XapkiBCcbKoOi

en.nowrTa tsnap@gmail.com

0509591404

Biaain ueHTp HagaHHA aAMiHICTPaTUBHUX NOCAYr
Cno60)kaHCbKOI MiCbKOi paau

en.nowTta vnap2021@gmail.com

(05746)52425

3MiiBCbKUM Bi

HopMaTMBHI aKTH, AKUMU perfiaMeHTyETbCS

nopsiioK Ta YMOBM HaAaHHS aAMiHICTpaTUBHOI NOCNYyrn

3aKoHU YKpaiHu

3aKkoH YkpaiHu «[po €EanHnin aepxaBHuii gemMorpadiyHnin peecTp

Ta JAOKYMEHTM, WO nNiATBEPAXYHTb rpOMaAsiHCTBO  YKpaiHu,
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MocBiAYYHTb 0COBY uuM ii cneuianbHUn CTaTyC»;

3aKoH YkpaiHu «[po rpoMagsaHCTBO YKpaiHu»;

3akoH YkpaiHn «[po cBoboay nepecyBaHHA Ta BinbHWIM BUGIp
Micus MPOXMBAHHS B YKpaiHi»;

3akoH YkpaiHu «[1po TMM4YacoBi 3axoAuW Ha nepios NpoBeAeHHS
AHTUTEPOPUCTMYUHOI onepauii»

MoctaHoBa BPY Big 26.06.1992 N2 2503-XII «[Mpo 3aTBEpAXXEHHS
MOMOXeHb MNpo nacnopT rpoMagsHWHa YKpaiHu Ta npo nacnopTt
rpoMagsHuHa YKpaiHu And BUi3ay 3@ KOpAOH»

[Nekpetr KabiHeTy MiHicTpiB YkpaiHu Big 21.01.1993 N97-93
«lMpo aep>xxaBHe MUTO»

AkTn KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N¢ 302 «[po 3aTBepAXXeHHS
3pas3ka bnaHka, TexHiyHoro onucy Ta lMopsaky odopMeHHs, Buaadi,
06MiHYy, nepecunaHHs, BUIYYEHHS, NMOBEPHEHHS AepXaBi, BU3HaHHS
HeAINCHUM Ta 3HULEHHS nacnopTa rpoMaasHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[esKi NnUTaHHSA HaAaHHS
aAMIHICTPaTUBHUX NOCNYT y cdepi Mirpauii»;

MoctaHoBa KMY Bia 02.03.2016 N° 207 «[po 3aTBepAXXeHHS
MpaBun peectpauii Micus npoxuvBaHHA Ta [lopaaky nepeadi
opraHamMm  peecTtpauii  iHdopmauii a0 E€EAMHOroO  AepXXaBHOro
nemorpadiyHoro peectpy»;

MoctaHoBa KMY Big 26.11.2014 N2 669 «[lpo 3aTBepaXXeHHS
Mopsaaky  OTpUMaHHA, BWAYYEHHA 3 €AOMHONO  AEepXXaBHOro
nemorpadiyHoro peectpy Ta 3HMLWEHHS BigumdpoBaHux BiabUTKIB
nanbuiB pyk ocobu».

MoctaHoBa KMY Bia 24.12.2019 N? 1113 «[po 3anpoBamXeHHS
eKCnepuMeHTanbHOro NpoeKkTy LOoAO CMpOLWEHHS npouecy nepesipku
¢dakTy onnatv agMiHICTpaTMBHMX Ta iHWWX NOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykty “check”»

AKTW LeHTpasibHUX OpraHis BUKOHABYOi Bnaaun

Hakaz MBC Big 26.11.2014 N9 1279 «[lpo 3aTBepAXeHHS
3pa3ka 3asBM-aHKeTU Ana BHeceHHs iHdopMauii ao €auHoro
nepXxaBHoro  geMmorpadiyHOro  peecTpy», 3apeecTpoBaHuWi B
MinicTepcTsi tocTumuii Ykpainn 10 rpyaHs 2014 p. 3a N? 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTtBepaXeHHS
3pasKiB AOKYMEHTIB, AKi MoaatTbCsA AN BCTAHOBJIEHHSA HaNEXHOCTI
0O rpoMaAsiHCTBa YKpaiHW, MPUUHATTA A0 rpoMaAsHCTBa YKpaiHu,
odopmneHHa  HabyTTa  rpoMagsHCcTBa  YKpaiHW,  MNpUMNWHEHHS
rpomMagsHcTBa YKpaiHW, CKacyBaHHA piweHb npo O0QOpMAEHHSA
HabyTTa rpoMagsHcTBa Ykpainu, Ta XypHanis obniky»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuUil YKpainm 7 BepecHs 2012 p.
3a N? 1549/21861 ;

Hakaz MBC Big 16.08.2016 N¢ 816 «[lpo 3aTrBepAXeHHS
Mopsaaky NpoBamXeHHs 3a 3asBaMuM NpPo OQPOPMIEHHS AOKYMEHTIB
AN BUi3AYy rpoMaasiH YKpaiHM 3@ KOPAOH Ha MOCTIMHE NMPOXWUBAHHA»,
3apeecTpoBaHuii B MiHicTepcTsi tocTuuii Ykpaibnm 09 BepecHsa 2016 p.
3a N? 1241/29371;

Haka3 MBC Big 13.04.2018 N? 311 «[po 3aTBepAXeHHS 3pa3KiB
LOKYMEHTIB, HeobXigHWX ANa BWUYYEHHS, TUMYaCOBOrO BWUTYYEHHS
nacnopta rpomMagsHuHa YKpaiHu, nacropTa rpoMagsHuHa YKpaiHu
ONA BMWI3Qy 3@ KOPAOH, 3apeecTpoBaHWii B MiHiCTepCTBi tOCTuUUi
Ykpainm 27 kBiTHa 2018 p. 3a N? 531/31983.

