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3ATBEP/I’)KEHO
Haka3z I'Y IMC

y XapKiBChKil 00J1aCTi
03.11.2025 Ne 35/ar

IHOGOPMALIINHA KAPTKA AAMIHICTPATUBHOI NOoCnyru

O®OPMJIEHHS TA BUAAYA NACMOPTA FPOMAASSHUHA YKPAIHUN
3 BEBKOHTAKTHUM ENNEKTPOHHWUM HOCIEM

y pasi o6MiHy nacnopta rpoMaasiHuHa YkpaiHum (y opMi kapTkn) y 3B A3KY:

. 3i 3MiHOW iH(opMalii, BHeceHoi 4o nacnopta (KpiM AoAaTKOBOI 3MiHHOT iHopMalii);
. OTPUMaHHS peecTpauinHoro HoMepa 061iKOBOI KapTKM MnaTHMKa noaatkiB 3 [ep>kaBHOro peecTtpy &isvyHuMx ocib6 —
nnatHukie nogaTkie (PHOKIIM) abo noBigoMeHHs Npo BiAMOBY BiA MPUMHATTS 3a3Ha4yeHoro HomMepa (3a 6axaHHsM);
. BUSIBIEHHS NMOMUIIKM B iHPOpMaLii, BHeCeHiln Ao nacnopTa;
e  3aKiHYEHHS CTPOKY Aii nacnopTa;
e  HenpwuaaTHOCTI nacnopTa AN NOAANbLIOr0 BUKOPUCTAHHS;
3miiBcbkui Biaai

in 'Y AMC y XapkiBcbkin obnacri

(HaiMeHyBaHHA cyb’ekTa HagaHHSA aAMiHICTPaTUBHOI NOCNyrn)

IncdopmMauia npo cy6’ekta HapgaHHA aAMIHICTPAaTUBHOI Nocnyrun

HaimeHyBaHHS oOpraHy, B SAKOMY 3AiNCHIOETHCA
obcnyrosyBaHHS cyb’exta 3BEPHEHHS:
TepuTopiansHoro nigpo3ainy AMC

TepuTopianbHoro opraHy AMC;

LeHTpy HadaHHS aAMiHiCTpaTUBHOI nocnyru;

Aep>XaBHOro NiANPUEMCTBA, WO HanexuTb A0 cdepwu
ynpasniHHgs OMC abo 1ioro  BigokpemsieHoro
nigposainy

3miiBcbkui Bigain 'Y AMC y XapkiBcbkKili o6nacri.

LleHTp HapgaHHA apMiHicTpaTMBHUX nocnyr 3MiiBCbKOi MiCbKOI
paau YyryiBcbkoro paoHy XapkiBcbkoi o6nacri.

Biaain ueHTp HapaHHA agMiHicTpaTuBHUX nocnyr Cno60o>kaHCbKOi
MiCbKOi pagu

MicLe3HaxoaXeHHs cyb’ekTa
aAMiHiCTpaTMBHOI Mocnyru

HadaHHA

3miiBcbkui Bigain Y AMC y XapkiBcbkKil o6nacri,
XapkiBcbka o6nactb YyryiBCbkuii panoH M. 3MiiB Byn. AAMIHICTpaTMBHa,
6ya. 10-A

LleHTp HapgaHHA apMiHicTpaTMBHUX nocnyr 3MiiBCbKOi MiCbKOI
paau YyryiBcbkoro paiioHy XapkiBcbkoi obnacri,

XapkiBcbka o6nactb, YyryiBcbkunii paoH M. 3MiiB Byn. AaMiHicTpaTMBHa,
6ya. 16

Biaain ueHTp HapaHHA agMiHicTpaTMBHUX nocnyr Cno6o>kaHCbKOi
MicbKoOi paam,

XapkiBcbka obnactb, YyryiBcbkuin pavioH,

M. Cno6oxaHcbke Byn. KawTaHosa 6. 21

IHdopmMauis woao pexumy pobotn cyb’ekta
HaJaHHS aAMiHICTpaTUBHOI NOCNYrn

3miiBcbkuit Bigain 'Y AMC y XapkiBcbkKili o6nacri
MoHeainok - 9-00 go 13-00; 3 13-45 oo 18-00
BisTopok — 3 9-00 go 13-00; 3 13-45 go 18-00
Cepena - 3 9-00 pgo 13-00; 3 13-45 o 18-00

YetBep - 3 9-00 oo 13-00; 3 13-45 ao 18-00
M’'aTHnus - 3 9-00 go 13-00; 3 13-45 go 16-45

LIHAN 3mMiiBcbkOi Micbkoi paan YyryiBcbkoro paloHy XapkiBcbKoi
MoHeainok - 9-00 go 13-00; 3 13-45 oo 15-45

BisTopok — 3 9-00 go 13-00; 3 13-45 go 15-45

Cepena - 3 9-00 no 13-00; 3 13-45 pno 15-45

YetBep - 3 9-00 oo 13-00; 3 13-45 o 15-45

M’aTHnus - 3 9-00 go 13-00; 3 13-45 go 15-00

Bipain LLHAN Cno6o>kaHCbKOi MiCbKOi pagu
MoHeainok - 9-00 go 12-00; 3 14-00 go 16-00
BisTopok — 3 9-00 go 12-00; 3 14-00 go 16-00
Cepena - 3 9-00 no 12-00; 3 14-00 oo 16-00
YetBep - 3 9-00 oo 12-00; 3 14-00 o 16-00
M’aTHnus - 3 9-00 go 12-00; 3 14-00 go 16-00

