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3ATBEP/I’)KEHO
Hakaz I'Y IMC

y XapKiBChKii 00J1acTi
03.11.2025 Ne 35/ar

IHOOPMALIIAHA KAPTKA AQMIHICTPATMBHOI NOCAYIU

O®OPMJIEHHSA TA BUOAYA NACNOPTA FPOMAASSHUHA YKPAIHMN
3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B'I3Ky 3 BTPaTO0/ BUKPAAEHHAM
nacnopta rpoMagsiHMHa YKpaiHu 3 6€3KOHTaKTHUM e/IeKTPOHHMM HOCIiEM
3MiiBCbKUM Bi

in 'Y AMC y XapkiBcbKii obnacTi

(HaMeHyBaHHSA cy6’ekTa HaAaHHSA aAMiHICTPATUBHOI MOCNYrn)

Indopmauin npo cy6’ekra HagaHHA aagMIHICTPaTUBHOI NOCAYIrn

HaliMeHyBaHHA oOpraHy, B $KOMY 3AiACHIOETbCA
obcnyroByBaHHs cyb’ekTa 3BEpHEHHS:
TepuTopianbHui oprad MC;

TepuTopianbHui nigpo3ainy AMC;

LleHTp HajaHHA aAMiHICTpaTUBHOI nocnyru,
AepXXaBHe MiAMPUEMCTBO, WO HanexuTb Ao cdepu
ynpasniHHa AMC Ta noro BifOKpeMAEHUI Niapo3ain

3miiBcbkui Bigain 'Y AMC y XapkiBcbkiii o6nacrTi.

LleHTp HapaHHA aaMiHicTpaTUBHUX Nocnyr 3MiiBCbKOi MiCbKOi
paau YyryiBcbkoro paloHy XapkiBcbkoi o6aacTi.

Bipain ueHTp HagaHHA agMiHICTpaTUBHUX Nocayr
Cno60>kaHCbKOI MiCbKOi paau

Micue3HaxopkeHHs  cyb’ekTa
afAMiHiCTpaTMBHOI Mocnyru

HadaHHA

3miiBcbkuit Bigpin Y AMC y XapkiBcbkii o6nacri,
XapkiBcbka 06nactb YyryiBCbKui parioH M. 3MiiB By.
AamiHicTpaTuBHa, 6ya. 10-A

LleHTp HapaHHSA agMiHicTpaTUBHMX Nocnyr 3MiiBCbKOi MiCbKOI
paau YyryiBcbkoro paoHy XapkiBcbkoi obnacri,

XapkiBcbka 06nactb, YyryiBcbkuii panoH M. 3miiB By/.
AAMiHicTpaTMBHa, 6ya. 16

Bipain ueHTp HapaHHA agMiHICTPaTUBHUX NOCAYT
Cno6o>kaHCbKOI MiCbKOi paam,

XapkiBcbka 06nactb, YyryiBCbkunini pamoH,

M. CnoboxaHcbke Byn. KawTtaHosa 6. 21

IHdopmauin
2. cyb’ekTa
nocnyru

pexumy  poboTtu
aAMiHICTpaTUBHOI

woao
HagaHHA

3miiBcbkui Bigain 'Y AMC y XapkiBcbkii o6nacTi
MoHeainok — 9-00 go 13-00; 3 13-45 no 18-00
BisTopok - 3 9-00 go 13-00; 3 13-45 no 18-00
Cepena - 3 9-00 pgo 13-00; 3 13-45 pgo 18-00

YeTteep - 3 9-00 go 13-00; 3 13-45 go 18-00
M’'aTHnug - 3 9-00 go 13-00; 3 13-45 no 16-45