Hakas MBC Big 18.10.2019 N¢ 875 «[lpo 3atBepaxeHHs Bumor
[0 BiaundpoBaHoro obpasy o6auyus ocobu, doToKapToK, LWO
nopgatoTbcd Ans  odopMmneHHs abo 06MiHy AOKyMeHTiB, WO
noceigyytoTb 0coby, nNiATBEPAXYHOTb TrPOMAASHCTBO YKpaiHM uun
cneudianbHuii ctatyc ocobu, Ta ddoTorpadiyHoro 306pa)keHHs Ha
HUX>», 3apEECTPOBaHM B MiHicTepcTBi tocTuuii YkpaiHn 07 nuctonaaa
2019 p. 3a N2 1146/34117

AKTN MicueBux OpraHis BUKOHABYOI
Bflagn/opraHiB MicLeBOro caMoBpsayBaHHS

BiacyTHi

YMOBM OTPpUMaHH

A agMiHiCTpPaTUMBHOI Nocnyrmn

MiactaBa AN oAep>XaHHA aaMiHICTpaTUBHOI

BTpaTa/BuMKpageHHs nacrnopta rpoMagsHuvHa YkpaiHu 3paska

nocnyru

1994 poky (y dOopMi KHMXEYKN)




BuuepnHuii nepenik 4OKyMeHTiB, HeObXiaHMX
ONS OTPUMaHHA aAMiHICTPaTUBHOI NOCNyru, a
TakoX BMMOIM [0 HUX

Ons odopmneHHss nacnopta rpoMaasiHMHa YkpaiHu  ocoba
nopac:

1) 3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHuM Hakasom MBC Big
26.11.2014 N° 1279 «[lpo 3aTBepAXXeHHS 3pa3Ka 3asBM-aHKeTU
ON19 BHeCeHHs iHdopMauii 4o €EAMHOro aepXaBHOro aemorpadivyHoro
peecTpy», 3apeecTpoBaHnin B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (dopMyeTbcs
Ta pO3APYKOBYETLCS i3 3aCTOCYyBaHHSAM 3acobiB €A4MHOrO Aep>XaBHOro
AeMorpadiyHoro peecTtpy npauiBHMKOM TepuTopianbHOro Miapo3ainy
OMC/ueHTpy HagaHHS aAMiHICTpaTUBHUX nocnyr/aep>aBHoro
niaANpMEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo ioro
BiJOKpPEM/IEHOro Nigpo3ainy);

2) nucbMoBY 3asBy Npo BTpaTy abo BuKpadeHHs nacnopTa
3paska 1994 poky;

3) BUTAr 3 €EQMHOr0 peecTpy AOCYAOBUX po3cnigyBaHb (y pasi
BMKpaAeHHS nacnopTta Ha TepuTopii YkpaiHu);

4) [OKYMEHTU, WO NiATBEPAXYIOTb CrnaTy aAMiHICTPaTUBHOIO
36opy, A4epxaBHoro Muta (y pasi BTpaTm nacnopTta) abo
pO34pyKOBaHa KBUTaHLUiA 3 nporpamHoro npoaykty «check» a6o
iHpopMauito (pekBi3nTn nnatexy) npo cnnaty 36opy B 6yab-sKil
hopmi*;

5) nocBigyeHHa npo B3ATTA Ha 06nik 6e3n0MHMX 0OcCi6 (ans
6e380MHMX 0Cib);

6) AOBiAKY MNpO B3ATTA Ha 065ik BHYTPIWHbLO NepeMileHol
0ocobu (ans BHYTPIWHBO NepeMilleHoi ocobu);

7) pilWeHHs cyay Npo BCTaHOBMIEHHS ocobu (ansa ocib, akux He
6yno BCTaHOBNEHO 3a pe3ynbTaTaMu MpoOBeAeHHs npoueaypu
BCTAHOBJIEHHS 0CO6M);

8) [OBIAKY NMPO NPUCBOEHHSA peeCTpauinHoro Homepa 061ikoBOiI
KapTKM nnaTHMKa noAaTtkiB 3 [lep)kaBHOro peectpy @isnyHmux oci6 —
nAaTHUKIB nogaTtkiB abo nosigoMneHHs npo BigMOBY BiA MOro
npUAHATTA (oNa  ocib, sKi 4yepe3 CBOI penirinHi  nepekoHaHHs
BiAMOBUINCSA Bif NMPUNHATTSA 3a3HAaYE€HOro HoMepa) — 3a HasBHOCTI.