TenedoH/dpakc (nosigkn), aapeca
3. €NeKTpPoHHOI nowTn Ta Beb-calT cyb’ekTa
HaJaHHS aAMiHICTpaTUBHOI NOCNYrn

in 'Y AMC y XapkiBcbKiii o6nacri

en.nowta 6334@dmsu.gov.ua

Be6-calt https://dmsu.gov.ua/kharkiv/pidrozdily.html

(05747) 34670

LleHTp HapgaHHA agMiHiCTpaTUBHUX Nocnyr 3MiiBCbKOI MiCbKOi
paaun YyryiBcbKOro paoHy XapkiBCbKoOi

en.nowrta tsnap@gmail.com

0509591404

3MiiBCbKUM Bi
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Biaain ueHTp HagaHHA agMiHicTpaTuBHUX nocnyr Cno60xkaHCcbKoi
MIiCbKOi paau

en.nowTa vnap2021@gmail.com

(05746)52425

HopMaTuBHI akTHU, AKUMU pernaMeHTyETb

CAl NOPAAOK Ta YMOBM HajaHHSA aAMiHICTpaTUBHOI nocnyru

3aKoHu YKpaiHu

3aKkoH YkpaiHu «[Mpo €auHunii aepxaBHuUi aemorpadiyHnii peecTtp Ta
LOOKYMEHTW, WO MiATBEPAXYIOTb FPOMAASAHCTBO YKpaiHW, MNOCBiAYYOTb
0ocoby uu i cneuianbHUIA cTaTyc»;

3akoH YkpaiHu «lpo rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «[Mpo cBoboay nepecyBaHHSA Ta BilbHUI BUGIp Micus
MPOXWBAHHSA B YKpaiHi»

AkTun KabiHeTy MiHicTpiB YKkpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBEepAXeHHS 3pa3kKa
6bnaHka, TexHiyHoro onucy Ta [llopsaky odopMieHHs, Buaadi, obMiHy,
nepecunaHHsa, BUIYYEHHS, NMOBEPHEHHS AepXaBi, BU3HAHHSA HeAiiCHUM
Ta 3HULWEHHA nacrnopTa rpoMagasiHMHa YKpaiHu»;

MNoctaHoBa KMY Big 02.11.2016 N9770 «[esKki NMTaHHA HaAaHHSA
aAMIHICTPaTUBHUX NOCNYT y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[lpo 3aTBepaxeHHs MNpasun
peecTpauii  Micus npoxuBaHHa Ta [lopsaaky nepepadi opraHamu
peecTtpauii  iHdopmMauii a0 €aMHOro Aep)xaBHOro aemorpadiyHoro
pEECTpY>;

MoctaHoBa KMY Big 26.11.2014 N° 669 «[lpo 3aTBepAXXeHHS
Mopsaky OTPUMaHHS, BUTYYEHHS 3 €amHoro AepXXaBHOro
nemorpadivyHoro peecTpy Ta 3HUWEHHS BigumdpoBaHux BigbuTtkis
nanbuis pyk ocobum»

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[lpo 3anpoBagXeHHS
€KCMepUMEHTaNIbHOIO MPOEKTY LWOAO CrPOLEHHS MpOoLEeCcy MepesBipku
dakTy onnatn aaMIHICTPaTMBHMX Ta IHWWX MNOCNYr 3 BUKOPUCTaHHAM
nporpamMHoro npoaykty “check”»

AKTWU UeHTpanbHUX OpraHis BUKOHaBYOI(
Bnaau

Hakas MBC Big 26.11.2014 N2 1279 «[lpo 3aTBepAXXeHHsa 3pa3ka
3asiBM-aHKETU AN BHECEHHs iHdopMauii Ao €AMHOro Aep>XaBHOro
nemorpadivyHoro peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi
tocTumuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N¢ 715 «[po 3arBepAXeHHs
3paskiB AOKYMEHTIB, SKi NOAaloTbCA A1 BCTAHOB/IEHHS HANEXHOCTI A0
rpoMagsHcTBa YKpaiHW, nNPUAHATTS A0 TrpoOMajsHCTBa  YKpaiHu,
odopMneHHs HabyTTa rpomMagsiHcTBa YKpainu, NMPUNUHEHHS
rpoMagsiHCcTBa YKpaiHM, CKaCyBaHHS pilleHb NMpo OMOpM/IEHHA HabyTTs
rpomMagsHcTBa YKpaiHM, Ta XypHanis o06niky», 3apeecTpoBaHuii B
MinicTepcTBi tocTumuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[lpo 3aTBepaxeHHs [Mopsaaky
npoBajXeHHs 3a 3asBaMu Npo OMOPMNEHHSA AOKYMEHTIB ANa BWIsay
rpomMagsH  YKpaiHM 3@  KOPAOH Ha  MNOCTINHE  MPOXMBaHHSA»,
3apeecTpoBaHuii B MiHicTepcTsi tocTuuii YkpaiHm 09 BepecHs 2016 p.
3a N? 1241/29371.