LHARN 3miiBcbkoi Micbkoi paau YyryiBcbKoro paoHy
XapkiBCbKOi

MoHeainok — 9-00 go 13-00; 3 13-45 po 15-45

BisTopok - 3 9-00 go 13-00; 3 13-45 o 15-45

Cepena - 3 9-00 go 13-00; 3 13-45 go 15-45

YetBep - 3 9-00 go 13-00; 3 13-45 po 15-45

M’'aTHnus - 3 9-00 ao 13-00; 3 13-45 o 15-00

Bigain LUHAN Cno6o>aHCcbKOi MiCbKOi paau
MoHeainok — 9-00 go 12-00; 3 14-00 oo 16-00
BisTopok - 3 9-00 go 12-00; 3 14-00 go 16-00
Cepena - 3 9-00 go 12-00; 3 14-00 oo 16-00
YeTteep - 3 9-00 ao 12-00; 3 14-00 o 16-00
M’'atHnus - 3 9-00 ao 12-00; 3 14-00 o 16-00

TenedoH/dakc (noBigkun), agpeca
3. €e/IeKTPOHHOI nowTn Ta Beb-canT cyb’ekTa
HaJaHHS aAMiHICTpaTUBHOI NOCNYrn

3miiBcbkuit Bigain 'Y AMC y XapkiBcbkili o6nacri

en.nowTta 6334@dmsu.gov.ua

Be6-canT https://dmsu.gov.ua/kharkiv/pidrozdily.html

(05747) 34670

LleHTp HagaHHA agMiHicTpaTMBHUX Nocnyr 3MiiBCbKOI MiCbKOI

paau YyryiBcbkoro paiioHy XapkiBCcbKOi
en.nowra tsnap@gmail.com

0509591404

Bigain UeHTp HagaHHA agMiHICTPaTUBHUX Nocayr
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Cno60)kaHCbKOI MiCbKOI paau
en.nowTta vnap2021@gmail.com
(05746)52425

HopMaTUBHi aKTU, IKUMU periaMeHTYETb

CAl NOPAAOK Ta YMOBM HajaHHA aAMIHICTPaTUBHOI NOCAYrMn

3aKOHM YKpaiHu

3akoH YkpaiHn «lMNpo €anHUI AepxXaBHUM AeMorpadiyHuii peectp Ta
LOOKYMEHTH, WO NiATBEPAXKYIOTb MPOMaAsHCTBO YKpaiHWM, MOCBIiAYYIOTb
ocoby uu ii cneuianbHWi cTaTyc»;

3aKOH YKpaiHu «[Mpo rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHn «[lpo ceBoboay nepecyBaHHA Ta BiNbHUWA BUBIp Micus
MPOXXMBaHHS B YKpaiHi».

AkTn KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N9 302 «[lpo 3aTBepaXXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta Mopaaky odOpMiIeHHS, BuAadi,
06MiHY, nepecunaHHs, BWYYEHHS, MOBEPHEHHS AepXaBi, BU3HaHHSA
HeAINCHMM Ta 3HULLEHHS nacnopTa rpoMaasiHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N2770 «[lesiki NUTaHHSA HaAaHHA
aAMiHiCTpaTMBHUX Nocnyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[po 3aTBepAXeHHs
MpaBwun peecTpadii Micusa npoXxuBaHHsa Ta Nopaaky nepenadvi opraHamu
peecTpauii iHdopMauii go €anHoro pAepxxaBHOro aemorpadiyHoro
peecTpy>;

MoctaHoBa KMY Big 26.11.2014 N° 669 «[lpo 3aTBepaXeHHS
Mopaaky  OTpUMMaHHS,  BWIYYEHHS 3 €AMHOrO  AEepXKaBHOro
AeMorpadiyHoro peecTpy Ta 3HMLWEHHs BigumdpoBaHux BiabUTKIB
nanbuis pyk ocobmu».