9) [JOoKyMeHTM, WO NiATBEPAXYTb BiAOMOCTI ANS BHECEHHS
[O0AaTKOBOI 3MiHHOI iHdopMauii A0 6e3KOHTAaKTHOro eneKTPOHHOro
HOCIifl, WO MICTUTBLCA Y NacnopTi:

9.1) Npo Micue NpOXMBaHHA - AOBIAKY NMPO peecTpauito Micus
NpoXxmBaHHA ocobn abo [OBiAKY NpO 3HATE Micue NpoXMBaHHA (3a
3pa3kamu HaeedeHuMM y popaTkax 13, 16 pgo [lMpasun peecTtpadii
MiCUS MPOXWBaHHSA, 3aTBeEpAXeHUX noctaHosoto KMY N¢ 207 Big
02.03.2016) abo poBigKy Mpo peecTpauito Micus MpOXMBAHHSA
(BnpaHy pno 04.04.2016 3a 3pa3koM HaBeaeHuMM Yy gopaTtky 11 po
Mopsaaky peecTpauii Micus npoXmBaHHA Ta Micua nepebyBaHHSA
diznuHux oci6 B YkpaiHi Ta 3pa3kiB HeobxiAHMX AOKYMEHTIB,
3aTBepAXXeHOro Hakaszom MBC Big 22.11.2012 N¢ 1077) - 3a
HasIBHOCTI;

9.2) NMpo HapOAXEHHSs AiTell — cBigouTBa MPO HAPOAXEHHS
niTen (3a HassBHOCTI);

9.3) npo wnwb i posipeaHHA Wby — CBiAOLTBO Npo Wb,
CBiAOUTBO MpO po3ipBaHHA Wby, pilleHHs cyay Mpo po3ipBaHHS
wnoby, ake Habpano 3aKOHHOI cuin, abo BUAAHUIA KOMMETEHTHUMU
opraHaMm iHO3eMHOi AepXaBu JOOKYMEHT, SKWh 3rigHo 3 i
HauioHaNbHMM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIiAHWN dakT (3a
yMoBM nepebyBaHHA y wniobi abo peecTpauii akTy UMBINIbBHOrO CTaHy
npo Moro posipBaHHA) — 3@ HasiBHOCTI;

9.42) npo 3MiHy iMeHi — CBiAOUTBO MPO 3MiHYy iMEHi, CBiAOLTBO
Npo HapoOAXXEHHS, CBIAOUTBO Mpo W6, CBIAOUTBO MPO po3ipBaHHS
wnoby, piweHHs cyay npo posipaHHA wnoby, ske Habpano
3aKOHHOI cunu, abo BMAAHWMA KOMMNETEHTHMMKM OpraHaMu iHO3eMHOI
LepXaBu AOKYMEHT, KW 3rigHo 3 ii HauioHanbHWM 3aKOHOAABCTBOM
niagTBEpAXYE BiANOBIAHWMA daKT (3@ YMOBM 3MiHW Npi3BuLLaA, iMeHi abo
no 6aTbKOBi) — 3a HassBHOCTI.

Ons odpopmneHHa nacrnopTta ocobi, aka He MoXe nepecyBaTUcs
CaMOCTINHO Yy 3B'A3Ky 3 TpuMBanAvMM pO31aAoOM 340pOB'S, SAKUNA
NiATBEPAXYETbCA MEeAWYHMM BMCHOBKOM 3ak/iagdy OXOPOHW 340pOB’S,
odopmMneHnn B yCTaHOBNEHOMY nopsaky, abo ocobi, ska Biabysae
nokapaHHs B yCTaHOBax BWMKOHAaHHSA MokapaHb abo nepebyBae Ha
TpUBanoOMy CTauiOHapHOMY JfiKyBaHHi B 3aknagax MO3 3akpuToro
TUNy A[O0AATKOBO MNOAAETLCSA ofHa QoTokapTka po3Mipom 10 x 15
CaHTMMETPIB ANs BHECEHHSs BigundpoBaHoro obpasy obnmuyus ocobum
LWISIXOM CKaHyBaHHS i3 3aCToCyBaHHAM 3acobiB Peectpy. doTokapTka
noBMHHa BignoBsigaTn Bumoram o BigumMdpoBaHoro obpasy o6m4yus
0ocobu, dOTOKapTOK, WO nodarTbCs Ans odopMaeHHS abo O06MiHy
AOKYMEHTIB, WO NOCBiAYYoTb 0coby, MIATBEPAXYIOTb MPOMaASHCTBO
YkpaiHn um cneuianbHWin cTatyc ocobu, Ta doTorpadivyHoro
306pa)keHHs Ha HUX, 3aTBepAXXeHoro Hakasom MBC Big 18.10.2019
N¢ 875.




BHeceHHA [0 3asABM-aHKeTW Ta Yy nMojasnblioMy Yy nacnopT
HanuCaHHS CKMaAO0BUX iMEHi «Mpi3Bula» Ta <«iMeHi» 3AiINCHIOETbCA
YKpaiHCbKOIO MOBOK Ta JIaTUHCbKWUMW JliTepaMu BiAMNOBIAHO A0
Tabnuui TpaHcniTepauii  ykpaiHcbkoro andasiTy naTuHuuUer,
3aTBepaXeHow nocrtaHosoto KMY Bia 27.01.2010 N¢ 55.