Haka3z MBC Big 13.04.2018 N° 311 «[lpo 3aTBepAXXeHHS 3pa3Kis
LOKYMEHTIB, HeobXiAHUX Ans BWIYYEHHS, TMMYaCOBOr0 BUyYEHHS
nacnopta rpoMagasiHMHa YKpaiHu, nacrnopTta rpoMagsHuHa YkpaiHu ansg
BWIi34Qy 3@ KOpPAOH, 3apeecTpoBaHW B MiHICTEPCTBi toCTuuii YKpaiHu 27
KkBiTHs 2018 p. N? 531/31983

Hakas MBC Big 18.10.2019 N° 875 «[lpo 3aTtBepaXeHHs Bumor go
BiaundgposaHoro obpasy obnmuyus ocobu, ¢HOTOKapTOK, WO MNoAaTbCH
ons odopMmiieHHss abo O06MiHy J[OKYMEHTIB, WO MocCBia4YyoTb 0coby,
niagTBEpPAXYOTb FPOMaAsSHCTBO YKpaiHW YuM creuianbHuUiA ctatyc ocobu, Ta
doTorpadiyHoro 306paxkeHHs Ha HUX>», 3apeeCcTpoBaHuMi B MiHicTepcTBi
tocTumuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTU MicueBMX OpraHiB BUKOHABYOI

BiacyTHi

BJlagn/opraHiB MicLeBOro caMoBpsayBaHHS

YMOBM OTpUMaHHSA aAMiHICTPaTUBHOI Nocnyrun

MiacTaBa Ans oaep>xaHHS agMiHICTpaTUBHOIT
nocnyrm

HactaHHs obctaBuH (Mogi), y 3B’A3KYy 3 SKMMW nacnopT nignsarae
0bMiHy, a came:

. 3i 3MiHOWO iHdOopMaLii, BHeceHoi Ao nacnopTta (KpiM A0AATKOBOI
3MiHHOI iHdopMaLii);

. OTPUMAHHS peecTpauiiHOro Homepa 061iKOBOI KapTKM NnaTHMKa
nopaTkiB 3 [lepxaBHoro peectpy @i3nmyHmMx oci6 — nnaTHuKiIB
nogatkie (PHOKIMM) abo noBigoMneHHs npo BiAMOBY Bif
NPUIRHATTS 3a3HadeHoro Homepa (3a 6axaHHaAM);

. BUSIBJIEHHS MOMUIKK B iHOpMaUii, BHECEHIN A0 nacnopTa;

e  3aKiHYEHHA CTPOKY Ail nacnopTa;

e  HenpuaaTHOCTI nacrnopTta A1 NoAasnblioro BUKOPUCTaHHS;

Y pa3si 3akiH4YeHHs CTpOKy Jii nacnopta AOKYMEHTU Ans Moro
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06MiHy MOXyTb 6yTM noAaaHi npoTAroM OAHOro MicAus Ao JAatu
3aKiHYEeHHS CTPOKY WMoro Jii.

BuuepnHui nepenik 4OKYMEHTIB,
HeobXiAHWX ANS OTPUMaHHS
aZIMiHICTpaTUBHOI MOC/YrK1, a TakoXX BUMOru
[0 HUX

Ona odbopMneHHs nacnopTa rpoMaasHuHa YKpaiHm ocoba nojac:

1) 3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHMM Hakaszom MBC Big
26.11.2014 N° 1279 (dopMyeTbCca Ta  pO3APYKOBYETbCH i3
3aCToCcyBaHHAM 3acobiB €EANMHOrO AepXXaBHOro AeMmorpadiyHoro peecTpy
npauiBHMKOM TepuTOpiafibHOro OpraHy/TepuTopianbHOro niaposainy
OMC/ueHTpy HaJaHHS aAMiHICTpaTUBHUX nocnyr/aep>xaBHoro
nianNnpueMCTBa, WO Hanexutb Ao cdepu ynpasniHHa OMC, abo Wnoro
BiJOKPEM/IEHOro Nigpo3ainy);

2) nacnopT, Wo niansira€ obMiny;

3) AOKYMEHTH, WO MNiATBEPAXYIOTb 06CTaBUHM, Y 3B'A3Ky 3 AKUMU
nacnopt niansrae o6miHy (KpiM BunaakiB Konu CTpoK Aii nacnopta
3aKiHumMBCS);

4) [OKYMEHTU, WO nNiATBEepAXYTb Cnaaty aAMiHICTpaTUBHOIO
36opy, AepxaBHoro muta (y pasi 06bMiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTta Ans NoAanbloro BUKOPUCTaHHA) abo po3apyKoBaHa KBUTaHLIiS
3 nporpaMHoro npoaykTy «check» abo iHgopmauito (pekBi3nTu nnatexy)
npo cnnaTty 36opy B 6yab-sKin dopmi*;

5) [oBiAKY MNpO NPUCBOEHHA peecTpauiiHoro HoMmepa o06nikoBoi
KapTKM MfaTHUMKa noaaTkiB 3 [lepXaBHOro peectpy @isnyHmx oci6 —
nnaTtHukiB nogatkis (PHOKIMM) abo noBigoMneHHs npo BiAMOBY Big Moro
npuHATTAS  (Ana  ocib, AKi 4yepe3 CBOi penirinHi  NepekoHaHHS
BiAMOBWINCS BiA MNPUMAHATTA 3a3Ha4yeHOro HoMepa) - 3a_ yMOBM
peecTpadii B Jep>xxaBHOMY peecTpi ¢i3nyHmMx 0cib6 — niaTHMKIB noaaTKis
Ta iHWKuXx 060B'A3KOBMX nnaTexis abo OTpMMaHHA MOBIAOMAEHHS MNPO
BiAMOBY Bif MPUMHATTA 3a3HadeHoro Homepa (Ans ocib, Aki yepes cBoi
penirindi  nepekoHaHHS  BIAMOBWAMCA BiA NPUAHATTS 3a3HaA4YeHoro
HOMepa). fkwo Taka iHdopMauis noaaBanacs nig 4vac odOpMIIEeHHS
nacnopTa, Wo nignsarae o6MiHy BiANOBIAHI AOKYMEHTN He HaZAlTbCS;

6) [OKYMEHTM, WO NiATBEepAXYTb BIiAOMOCTI AN  BHECEHHS
[04aTKOBOI 3MiHHOI iHdopMaUii 0 6€3KOHTaKTHOro eNeKTPOHHOro HOoCis,
Lo MIiCTUTbCSA Yy nacnoprTi:

6.1) noBigKY NpoO MPUCBOEHHS PEECTpaUIMHOro Homepa 06/iKoBOI
KapTKM MnaTHMKa nodaTkiB 3 [lepaBHOro peectpy @isnyHux oci6 —
nnatHukiB nogatkis (PHOKMM) abo noBigoMneHHs Npo BiAMOBY Big MOro
npunHATTS  (Ans  ocib, ki 4epe3 CBOi penirinHi  nepekoHaHHS
BiAMOBWUINCA BiA MPUAHATTS 3a3Ha4yeHoOro Homepy) - 3a__yMOoBM
peecTpadii B Jep>xxaBHOMY pe€ecTpi ¢i3nyHmMx 0cib6 — niaTHMKIB noaaTKis
Ta iHWKuX 060B'A3KOBMX nnaTexis abo OTpUMaHHA MOBIAOMAEHHS MNPO
BiAMOBY Bif MPUMHATTA 3a3HadeHoro Homepa (Ans ocib, Aki yepes3 cBoi
penirinHi  nepekoHaHHs BIAMOBWAMCSA BiA NPUAHATTS 3a3HAYeHoro
HOMepa). fkwo Taka iHdopMauis nogaBanacs nig 4vac odOpMIIEHHS
nacnopTa, Wo nignsarae o6MiHy BiANOBIAHI AOKYMEHTN He HaAAKTbLCS;

6.2) Npo Micue NpoOXWBaHHSA - AOBiAKY MpO peecTpauilo Micusa
npoxueBaHHsa ocobu abo A[oBIAKY MNpPO 3HATE Micue MpoXuBaHHS (3a
3pa3kaMu HasegeHWMKU y pgopaTtkax 13, 16 ao lNpasun peecTpauii Micus
NPOXMBAHHS, 3aTBepAXeHux noctaHosoto KMY N2 207 Big 02.03.2016)
abo L[oBiAKY Npo peecTpauilo  Micus MpoXuBaHHSA (BuaaHy ao
04.04.2016 3a 3pa3kom HaBeaeHUM y pgogaTtky 11 go MNopsaaky peectpadii
Micus MpoXuBaHHA Ta Micus nepebyBaHHs isnyHMX 0cCi6 B YkpaiHi Ta
3pa3kiB HeobXiAHWX [OKYMeHTIB, 3aTBepAXeHoro Hakasom MBC Big
22.11.2012 N° 1077). [doBiaka HajaeTbcs y pasi 3MiHW iHdopmauii npo
Micue NpoXMBaHHSA, Nicnsa AaTv BMAayi nacnopTa, Wo niansrae obMiHy;

6.3) Npo HapoAXeHHSs AiTen — CBiAOLTBa MPO HApPOAXEHHS AiTen
(3a HasaBHOCTI);

6.4) npo wnb i posipBaHHSA Wby — CBIZOUTBO Mpo W6,
CBiAOUTBO NpoO po3ipBaHHA wntoby, pileHHs cyay Mpo po3ipBaHHSA
wnoby, ske Habpano 3aKOHHOI cunu, abo BMAAHWIA KOMMETEHTHUMMU
opraHamMu iHO3eMHOI Aep>XaBu AOKYMEHT, SIKMW 3rigHo 3 ii HauioHanbHUM
3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHUI (daKT (3a YMOBM yKNaAEHHSA
wntoby abo peecTpauii akTy UMBIIBHONO CTaHy MNpO MOro po3ipBaHHS
nicns Buaadi nacnopTa aKkuii 0B6MiHIOETBLCS);

6.5) nNpo 3MiHy iMeHi — CBiAOLTBO NPO 3MiHY iMeHi, CBIAOLTBO Npo
HapOoAXKEHHS, CBiAOLTBO Mpo W06, CBIAOUTBO NPO po3ipBaHHSA Wby,
pilleHHs cyAy nNpo po3ipBaHHSA wnoby, ake Habpano 3akoHHOI cunu, abo
BUAAHMA KOMMNETEHTHMMM OpraHaMu iHO3EeMHOI Aep)KaBW LOKYMEHT, AKWUi
3riAHO 3 ii HauioHaNbHWUM 3aKOHOA4ABCTBOM MIATBEPAXYE BiAMOBIAHMN
dakT (3a ymoBM 3MiHM npi3BULWa, iMeHi abo no 6aTbkoBi Mmicna aatm
BMAayi nacnopTta iK1 06MiHIETbCA).
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Ona odopmneHHs nacnopTa ocobi, sika He MOXe nepecyBaTuUcs
CaMOCTIMHO y 3B'A3Ky 3 TpuBanuMM po3/agoM  340pPOB’'S,  SKUN
NiATBEPAXYETbCA MeAWYHUM BWCHOBKOM 3akfnagy OXOpOHM 3[40pOoB’SH,
oopMIeHNIA B YCTaHOBMEHOMY nMopsiaky, abo ocobi, sika BigbyBae
rNnoKapaHHA B YCTaHOBaxX BMKOHaHHS nMokapaHb abo nepebyBae Ha
TpuBanoMmy CTauiOHapHOMY JflikyBaHHiI B 3aknagax MO3 3akpuToro Ttuny
[0AATKOBO NOAAETHCS OfAHa poToKapTka po3MmipoM 10 x 15 caHTuMeTpiB
0N BHeceHHs1 BigumdpoBaHoro obpasy o6anyuys ocobu  WIsixoM
CKaHyBaHHS i3 3acTtocyBaHHAM 3acobiB Peectpy. ®doTokapTka MOBMHHA
Bignosigatn Bwumoram po BiaumdpoBaHoro o6pasy o6amyuss ocobwu,
dOTOKapTOK, WO noaalTbcs Ans odopMmneHHs abo 06MiHYy AOKYMeHTIB,
WO nocCBigYyloTb 0cCoby, NiATBEPAXYIOTb TPOMaAsiIHCTBO YKpaiHu uu
crneuianbHM cTaTyc ocobu, Ta doTorpadiyHOro 306pa>keHHs Ha HUX,
3aTBepa)XeHoro HakasoMm MBC Big 18.10.2019 N¢ 875.