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[lpo 3anpoBajXeHHS
€eKCrNepvMeHTaNbHOro MPOEKTY LWOAO CrPOLEHHS Mpouecy nepesipku
dakTy onnatu aaMiHICTpaTUMBHMX Ta iHWWX MOCNYr 3 BUKOPWUCTaHHAM
nporpamMHoro nNpoaykry “check”»

AKTU LUEHTpanbHUX OpraHiB BUKOHABYOI1
Bnaam

Haka3 MBC Big 26.11.2014 N° 1279 «[1po 3aTBepAXeHHS 3pa3ka
3as8BU-aHKeTU ANs BHeceHHs iHdopMauii Ao €AMHOro AepXaBHOro
aemorpadiyHoro peecTpy», 3apeEecTpoBaHnii B MiHicTepcTBi
tocTumuii Ykpainm 10 rpyaHs 2014 p. 3a N? 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[po 3aTBepaXeHHs
3pa3KiB AOKYMEHTIB, SIKi NOAAlTbCA AN BCTAHOB/IEHHS HaNeXHOoCTi A0
rpoMagsHCcTBa YKpaiHM, MpUIRHATTA 40 rpoMaAsHCTBa  YKpaiHu,
o opMIIeHHS HabyTTsa rpoMagsaHcTBa YKpaiHu, MPUNUHEHHSA
rpoMaasHcTBa YKpaiHW, ckacyBaHHS piweHb Npo oopMaeHHs HabyTTa
rpoMagsHCTBa YKpaiHum, Ta >XypHanie o06niky», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Bia 16.08.2016 N? 816 «[1po 3aTBepaxeHHs MNopsaky
NpOBaAXeHHS 3a 3asBaMn Npo OMdOPMAEHHS AOKYMEHTIB ANs BWi3Ay
rpomMagsH YKpaiHM 3@ KOpAOH Ha MNOCTiINHE  MNPOXWUBAHHA»,
3apeecTpoBaHuin B MiHicTepcTsi tocTuuii YkpaiHn 09 sBepecHs 2016 p.
3a N? 1241/29371.

Haka3z MBC Big 18.10.2019 N? 875 «[lpo 3aTBepa)XeHHs Bumor
00 BiaundgposaHoro obpasy o6audus ocobu, doToKapToK, LWO
nopatTbCs Ans opopMneHHs abo 06MiHy AOKYMEHTIB, WO NOCBIAYYIOTb
ocoby, niaTBEpAXYOTb NPOMaAsHCTBO YKpaiHW 4Yu cneuianbHWn cTaTycC
ocobu, Ta doTtorpadivyHOro 306pakeHHss Ha HUX», 3apeeCTpoBaHMA B
MiHicTepcTBi tocTuuii  Ykpainm 07 nuctonaga 2019 p. 3a N?
1146/34117

AKTM  MicueBMX  OpraHiB  BUKOHaBYOi
B/JlaAn/oOpraHiB MicLeBOro camoBpsayBaHHS

BiacyTHi

YMOBUW OTPMMaHHSA aAMiHICTpaTMBHOI NOCNyru

MiactaBa ans oaep>XaHHs
aAMiHICTpaTUBHOI NOCNyrn

BTpaTa/BuKkpaaeHHs rnacnopTta rpoMagsHuHa YKpaiHu 3
6€3KOHTaKTHUM eNeKTPOHHUM HOCIEM.

BuuepnHuii nepenik 4OKYMeHTIB,
HEeOb6XiAHUX ANs OTPUMaHHS
aAMIHICTpaTUBHOI NOCAYIrK, @ TakKoxX
BUMOIM A0 HUX

Ona odopMneHHs nacnopta rpoMagsHuHa YkpaiHu ocoba
noaae:

1) 3asiBy-aHKeTy 3a 3pa3KoM, 3aTBepaXXeHuMm Hakaszom MBC Big
26.11.2014 N2 1279 (dopMyeTbCca Ta  pO3APYKOBYETbCS i3
3acTocyBaHHAM 3acobiB  €amHOro  aepxaBHoro aemorpadiyHoro
pPEECTPY MpauiBHMKOM  TepuTOpiaZibHOr0  OpraHy/TepuTopianbHOro
niaposainy OMC/ueHTpy HadaHHA aAMIHICTpaTUBHUX
nocnyr/aepXaBHoro  nignpuveMCTBa, WO  HanexuTb A0 cdepun
ynpasniHHga OMC, i ioro BiAOKpeMAeHoro nigpo3ainy).