3a HeobXxigHOCTi  HanucaHHa  npisBMwa abo/ta iM'a
NATUHCbLKUMU NliTepaMn BiANOBIAHO A0 HAaMWCaHHA y paHiwe BUAaHux
Ha iM's ocobu [OKyMeHTax, NMoAaETbCs MMCbMOBa 3asBa (AOBiNbHOI
¢dopMK) Ta AOKYMEHT, WO NiATBEPAXKYE 3a3HavYeHUn dakT, a came:

- nacnopT rpoMaasiHuHa YKpaiHu, nacrnopt rpoMaisiHuHa
YKpainu ansa Bui3ay 3a KOpAOH, NPOi3HUI AOKYMEHT ANTUHU;

- IOKYMEHT, WO NiaTBEepAXYE (PaKT HAapOAXEHHS, 3MiHU iMeHi
(y ToMy umncni y pa3si yknageHHs abo posipBaHHs wnoby), BuAaHOro
KOMMETEHTHMM OpraHoM iHO3eMHOI Aep)aBu Ta feranisoBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuaaHi nacnopTa Ha iM's guTuHK/6aTtbkiB (abo
OAHOr0 3 HWX)/OAHOr0 3 MOAPYXXS, Y TOMY 4YMC/i B nacnopTax Ansg
BWi3AYy 3a KOPAOH, BUAAHWX [HO3EMHWUMW [epXXaBaMK, SAKLWO
OUTUHA/6aTbKN/0AVH 3 MOAPYXXKSA € iIHO3EMUAMMU.

Y pasi nodaHHA [OKYMEHTIB Ta 3asBM-aHKeTU 3aKOHHUM
npeACcTaBHMKOM/YMOBHOBAXeHO 0C0600  aaMiHicTpauii  ycTaHOoBM
BMKOHaHHA nokapaHb abo 3aknaay MO3 3akpuToro Tuny, AOAATKOBO
noaatoTbCs OOKYMEHT, Lo noceigyye ocoby 3aKOHHOro
npeacTaBHUKa/yNnoOBHOBaXeHOi 0CObN Ta AOKYMEHT, O NiATBEPAXKYE
NOBHOBAXeHHS 0cobu K 3aKOHHOro npeactaBHMKa (KpiM BMNAaAKiB,
KOJIN 3aKOHHWM MpeACTaBHWMKOM € OAMH i3 6aTbKiB)/yNOBHOBAXEHOI
ocobu aamiHicTpauii ycTaHOBM BMKOHaHHSA nokapaHb abo 3aknaay
MO3 3akpuToro Tuny.

BuaaHi  KOMNETEHTHUMMW  OpraHaMm  iHO3EeMHOI  AepXXaBu
NOKYMEHTM  3acBiAyyloTbCA B  YCTaHOBJIEHOMY 3aKOHOAABCTBOM
nopsaKy, SKWO iHwWe He nepeabayeHO MiKHapOAHWUMW [OroBOpamMu
YKkpaiHu. Taki AOKYMEHTW noAalTbCa 3 NepeknagoM Ha YKpaiHCbKy
MOBY, 3acCBiA4€HMM HOTapiasibHO.

OpwuriHann AoKyMeHTiB (KpiM AOKYMEHTIB, WO NiATBEPAXYIOTb
cnnaty  aaMiHicTpaTuBHOro  36o0py Ta  AepiXXaBHOro MuTa)
noeepTalTbCst 0cobi abo ii 3aKOHHOMY NpeACTaBHUKY/YNOBHOBAaXEHIN
0ocobi nicns opopMNEHHA 3asiBU-aHKETU.

10.

Mopsaok Ta cnocibé nogaHHSA AOKYMEHTIB,
HEeOb6XiAHUX ANs OTPUMaHHS aAMiHICTpaTUBHOT
nocnyru

MpoMagsaHuH YKpaiHW, sKui BTpaTMB MacnopT rpoMaAsiHMHa
YKkpainn 3paska 1994 poky (y POopMi KHMXKEUKN) 3 MEeTOK MOoAaHHS
OOKYMEHTIB Ta 3asBu-aHkeTM aAnsa  odOopMiIeHHs  nacnopTta
3BepTaETbCcs 0cobucTto BIANOBIAHO A0 3apeeCcTpoBaHOro Micus
NPOXWBAHHSA A0 NpauiBHUKA:

- TepuTopianbHoro nigposainy AMC;

- LUEHTPY HaAaHHA aAMIHICTpaTUBHUX MNOCNYr/AepXaBHOMo
niaoNpMEMCTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo roro
BiJOKPEMIEHOr0 Miapo34iny — 3@ YMOBU HAsABHOCTI obnagHaHHS aons
npunomy 3asB-aHKeT 3acobamu €anHoro AepXxaBHOro
aemorpadiyHoro PeecTtpy.

Akwo ocoba BM3HAHa cyaoM obMmexeHo giespgaTHow abo
Hefie34aTHO, AOKYMEHTM Ta 3asiBa-aHKeTa noAarTbCs OAHWUM i3 i
3aKOHHUX MpeacTaBHMKIB  (0AHMM i3 6aTtbkiB  (YCMHOB/OBaYiB),
OMiKYHiB, NiKNyBaNbHWKIB ab0o iHWNX 3aKOHHUX NPeACTaBHUKIB).

AKWO Micue nNpoXMBaHHA Takoi 0CobW He 3apeecTpoBaHo,
OOKYMEHTM Ta 3asiBa-aHKeTa MnoJalTbCid A0 TepuTopiasbHOro
niagposainy OMC/ueHTpy HajaHHS aAMiHICTpaTUBHUX
nocnyr/aep>xaBHoro nNiANPUEMCTBA, WO HanexuTb [0 cdepu
ynpasniHHg OMC, abo noro BigoOKpeMsieHOro niaposainy 3a Micuem
daKTMYHOro  MNpoxumBaHHA B YKpaiHi, abo 3a OCTaHHIM
3apeeCTPOBaHUM MiICLIEM MPOXMBAHHS.