BHeceHHA [0 3asBM-aHKeTM Ta Yy nojanbloMy Yy nacnopt
HanucaHHS CKaAoBUX IMEHi «npi3BuWa» Ta <«iMeHi» 34INCHIOETbCS
YKpaiHCbKOI0 MOBO Ta JIaTUHCbKMMMK fiTepaMu BignosigHO Ao Tabnuui
TpaHcniTepauii ykpaiHCbkoro andasiTy naTuHULEK, 3aTBEPAXEHOH
noctaHosoto KMY Big 27.01.2010 N¢ 55.

3a HeobXigHOCTi HanucaHHSA npi3Buwa abo/Ta iM’'a NaTUHCbKMMK
nitepaMun BiAMOBIAHO A0 HaMWCaHHA y paHile BWAAHUX Ha iM's ocobu
LOKYMeHTaxX, MoJaEeTbCs nucbMoBa 3asiBa (AoBinbHOI  dopmn) Ta
[OKYMEHT, WO NiATBEPAXYE 3a3HayeHU dakT, a came:

- nacnopt rpoMaasiHMHa YKpaiHuM, nacrnopT rpoMaasHuHa
YKpaiHu ansa Bui3ay 3a KOPAOH, NPOi3HUIA AOKYMEHT ANTUHU;

- AOKYMEHT, WO NiATBEPAXYE PaKT HAPOAXEHHS, 3MiHW iMeHi (Y
TOMYy 4ucni y pasi yknageHHs abo posipBaHHsa wnoby), BMAAHOIO
KOMMETEHTHMM OpraHoM I[HO3eMHOI JepXaBu Ta JeranizoBaHoro B
yCTaHOBNEHOMY MOPSAKY;

- paHiwe BWAaaHi nacnopTta Ha iM'a anTuHu/6aTtbkis (abo ogHoro
3 HUX)/OAHOro 3 MOAPYXXKSA, Yy TOMY YuCAi B MacnopTax Ans BWUi3Ay 3a
KOPAOH, BUAAHUX iHO3EMHUMWN AepXaBaMu, SKWO AUTUHA/6aTbKU/OANH 3
NoAPYXXS € iHO3EMUAMMU.

Yy pasi noaaHHs 3asBU-aHKeTU 3aKOHHUM
npeacTaBHUKOM/YNOBHOBaXeHo  ocoboto  aAaMiHicTpauii  ycTaHoBM
BWKOHAHHS MnokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaatoTbCs LOKYMEHT, o noceiayvye ocoby 3aKOHHOro
npeacTaBHMKA/yNnOBHOBaXeHoi 0cobu Ta [AOKYMEHT, WO nNiaTBEpAXYE
NMOBHOBAXeHHS 0C0bu K 3aKOHHOro npeacTaBHUKa (KpiM BUNAAKiB, KONU
3aKOHHWUM MpeAcTaBHMKOM € OAWMH i3 6HaTbkiB)/ynoBHOBaXeHOi ocobu
aAMiHiCTpauii yCTaHOBM BMKOHaHHSA MokapaHb abo 3aknagy MO3
3aKpuUTOro TMny.

BuaaHi KOMNETEHTHUMU OpraHaMm iHO3EeMHOI AepXXaBu LOKYMEHTH,
Wo nojakTbCca AN OodOpMIEHHA NacnopTa, 3acsBiAyvylTbCa B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLWO iHWe He nepeabayeHo
MDKHapoAHMMKU JoroBopaMu YkpaiHW. Taki AOKYMEeHTM noJatoTbCs 3
nepeknagoM Ha yKpaiHCbKYy MOBY, 3acBilUEHUM HOTapiasbHO.

OpuriHanu AOKYMeHTIB nosBepTalTbCs 0cobi (KpiM AOKYMEHTIB, L0
niagTBEpPAXYOTb CnaaTy aAMiHiCTpaTUBHOrO 360py Ta AepXXaBHOro MuTa)
abo ii 3aKOHHOMY npeacTaBHWUKY/yNoOBHOBaxeHi  ocobi  nicns
oOpMNEHHS 3asBU-aHKETH.

Y pasi nogaHHs [OKYMEHTIB MpOTAroM OAHOro Micsus A0 AaTtu
3aKiHYeHHs CTPOKy Aii macnopTta, nacnopT nNicns NpuUMoOMy AOKYMEHTIB
noBepTaEeTbCsl 0C06i Ta 3[4a€ETbCA Hew ni4 4Yac OTPUMMAHHS HOBOMO
nacnopra.

3a NMCbMOBOIO 3as8BOKD 0CO6M MacnopT, Wo nignarae obMiHy (KpiM
BWUMaAKiB HenpuaaTHOCTI nacrnopta Ans noAanblloro BUKOPUCTAHHSA),
nicns nNpuioMy AOKYMeHTIB MoOXe 6yTu noBepHyTui ocobi Ta 34a€eTbcs
HEel Nig Yyac OTpMMaHHS HOBOro NacnopTa.

10.