2) BUTAr 3 €EAMHOrO pPEECTPY AOCYAOBMX po3crigyBaHb (y pasi
BUKPaAEHHS nacrnopTta Ha TepuTopii YkpaiHiu);

3) AOKYMEeHTM, WO NiATBEPAXYIOTb Cnnaty aAMiHiCTpaTUBHOroO
36opy, aepxaBHoro muta (y pasi BTpaTu nacrnoprta) abo po3gpykoBaHa
KBUTaHUiS 3 nporpamHoro npoaykty <«check» abo iHdopmauito

(pekBi3nTK nNiatexy) nNpo cnaaty 36opy B 6yab-skKin dopmi*



mailto:vnap2021@gmail.com

4) [OBiAKY MpPO NMPUCBOEHHS peecTpauiinHoro Homepa o065ikoBOi
KapTKM nnaTHUMKa noAaTtkiB 3 [lep>xaBHOro peectpy @i3nyHux ocié —
nnatHukie nogatkis (PHOKIM) abo nosigomneHHa npo BiAMOBY BiA
Moro npunHSTTS (ANns ocib, ski uyepe3 cBOi peniriiHi nNepekoHaHHs
BiAMOBUMNCSA BIiA4 NPUAHATTS 3a3Ha4YeHOro HOMepa) - 3a  YMOBM
peecTpadii B [lep>aBHOMY peecTpi i3nyHux ocibé — nnaTtHukiB noaaTkis
Ta iHWKX oboB’A3KoBUX MnaTexis abo OTPUMAHHSA MOBIAOMMIEHHSA MPO
BiAMOBY BiA MPUIAHATTS 3a3Ha4yeHoro HoMmepa (4ns ocib, siki yepes cBOi
penirinHi nepekoHaHHA BIAMOBMAWCA Bi4 NPUAHATTS 3a3HayYeHoro
HoMepa). Akwo Taka iHdopMauis noaaBanacs nig 4ac odopMIEHHS
nacrnopTa, Wo nignarae obMiHy BiANOBIAHI LJOKYMEHTN HE HaAAlOTbCS;

5) nocBiguyeHHss Npo B3ATTS Ha 06nik 6e3goMHUX o0ci6 (ans
6e340MHMX 0Cib);

6) [oBiAKY Mpo B3ATTS Ha 06/1ik BHYTPILWHbO NepeMileHoi ocobun
(ansa BHYTPIWHbLO NepeMiweHnx ocib);

7) [OOKyMeHTM, WO nNiaATBEpPAXYHTb BiAOMOCTI ANt BHECEHHS
[0AAaTKOBOT 3MiHHOT iHdopMauii A0 6e3KOHTAaKTHOro esIeKTPOHHOro
HOCisl, WO MiCTUTbLCA Y NAcnopTi:

7.1) Nnpo Micue MpoOXWBaHHSA - [OBiAKY MpO peecTpauito Micus
NpoXxxMBaHHA ocobu abo [OBiAKY Npo 3HATE Micue NpoOXMBaHHA (3a
3paskamu HaeBeAeHuMM y godaTtkax 13, 16 po MNpaswun peectpaduii Micus
NpOXWBaHHSA, 3aTBepAXeHux rnocraHosoo KMY sig 02.03.N° 207 2016
«Mpo 3aTBepaXxeHHsA [lpaBun peecTpauii  Micus NpOXMBAHHA Ta
Mopaaky nepepadi opraHamu peecTpauii iHdopmauii 4o €anHoro
AepxaBHoro gemorpadidyHoro peectpy») abo A0BigKy Mpo peecTpauito
Micus npoxuBaHHS (BuaaHy Ao 04.04.2016 3a 3pa3koM HaBeAeHWUM Y
nopatky 11 po [lMopaaky peecTpauii Micus NpoXuBaHHA Ta Micusa
nepebyBaHHA @i3nyHMx oci6 B YKpaiHi Ta 3pas3kiB HeobXiaHWX
OOKYMEHTIB, 3aTBepaXeHoro Hakasom MBC Big 22.11.2012 N¢ 1077
«Mpo 3aTtBepaxeHHS MMopaaky peecTpauil Micus NMpoOXMBaHHA Ta Micus
nepebyBaHHs @isnyHMX oci6 B YKpaiHi Ta 3pa3kiB HeobxigHux ans
LbOro AOKYMEHTIB») — 3@ HasBHOCTI;