BHyTpilWHbLO NepemiuwieHa ocoba nopsa€e AOKYMEHTU Ta 3asiBy-
aHKeTy A0 TepuTopianbHoro nigposginy [AMC/ueHTpy HapaHHS
aAMIHICTPaTUBHUX MOCNYr/AEep>XaBHOMO MiANPUEMCTBA, WO HaNeXuTb
no chepu ynpasniHHa JMC, abo Moro BiAOKpeMAEHOro Nigpo3ainy 3a
MiCLLeM MPOXWBaHHS, WO MNiATBEPAXYETLCS AOBIAKOK MPO B3ATTS Ha
06nik BHYTPIWHbO NepeMilieHoi ocobu.

Ocoba, Micue NpPoXMBaHHA AKOi 3apeecTpoBaHe Ha TMMYacoBO
OKynoBaHi Teputopii YkpaiHn APKpum abo M. CeBacTonosnb nopae
AOKYMEHTW Ta 3aaBy-aHKeTy Ao 6yab AKOro  npauior4yoro
TepuTopianbHoro nigposainy AMC/ueHTpy HagaHHS aAMiHICTPaATUBHUX
nocnyr/AepxaBHOro NiANPUEMCTBA, WO Hanexutb Ao cdepu
ynpasniHHa OMC, ab6o ioro BigoKpeMmieHOro nigposginy 3a Micuem
3BEPHEHHS.

Ocoba, MicLue NpoXMBaHHA SKOI 3apeeCTpoBaHe Ha TMM4YacoBO
OKYynoBaHin TepuTopii YKpaiHm y [HoHeubkin abo JlyraHcbkin
obnactax nojaE [AOKYMEHTM Ta 3asBy-aHKeTy Ao 6yab  sKoro




npautyoro TepuTopianbHoro nigapo3ainy [AMC/ueHTpy HaAaHHS
aAMIHICTPaTUBHUX MNOCNYr/AepXaBHOro NiAMNPUEMCTBA, WO HaNeXuTb
no chepu ynpaeniHHa OMC, abo 1oro BiAOKpeMaeHoro nigpo3ainy y
[oHeubkKin abo JlyraHcbkin obnacTi BignoBigHo.

Be3goMHa ocoba nopjae 3asBy-aHKeTy Ta AOKYMEHTUM 10
TepuTopianbHoro nigpo3giny AMC/ueHTpy HafaHHS aaMiHICTpaTUBHUX
nocnyr/AepXaBHoro nNiANPUEMCTBA, WO HanexuTb A0 cdepu
ynpasniHHa OMC, abo ioro BiAOKpPEeMMIEHOr0 NiApo34iny 3a Micuem

Akwo ocoba BiaAbyBae nokapaHHS B YCTaHOBax BWKOHAHHS
nokapaHb abo nepebysae Ha TpuBanoOMy CTauUiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTM  MNOJAIOTbCS 4epes
YyMNOBHOBaXeHy 0coby aaMiHicTpauii BignoBigHOI ycTaHOBM 4K 3aknagy
00 TepuTopianbHoro nigpo3giny OMC 3a MicueMm po3TawyBaHHS
aaMiHicTpauii BignoBigHoOT ycTaHOBKM abo 3aknaay.

[Ons noaaHHA AOKyMeHTiB 0coboto, sika y 3B’3Ky 3 TpMBanIuM
po3nagoM  340pOB’A  HE MOXe rMepecyBaTUCH CaMOCTIHO, 3a
3BEPHEHHAM Takoi o0cobu abo i 3aKkOHHOro npeacTaBHMKaA,
0odopMNIEHNUM Yy MUCbMOBIN (OPMi, 34INCHIOETLCA BWI3h NpauiBHUKA
TepuTopianbHoro nigpo3ainy AMC 3a MicueM npoxuBaHHS ocobu abo
3a MicueM nepebyBaHHSA 0cobu y 3aknafi OXOpOHW 340pOB’S.

MnaTtHicTb (6e3onnaTHicTb) HadaHHs -
11. - R AOMiHICTpaTMBHa nocnyra nnaTtHa
aAMiHiCTpaTUBHOI NOCNYrn
Y pasi nnartHocTi:

n.n. a) n. 6 cr. 3 Aekpety KMY Big 21.01.1993 N2 7-93 «[lpo
LepXaBHe MUTO>»;

Ct. 20 3akoHy VYkpaiHu «[lpo €AWHUA  [epxaBHUN

11.1 HopMaTuBHO-NpaBoBi aKkTW, Ha niactasBi Skux | AemorpadivyHui PEECTP Ta  AOKYMEHTW,  Wo __rjiATBep_,q»(erTb
7" | cTaryeTbcs nnata rpoMagsiHCTBO YKpaiHW, nocBigyyoTb 0coby um i cneuiansHun
cTaTyc»;

MoctaHoBa KMY Big 02.11.2016 N° 770 «[eski nuTaHHSA
HaZaHHS aAMiHICTpaTUBHMX NOCNYr Yy cdepi Mirpauii».