Mopsapok Ta cnocib NoaaHHS AOKYMEHTIB,
HEeOb6XiAHUX ANs OTPUMaHHS
aAMiHICTpaTMBHOI nocnyrun

FpomMagsaHWH YKpaiHM 3 MeTo MNOAaHHS AOKYMEHTIB Ta 3asiBu-
aHkeTn ana odopM/ieHHs nacrnopTa y 3B's3ky 3 06bMiHOM macnopta (y
dopMi  KapTkM) 0cObBMUCTO 3BEPTAETLCA  He3anexHo Big  Micus
NPOXWBaHHA A0 6yab-AKOro:

- TepuTopianbHoro oprany AMC;

- TepwuTopianbHoro nigposainy AMC;

- UEeHTpY HajaHHS  aAMIHICTpaTMBHUX  MOCNyr/Aep>XaBHOro
nignpueEMCTBa, WO HanexuTb Ao cdhepu ynpasniHHa OMC, abo rnoro
BiZlOKpEMNIEHOr0 MiApo3A4iny — 3a yMOBM HAassBHOCTI 06/18AHaHHS 47151
npuiioMy 3asB 3acobamu EAMHOrO AEPXaBHOro AeMorpagiyHoro
Peectpy.

Slkwo ocoba Bu3HaAHA cyaoM  obMmexeHo giesgaTHow  abo




Hefie3naTHO, AOKYMEHTW Ta 3asBa-aHKeTa MnoAalTbCs OAHUM i3 i
3aKOHHUX NpeacTaBHUKIB (04HUM i3 6aTbkiB (YCMHOBOBAYiB), OMiKYHIB,
NiknyBanbHUKIB ab0 iHWNX 3aKOHHUX NpeACTaBHUKIB).

Akwo ocoba, BiabyBaEe mnokapaHHA B YCTaHOBax BWKOHAHHS
nokapaHb abo nepebyBae Ha TpuBanOMy CTaLiOHApPHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro TuNy, A[OKYMEHTMU noaarTbCca 4yepes
yNOBHOBa)eHy 0coby aaMiHicTpauii BiagnoBigHOI ycTaHOBM UM 3aknagy Ao
TepuTopianbHoro  nigposginy AMC  3a Micuem po3TallyBaHHA
aAMiHicTpauii BignoBiagHoOI ycTaHoBM abo 3aknagy.

Onsa nopaHHA AOKYMeHTIB 0cobolo, sika y 3B'A3Ky 3 TpuBanuMm
po31afoM 340pOB’A HE MOXe MepecyBaTUCs CaMOCTIMHO, 3@ 3BEPHEHHAM
Takoi ocobu abo ii 3aKOHHOro npeacrtaBHMKa, 0QOPMIIEHUM Y MUCbLMOBIN
dopmi, 3AINCHIOETbCA BU1i3a rnpauiBHuKa TepuTopiasibHOro
opraHy/TepuTopianbHOro niaposainy OMC/ueHTpy HadaHHS
aAMIHICTPaTMBHUX NOCNYr/AepXXaBHOro MiANPUEMCTBA, WO HaneXuTb A0
cchepn ynpaeniHHa [OMC, abo 1oro BigOKpeMaeHOro nigpo3ainy 3a
MiCLeM NpoXuBaHHA 0cobun abo NPOXOAXKEHHS NiKYBaHHS.

11.

MnaTtHicTb (6e3onnaTHicTb) HajaHHs
aAMiHiCTpaTMBHOI nNocnyru

AOMiHiCTpaTuBHa nocnyra nnaTHa

Y pasi niaTHOCTi:

HopMaTuBHO-MpaBoOBi aKkTU, Ha MiACTaBi AKUX
CTAry€ETbCA nnaTa

n.n. a) n. 6 cr. 3 [dekpety KabiHeTy MiHicTpiB YkpaiHn «[po
nep>xxaBHe MuTO» Big 21.01.1993 N2 7-93.

CT. 20 3akoH YkpaiHn «lpo €anHUIA AepxaBHUI AeMorpadivyHui
peecTp Ta AOKYMEHTW, WO NiATBEPAXYOTb FPOMaAsHCTBO YKpaiHu,
noceigyvytoTb ocoby um ii cneuianbHUin ctatyc» Big 20.11.2012 N2 5492 -
VI.

MoctaHoBa KMY Big 02.11.2016 N°770 «[esiki NUTaHHA HaAaHHSA
aAMiHiCTpaTMBHUX NoCayr y cdepi Mirpauii».

Po3Mip Ta nopsifoK BHECEHHS nnaTtu
(aaMinicTpaTnBHoOro 36opy) 3a nnaTHy
aAMiHiCTpaTMBHY nocnyry

Po3Mmip aamiHicTpaTMBHOro 360py 3a odopMneHHS Ta Buaavy
nacnopTa 3 AHS 0OPM/IEHHS 3asiBU-aHKETM Y CTPOK:

He ni3Hiwe Hix yepe3 20 poboumnx gHiB - 558 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTMBHOI Nocnyrn Ta 432 rpH.
BapTiCcTb 6bnaHka);

He ni3Hiwe Hix yepe3 10 poboumnx gHiB - 928 rpH.
(496 rpH. BapTiCTb aAMiHICTpaTMBHOI Nocnyrn Ta 432 rpH.
BapTiCTb 61aHKa;

OnnaTta HapaHoi MOCAYrM 34IACHIOETLCS LWAAXOM MNepepaxyBaHHS
3aBHMKOM KOWTIB 4Yepe3 6aHKW, BiAAINEHHA MowToBOro 3B'a3ky abo
NpOrpamMHoO-TEXHiYHI KOMM/IEKCM caMoobCnyroByBaHHS.

Po3paxyHKOBMI1 paxyHOK A5l BHECEHHS
nnatu

12.