7.2) Mpo HapoAXeHHs JAiTeh — cBigouTBa NpO HapOAXKEHHS
aiten;

7.3) npo wnob i posipBaHHS wnwby — CBIAOUTBO MNpo W06,
CBIiAOUTBO NpO po3ipBaHHSA Wby, PpileHHs cyay Npo po3ipBaHHA
wnoby, ake Habpano 3aKOHHOI cunu, abo BWAAHMA KOMMETEHTHUMMU
opraHamMu iHO3eMHOI AepXaBW  AOKYMEHT, sAKuih  3rigHo 3 i
HauioOHaNbHUM 3aKOHOAABCTBOM MIATBEPAXYE BiANOBIAHWA dakT (3a
yMoBUM nepebyBaHHA y wntobi abo peecTpauii akTy UMBINbHOIMO CTaHy
Npo MOro po3ipBaHHSA) — 3a HassBHOCTI;

7.4) npo 3MiHy iMeHi — CBIiAOUTBO MpO 3MiHY iMeHi, CBigOUTBO
Npo HapoOAXeHHS, CBiAOUTBO Mpo Wb, CBIAOUTBO NMpO po3ipBaHHSA
wntoby, pileHHs cyay Npo posipBaHHS Wby, ke Habpano 3aKOHHOI
cunn, abo BUAAHUIA KOMMNETEHTHUMW OpraHaMu iHO3eMHOI Aep>Xasu
OOKYMEHT, SKWWA  3rigHO 3 il HauioHaNbHUM  3aKOHOA4ABCTBOM
niagTBEpAXYE BiANOBIAHWA daKT (3a yMOBM 3MiHM Mpi3Buwa, iMeHi abo
no 6aTbKOBI) — 3a HasiBHOCTI.

Onsa odopmneHHs nacrnopTta ocobi, ska He Moxe mepecyBaTUCH
CaMOCTIMHO y 3B'A3Ky 3 TpuBanuMM po3/1aAoM 3[40pOB’A, SKUWN
NiATBEPAXYETbCA MEAWYHUM BMCHOBKOM 3aKiagy OXOpPOHM 340pOB'SH,
odopmMneHnin B ycTaHoBNeHOMy nopsaky, abo ocobi, ska Biabysae
nokapaHHs B YCTaHOBax BWKOHaHHA MokapaHb abo nepebyBae Ha
TpuBanioMy cTauioHapHOMY NiKyBaHHi B 3aknagax MO3 3akpuToro tuny
AO0AATKOBO nojaetbcs opHa doTokapTka po3mipom 10 x 15
CaHTUMEeTpIB AN BHeCeHHs BigumdposaHoro obpasy ob6nuuus ocobu
LWISIXOM CKaHyBaHHS i3 3aCTOCyBaHHAM 3acobiB PeecTpy. ®doTokapTka
noBMHHAa BignosidatTn Bumoram po BiguudpoBaHoro obpasy obnunyus
ocobun, doToKapToK, WO nodarTbCcs Ana odopmneHHs abo 06MiHy
OOKYMEHTIB, WO MocCBigYyloTb 0Ccoby, NiATBEPAXYIOTb rPOMaAsiHCTBO
YKpaiHm um  cnedianbHuit  cTtaTtyc ocobu, Ta doTorpadiyHoro
306paXkeHHsa Ha HUX, 3aTBepaXkeHoro Hakasom MBC Big 18.10.2019 N¢
875.