Po3Mmip aamiHicTpaTnBHOro 360py 3a opopMSIEHHA Ta BUAa4y

nacrnopTa 3 AHS 0OPMIEHHS 3a8BU-aHKETM Y CTPOK:
He ni3Hiwe Hix yepe3 20 pobounx gHiB - 558 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTMBHOI nocnyru Ta 432 rpH.
BapTicTb 61aHka);

Po3mip Ta nopsiaokK BHECEHHS nnatm

11.2. | (aaMiHicTpaTMBHOro 360py) 3a nnaTHy He ni3Hiwe Hix yepe3 10 pobounx gHiB - 928 rpH.

aAMiHiCTpaTMBHY nocnyry (496 rpH. BapTiCTb aaMiHiCTpaTUBHOI nocnyru Ta 432 rpH.
BapTicTb bnaHka;

Onnata HagaHoi nocnyru 3AINCHIOETbCA LLUIAXOM
nepepaxyBaHHS 3asiBHUKOM KOWwTiB 4epe3 6aHKWM, BigAineHHN
noLTOBOro 3B'A3KY abo NporpamMHo-TEXHIYHi KOMMeKcu
camoo6cnyroBpyBaHHs.

11.3. | Po3paxyHKOBMI paxyHOK AN BHECEHHS naaTu

MacnopT BUAAETLCA:

He ni3Hiwe Hix yepe3 20 poboumx AHIB 3 AHA ODOPMIEHHS
3asBU-aHKETU ANS MOro OTPUMAaHHS;

12. CTpOK HaflaHHsa aAMiHICTpaTUBHOT NOCyrn He ni3Hiwe Hix yepe3 10 poboumx AHIB 3 AHA ODOPMIEHHS
3asiBU-aHKeETU ANs MOro TEPMIHOBOIrO OTPUMaHHS.

Y pasi nposeAeHHs Mpoueaypu BCTaHOBIEHHS 0CO6M CTPOK
po3rnsay 3asiBU-aHKeTuM Moxe 6yTu NpoAOBXEHUN A0 ABOX MicsiuiB.

BigMoBa 3asBHWKY B MPUMAHSATTI AOKYMEHTIB Ta OQOpPMJIEHHI
P ] - 3as9BN-aHKETU 3AIANCHIOETbCA Yy pa3i HenoAaHHs MOBHOMO Mepeniky
Mepenik niactas Ana BiAMOBW Yy HafdaHHiI - - - -
13. OOKYMeHTIB (y TOMYy 4uchi, y pasi He NiATBepAXEeHHS 3a AO0MOMOrol

aAMiHICTpaTUBHOI NOCNYrn

MpoOrpamMHoro npoaykty  «check» iHpopmauii  npo  cnnaty
agMiHicTpatMBHoOro 36opy**) abo He BiANOBIAHICTb iX odOpMAEHHS
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BMMOIraM 3aKoHOAaBCTBA.

BiamoBa Big odopMMeHHA 4YM BMAaAdi nacnopTa 3a pesynbTaTtamu
po3rnsay 3asgBU-aHKETU Ta NOAAHMX AOKYMEHTIB HAaAa€ETbCA 3as89BHUKY
Yy pasi AKwo:

1) ocoba He € rpomMagsaHMHOM YKpaiHu;

2) ocoba Bxe oTpmmana nacrnopt (y TOMy 4Mcni nmacnopTt 3paska
1994 poky), KUK € AINCHUM Ha AeHb 3BepHeHHs (KpiM BuMagkis
06MiHy nacnopTa Yy 3B'3Ky 3 BUSIB/IEHHAM MOMWAKK B iHdopMauii,
BHECEHIN [0 HbOro; 3BEPHEHHS Ana 06MiHY MpOTAroM OAHOroO Micaus
00 JAaTuM 3aKiHYeHHs CTpOKy Aii nmacnopTta; HenpuaaTHOCTI Ans
NoAANbLIOro BUKOPUCTAHHSA);

3) paHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTeK, He
NiATBEPAXYIOTb HajaHy 3asBHUKOM iHdopMauito (30kpeMma, y pasi He
nigTBEpAXeHHS 3a [JAOMOMOrol MNporpaMHOro npoaykty «check»
iHpopMauii Nnpo cnnaTy aagMiHicTpaTUBHOro 360py);

4) 3a BMAayew nacnopTa 3BEPHYBCS 3aKOHHWI MpeacTaBHUK,
AKWA He Ma€E [OKYMEHTaslbHO MiATBEPAXEHUX MOBHOBAXEHb Ha
OTpUMaHHSA nacrnopTa;

5) ocoba nopana He B nMOBHOMY 06CA3i [OKYMEHTUM Ta
iHpopMauito, HeobXxigHi Ans opopMneHHs i Buaadi nacnopTa;

6) ocoby He BCTaHOBNEHO 3a pe3yfbTaTaMW MPOBEAEHHS
npouenypv BCTAHOB/IEHHSA 0Ccobu.

14.

PesynbTaT HagaHHA aAMiHICTpaTUBHOI NOCAYrK

Buaaya nacnopta rpomMaasHuHa YKkpaiHn abo BiamMoBa Big MOro
0(POPMSIEHHA YN BMAAYI.

15.