CTpoK HagaHHS agMiHICTpaTUBHOI NOCnyru

MNacnopT BMAaETbLCS:

He ni3Hiwe Hix 4yepe3 20 pobounx AHIB 3 AHA ODOPMIEHHS 3asBuU-
aHKeTW AN NOoro oTpUMaHHs;

He ni3Hiwe Hix 4yepe3 10 pobounx AHIB 3 AHA ODOPMIEHHS 3asBU-
aHKeTW ANns MOoro TepMiHOBOro OTPUMaHHS.

13.

lMepenik niacrtas Ansa BiAMOBW y HafaHHI
aAMiHICTpaTUBHOI NOCNyrn

BiamMoBa 3asBHUKY B MPUMAHSATTI AOKYMEHTIB Ta OMOpPM/IEHHI 3asBu-
aHKeTW 3AIACHIOETLCA Yy pa3i HenoAaHHS MOBHOrO neperiky AOKYMEHTIB
(y TOMy uucni, y pasi He nigTBEpPAXEHHS 3a AOMOMOrol MporpamMHoOro
npoaykTy «check» iHdopMauii Npo cnnaTy agMiHicTpaTtMBHOro 360py**)
abo He BiANOBIAHICTb X OPOPMNEHHA BMMOramM 3akKOHOAABCTBA.

BiamoBa BiA odopMAeHHa 4M BuAadi nacnopTta 3a pe3yfbTaTamu
po3rnsay 3asiBU-aHKeTUM Ta NOoAaHWX AOKYMEHTIB HA[A€ETbCSA 3asiBHUKY Y
pasi aKwo:

1) ocoba He € rpoMagasiHNHOM YKpaiHu;

2) ocoba Bxe oTpumana nacnopT (y TOMy 4ucni nmacnopT 3paska
1994 poky), KU € AINCHUM Ha AeHb 3BEepHEeHHs (KpiM BUNaaKiB 06MiHY
nacrnopTta y 3B’A3Ky 3 BUSB/IEHHAM MOMWAKM B iHdopMauii, BHeceHih 4o
HbOrO; 3BEpHeHHs Ana 06MiHy NpoTAroM OAHOro MicaAusa A0 AaTu
3aKiHYeHHs CTpoKy Aii nacnopTa; HenpuaaTHOCTI ANs noAanbLoro
BUKOPWUCTAHHSA);

3) B[aHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTek, He
niaTBEPAXYIOTb HadaHy 3asBHMKOM iHdopMauito (30kpema, y pasi He
nNiATBEPAXEHHA 3@ [AOMOMOrol MporpaMHOro npoaykrty  «check»
iHdbopMauii npo cnnaty aamiHictpaTuBHOro 36opy);

4) 3a BMAayelo nacrnopta 3BEPHYBCSH 3aKOHHWI NpeacTaBHWUK, SKUA

HE Ma€ [AOOKYMEHTaJibHO I'IiLI,TBep,D,)KEHVIX NMOBHOBAX€Hb Ha OTPMMaHHA
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nacnopTa;
5) ocoba nogana He B NoBHOMY 06CA3i AOKYMeHTM Ta iHdopMauito,
HeobXiaHi Ana oopMAEHHS | BUAadi nacnopra.

14.

PesynbTaT HagaHHA aAMiHICTpaTUBHOI
nocnyru

Bupaya nacnopTta rpomagsHuHa YkpaiHu abo BigMoBa BiA Woro
0(POPMIIEHHSA UM BMAAYI.

15.

Cnocobu oTpuMaHH4 Bianosiai (pesynbraty)

Y pa3si NpUNHATTS pilleHHS Npo BiAMOBY B NMPUNHATTI AOKYMEHTIB Ta
OpOpM/IEHHI  3asBU-aHKeTW TepuTopiasiibHUA  OpraH/TepuTopianbHU
nigpo3ain AMC/ueHTp HadaHHS aAMiHICTpaTMBHUX NOCIyr/AepXaBHe
niaANpuEMCTBO, WO Hanexutb A0 cdepu ynpasniHHa OMC, abo Woro
BigOKpeMneHnir nigpo3ain iHpopMye 3asBHMKa Npo BigMOBY i3
3a3Ha4yeHHsM niactaB Takoi BigMoBM. 3a 6axaHHAM 3asiBHMKA BigMoOBa
HaJA€ETbCA B MMCbMOBOMY BUrSAAI.

Onsa OTPUMaHHS nacnopTa ocoba abo il 3aKOHHMW
npeacTaBHUK/yrnoBHOBaXxeHa ocoba (y pasi NodaHHA 3asBU-aHKeTU
3aKOHHUM  MpeACTaBHUMKOM/YMOBHOBaXeHO  0cobol)  3BepTacTbCs
0cobnCTO A0 TepuTOopianbHOrO OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HafaHHsA aAMiHiCTpaTUBHUX nocnyr/Aep>XaBHOro
niagnNpuUEMCTBA, WO Hanexutb Ao cdepu ynpaeniHHa OMC, abo 1oro
BiOKPEM/IEHOro MiApo34iny, $SKWW NpUIAHAB AOKYMEHTM Ansd  Moro
0OopMIEHHS.

Y pa3i oTpMMaHHA nacnopta 3aKOHHWM  MpeACTaBHUKOM
/yNOBHOBaxeHo ocobot (y pasi nogaHHs 3asBM-aHKeTU 3aKOHHUM
npeacTaBHUKOM/YNOBHOBaXeHo 0cob0) noAaeTbCA AOKYMEHT, LWoO
rnoceigyvye ix ocoby Ta niaTBEpAXKYE rPOMAASHCTBO.