Cnocobu oTpuMaHHs Bignosiai (pesynbtaty)

Y pasi HenopgaHHs MOBHOrO nepeniky [AOKyMeHTiB abo He
BiANOBIAHICTb X OMOPM/IEHHS BMMOraM 3akKOHOAABCTBA MpauUiBHUK
TepuTopianbHoro niapo3ainy AMC/uUeHTpy HaAaHHA aAMiHICTPATUBHUX
nocnyr/AepxaBHOro NiANPUEMCTBA, WO Hanexutb A0 cdepu
ynpasniHHa AMC, abo Moro BigOKpeMseHoro niapo3ainy npumnMae
pilleHHs Npo BIiAMOBY Bi4 MPUUHATTA AOKYMEHTIB Ta O(OpPMIIEHHI
3as81BU-aHKETHU i iHpopMye 0coby/3aKOHHOro
npeacTtaBHMKa/ynoBHOBaXxeHy ocoby npo niacTtaBu Takoi BiAMOBMW.
3a 6axaHHSAM 3asBHMKA BiAMOBa HafaETbCS B MMCbMOBOMY BUMSAAI.

Ona  oTpuMaHHs  nacrnopTa ocoba abo i 3aKOHHUM
npeacTaBHUK/ynoBHOBaXxeHa ocoba (y pasi NoAaHHS 3asaBUM-aHKETU
3aKOHHUM MpeACcTaBHMKOM/YMOBHOBAXeEHO 0C0600) 3BepTaETbCcA
ocobucto Ao TepuTopianbHoro nigpo3ainy AMC, ueHTpy HadaHHS
aAMiHiCTpaTUBHOI  nocnyru; [EepXXaBHOro niaAnNpueEMCTBa,  LWO
HanexuTb Ao cdepu ynpasniHHa AMC Ta Woro BigOKpeMIeHoro
nigpo3ainy, KM NpUnHAB AOKYMEHTU AN MOro 0OPMIEHHS.

SAKWo A0 6e3KOHTaKTHOro eneKTPOHHOro HOCIS, WO MICTUTbCS Y
nacnopTi BHeceHO BiguMdpoBaHi BIAOUTKM nanbuiB pyKk — nacnopTt
BWAAETbCS 3aKOHHOMY MpeAcTaBHMKY/YNOBHOBaXeHiln ocobi 3a ymMoBM
NMPUCYTHOCTI ocobn Ha iM’a aKoi opopmaeHO nacnopT.

Yy pasi OTpUMaHHs nacnopTta 3aKOHHUM
npeACcTaBHUKOM/YNOBHOBAXeEHOK 0CO060i0 MOAaETbCs AOKYMEHT, Lo
NocBiAYYyoTb 0CO6Yy 3aKOHHOMO NpeAcTaBHMKA/YNOBHOBaXeHOoi ocobu,
Ta AOKYMEHT, WO NiATBEPAXYE MOBHOBAXeEHHS 0CO6M SIK 3aKOHHOro
npeacTaBHUKa/ynoBHOBaXeHOi ocobu.

Akwo ocoba, BiabyBaEe nokapaHHA B YyCTaHOBax BMKOHaHHSA
nokapaHb abo nepebyBae Ha TpuBanOMy CTaUiOHApPHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, BPYYEHHS nacrnopTta Takih ocobi
30IMCHIOETBCS Yepe3 ynoBHOBaXxeHy 0coby aaMiHicTpauii BianosigHoi
YyCTaHOBM 4K 3aKnagy.

AKWO AOKYMeHTM pAana  odopMSIeHHs nacrnopta nojasanucs
ocobolo, sKa He MoXe nepecyBaTUCS CaMOCTIMHO Yy 3B'A3Ky 3
TpuUBanuUM  po3nagoM  340PpOB’S,  MpauiBHUK  TepuTopianbHOro
nigposainy OMC/ueHTpy HadaHHS aAMiHICTpaTUBHUX
NOoCNyr/Aep>XaBHOro MNiANPUEMCTBA, WO HanexuTb A0 cdepun
ynpasniHHa OMC, abo Moro BigokpemneHoro niaposainy, 34ilcHIE
BPYYeHHS nacrnopTta Takihn ocobi 3a Micuem ii npoxuBaHHa abo 3a
Micuem nepebyBaHHS 0CObM y 3akafi OXOPOHW 340pOB's.

Y pasi NpUNHATTS pilleHHs Npo BiAMOBY B O(OPMAEHHI Yn Buaadi
nacnopta 3a pesynbTaTaMu po3rnsay 3asBM-aHKeTW Ta noAaHux
OOKYMEHTIB  3asBHUMKY  HaJa€TbCAd  MWCbMOBa  BignoBiab 3
06I'pYHTYBaHHSAM NPUYMH BiAMOBMU.

Y pa3i nopaHHs 3asBM-aHKETM 4Yepe3 LUEeHTp HajaHHS
aAMiHICTpaTUBHUX NOCNyr/aepxaBHe MiANPUEMCTBO, WO HANEXWUTb A0
cchepn ynpaeniHHg [OMC, abo 1oro BigOKpeMseHMN niapo3ain,
TepuTopianbHuin nigpo3ain AMC Haacunae nNUCbMOBE MOBIAOMIIEHHS
npo nNpuiHATe pilleHHs A0 BiANoBiAHOrO cyb’ekTa ANS noAanbllioro
BPYYEHHS 3asBHUKY.

16.

MpumiTka

Y pasi noaaHHs 3asBM-aHKETW 4Yepe3 LEeHTp HajaHHS
aAMiHICTpaTMBHUX NOCNyr/AepXaBHe NiANPUEMCTBO, WO HanexXxuTb A0
cchepn  ynpasniHHa OMC, abo WMoro BigOKpeMAeHMN nigposain
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ocoba/3aKOHHWMIA NpeacTaBHUK iHPOPMYETbCS MpPO  HeobXxigHicTb
NPOXOAXEHHS  Mpoueaypu  BCTaHOBMIEHHS  ocobu, aKkwo  3a
pesynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asiBM-aHKETU 3asiBHWKA He
6yne ineHTUdikoBaHoO.

ansa NPOXOAXEHHS npoueaypu BCT@HOBJIEHHS 0cobi
PEKOMEHAYETbCS Hagatu bOyab-aki AoKyMeHT(M) abo ix konii 3
doTO0306paxKeHHsIM Ta MUCbMOBE MOSICHEHHSA B AO0BINbHIN GOpMi, B
SAIKOMY 3a3HayaeTbCsl iHdopMauis Npo agpecu Micub MNPOXMBAHHSA,
HaBYaHHsA, poboTM, YCTAaHOB BWKOHAHHSA MOKapaHb Ta iHWAa
iHpopMauis, BigoMocTi npo 6aTbkiB abo iHWMX poawudis, siKi 6yayTb
3anyyeHi A0 NpoBeAeHHSs rMpoueaypu BCTAHOBJIEHHS ocobu. [o
NMWCbMOBOrO  3BEpHEHHS  AoJaloTbCs  AOKyMeHTM  (Kkonmii), wo
niATBEPAXYIOTb BKa3aHi pakTn (3a iX HasgBHOCTI).

AKWOo 3a pe3ynbTaTaMn MNpOBeAEeHHs 3a3HayeHoi npoueaypu
ocoby He byae BCTaHOB/IEHO, NMPUMMAETLCS pilleHHS Npo BiAMOBY B
ocdopMneHHi macnopTta, Ta ocoba iHPOPMYETbCS NpPO HeobXiaHICTb
BCTAHOBMIEHHS 0CO6W 3@ pilleHHAM CyAy MpO BCTaHOBNEHHS dakTy,
WO Ma€ opuANYHE 3HA4YeHHs, AN BuAadi  AOKYMEHTIB, WO
noceiavyoTb ocoby Ta NiATBEPAXYIOTb FPOMaAsSHCTBA YKpaiHwu.

3asBHUK abo MOro 3aKOHHWI NMpeacTaBHUK/yMNOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEpHYTUCS o TepuTopianbHOro
opraHy/TepuTopianbHoro nigpo3ainy AMC, ynoBHoBa)xeHoro cyb’ekTa
B pasi 3MiHM abo yCyHeHHS 06CTaBWH, Yy 3B'A3KYy 3 AKUMK oMy 6yno
BiAMOBNEHO B 0(POpPMJIEHHI Y/ BMAadi nacnopTa.

*

k%

Y pa3si nogaHHsa ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM Aif Yac NPUMOMY AOKYMEHTIB iHopMauii (peKkBi3nTiB nnaTexy) npo
cnnaTty aAaMiHicTpatuBHoOro 36opy B 6yab-skin dopMi, 3a skok Moxe 6yTn nepesipeHO hakT onsat i3 BUKOPUCTAHHAM
nporpamMHoro  npoaykty  «check»,  kBuTaHuis 03 KOBYETbCA  BIiAMNOBIAHMM  MpauUiBHMKOM  TepuUTOpianbHOro
opraHy/TepuTopiansHoro nigpo3aginy AMC/ynoBHoBaxeHoro cyb’ekta 3a AONOMOroK MporpaMHoro npoaykTty «check» y pasi
TeXHIYHOI MOXUBOCTI.

YBAlA! Y pasi HagaHHA HenpaBAMBOi iHdopMauii (koA KBUTaHUIl HE NiATBEPAXYETLCS 3@ AOMOMOIOK NPOrpaMHOro NpPoAyKTY
«check»)/iHdopmallii nNpo cnnaTy aaMiHicTpatuBHoro 36opy He nigTBepannacd 3asBHUKY 6yae BiAMOBAEHO Yy HaAaHHI
aAMIHICTpaTMBHOI NOCAYIH.

BiaMoBa 3asiBHWKY B NMPUWHATTI AOKYMEHTIB Ta 0(OPM/IEHHI 3asaBN-aHKETM HaAa€ETbCa Y pasi He NiaTBepAXXeHHS npauiBHUKOM
TepuTOpianbHOro opraHy/TepuropianbHoro niapo3ainy AMC/ynoBHoBaXeHoro cyb’ekta 3a AONOMOro NpOrpaMHoOro nNpoayKTy
«check» iHdopmauii npo cnnaty aaMiHicTpaTMBHOrO 360py sIKY Hadas 3asiBHMK Mi4 Yac NoAaHHS AOKYMeHTIB (nepeBipseTbes
Yy pasi NoAaHHS 3asBHUKOM KOAY KBUTaHLUi).

HavyanbHuk YnpasniHHA 3 NUTaHb
nacnoprtu3auii, peecTpauii Ta emirpauii
ry AMC y XapkiBcbkiit o6nacri IpnHa PEAbKO