SAKWo A0 6e3KOHTaKTHOro efleKTPOHHOro HOCif, WO MIiCTUTbCA Y
nacnopTti BHeceHO BiguudpoBaHi BIABUTKM nanbuiB pyk - nacnopT
BWAAETbCA 3@ YMOBW MPUCYTHOCTI ocobu Ha iM's akoi odopMieHo
nacnoprt.

[Ona oTpuMMaHHA HOBOro nacrnopta ocoba 34a€ nacnopT, LWo
nignaras obMiHy, Ta 6yB NOBepHYTUI i MicNa NPUAHATTA 3asaBU-aHKETU
Ha nepioa oopMSIEHHSA HOBOro nacnopra.

SAKWo AoOKyMeHTH Ans odopMaeHHs nacnopTta nogasanucs ocoboto,
sIKa He MOXe rnepecyBaTUCa CaMOCTIMHO Y 3B’A3KY 3 TpUBanuM po3nanom
340poB’s, npauiBHWK  TepuTOpianbHOro  OpraHy/TepuTopianbHOro
nigpo3ainy AMC/ueHTpy HaaaHHS aAMiHICTPAaTUBHUX MOCAYr/AepXXaBHOrO
nignpMeMcTBa, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo Wnoro
BiJOKPEMIEHOr0 NiApO3AiNy 34iMCHIOE BPYYEHHS nacnopTta Taki ocobi 3a
MicueM ii NpoXuBaHHA abo 3a MicLueM NPOXOAXKEHHS NiKyBaHHS.

Skwo ocoba, BinbyBae nokapaHHA B YCTAaHOBAaX BMKOHAHHS
nokapaHb abo nepebyBae Ha TpuBanoMy CTauiOHAPHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro TMMy, BpPYYEHHs nacrnopta Takih ocobi
30IMCHIOETBCS 4Yepe3 YMoBHOBaXxeHy ocoby aaMiHicTpauii BianosigHOI
YCTaHOBM 4K 3aKnagy.

Y pasi NpuNHATTA pilleHHa Npo BiaMOBY B OMOPMAEHHI 4n BuAaadi
nacnopta 3a pe3ynbTaTaMn po3rnsay 3asBU-aHKeTM Ta noAaHux
AOKYMEHTIB 3as8BHUKY Ha4a€eTbCA NMUCbMOBA BiAMOBiAb 3 06rpyHTYBaHHAM
MPUYUH BiAMOBU.

Y pasi nojaHHA  3asBM-aHKeTW 4Yepe3 LEeHTP  HaAaHHS
AAMIHICTPAaTUBHUX MOCAyr/AepXaBHe MiANPUEMCTBO, WO HanNexuTb A0
chepn ynpasniHHa [OMC, abo Woro BigOKpeMAeHwWid niapo3ain
TepuTopianbHUM  opraH/TeputopianbHuii  nigposgin  AMC  Haacunae
NMCbMOBE MOBIAOM/IEHHS MPO MNPUMHATE PpilleHHa A0 BignoBiAHOrO
cyb’ekTa Ang NoAanbLIOro BpyYeHHS 3asiBHUKY.

Ocoba abo ii 3akOHHMWA NpeacTaBHWUK/YNOBHOBaXkeHa ocoba Mae
npaBo MOBTOPHO 3BEpPHYTUCA B pasi 3MiHM abo yCyHeHHs 0o6CTaBuH, Yy
3B'A3KYy 3 SKMMM oMy O6yno BIiAMOBNEHO B MPURHATTI AOKYMEHTIB,
odopMIEeHHI Y BMAadi nacnopTa.

*

Y pa3si nogaHHs ocoboto abo il 3aKOHHMM NpeACTaBHUKOM Mig Yac NpUMMOMY AOKYMeHTIB iHopMauii (peKBi3uTiB nnaTtexy) npo

cnnaty aaMiHicTpatmBHoro 36opy B Oyab-sikint dopMmi, 3a sKow Moxe 6yTu nepeBipeHo dakT onnatu i3 BUKOPUCTAHHAM

nporpamMmHoro npoayKTy «check», KBUTaHLis

pO34pPYKOBYETbCS BiANOBIAHUM npauiBHUKOM TepuTopianbHOro

opraHy/TeputopianbHoro nigpo3ainy OMC/ynoBHOBaxeHOro cyb’ekta 3a AOMOMOroi MporpaMHoOro npoaykTy «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBATA! Y pasi HagaHHS HenpaBauMBoi iHdopMauii (kod KBUTaHUIi He MNiATBEPAXYETbCS 3a AOMOMOrOK MPOrpamMHOro MpoAykKTy

«check»)/iHdopmauii

aAMiHICTpPaTUBHOI NOCNYTW.

npo crnaty aamidHictpaTuBHoro 360py He nigTBepAaunacs 3asiBHUKY 6yae BIAMOBNEHO Y HafaHHI
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** BigMoBa 3asiBHUKY B MPUIAHSATTI AOKYMEHTIB Ta 0DOpPMJIEHHI 3asiBU-aHKETU HaAA€ETbCs Y pasi He NiaTBepAXXeHHS npauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposginy AMC/ynoBHOBaXeHoOro cy6’ekTa 3a [AOMOMOrol MPOrpaMHOro MpoAyKTYy
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py SIKy HadaB 3asiBHUK Mig Yac NofaHHA AOKYMEHTIB (MepeBipseTbcs y pasi
noAaHHSA 3asBHUKOM KOAy KBUTaHLi).

HavyanbHuk YnpasBniHHA 3 NUTaHb
nacnopTusauii, peecTpauii Ta emirpauii
ry AMcC y XapkiBcbkili o6nacri IpunHa PEAbKO