BHeceHHa [0 3asBW-aHKeTV Ta Yy MoAanblIOMy Yy mnacnopTt
HamnMuWCaHHSA CKNafoBUX iMeHi «npi3BuLWa» Ta <«iMeHi» 34INCHIOETLCSA
YKpaiHCbKOK MOBOI Ta JIaTUHCbKUMMU JliTepaMum BiANoBiagHO Ao Tabnuui
TpaHcniTepauii ykpaiHcbkoro andasity naTMHUUEelo, 3aTBEpPAXEHOH
noctaHosot KMY Big 27.01.2010 N2 55.

3a HeobxigHOCTi HanmMcaHHAa npisBuwa abo/Ta iM’s NATUHCbKUMKU
niTepamMmu BiAMOBIAHO A0 HaMWCaHHS y paHiwe BMAaHUX Ha iM’s ocobu
OOKYMEeHTaX, MNOAAETbCA NUCbMOBa 3asiBa (AOBiNbHOI ¢opmu) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HadYeHnn PakT, a came:

- nacnopt _rpoMagsHuvHa YKpaiHu, nacnopt rpoMagsHuHa
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YKpaiHu Ans BMisay 3a KOpAOH, NPOI3HUIA OKYMEHT OUTUHN;

- AOKYMEHT, WO MNiATBEPAXYE (PaKT HAPOMXKEHHS, 3MiHWN iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHS Wwby), BUAAHOrO
KOMMETEHTHUM OpraHoM I[HO3eMHOI AepXxaBW Ta feranisoBaHoro B
yCTaHOBJIEHOMY MOPSAKY;

- paHiwe BuWAaHi nacrnopta Ha iM's auTuHu/6aTbKiB (abo
OAHOro 3 HMUX)/O4HOr0 3 MOAPYXXS, Yy TOMY 4ucni B nacnoptax Ans

BWi3Qy 3@ KOPAOH, BWAAHUX [HO3EMHMMU [JepxaBaMu, SKLIO
AUTUHA/6aTbKN/OANH 3 NOAPYXIKSA € IHO3EMUAMMU.

y pasi noaaHHs 3asaBM-aHKeETU 3aKOHHUM
npeACcTaBHMKOM/YNOBHOBAaXeEHOK  0coboto  aAaMiHicTpauii  ycTaHoBM

BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
noaarTbCH OOKYMEHT, Lo noceigyvye ocoby 3aKOHHOIro
npeacTaBHUKa/ynoBHOBaXeHOi 0cobu Ta AOKYMEHT, WO MiATBEPAXYE
NOBHOBAXEHHA 0COBU sK 3aKOHHOro npeacTtaBHUKa (KpiM BUNagkis,
KON 3aKOHHWUM MpeACTaBHUKOM € OAMH i3 6aTbkKiB)/ynoBHOBaXeHOI
0cobun agMiHicTpauii ycTaHOBM BMKOHaHHS nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BupgaHi KOMMNETEHTHUMMU opraHamu iHO3eMHOI Aepxxasu
AOKYMEHTH, WO nojalnTbCs Ans odopMeHHS nacnopTa, 3acBigvyoTbCs
B YCTQHOBJIEHOMY 3aKOHOAAaBCTBOM MOPAAKY, SKWO iHWe He
nepeabayeHo MiXKHapoAHMMKM [OroBopamMu YkpaiHu. Taki AOKYMEeHTU
noAaarTbCa 3 MNepeksafloM Ha YKpaiHCbKy MOBY, 3acBifYeHUM
HOTapianbHo.

OpwuriHann AOKyMeHTiB noBepTarTbCs 0Cobi (KpiM AOKYMEHTIB,
WO NiATBEpPAXYIOTb crnaTy aAaMiHicTpaTuBHOro 36o0py Ta AepXasBHOro
MuTa) abo ii 3aKOHHOMY MpeACTaBHUKY/YyNOBHOBaXeHin ocobi nicns
0pOpMJIEHHSA 3a8BUN-aHKETY.

10.

Mopsapok Ta cnocib NoaaHHS AOKYMEHTIB,
HeobXiAHUX ANa OTPUMaHHS
aAMiHiCTpaTUBHOI NoCnyru

poMagsaHuH YKpaiHM 3 MeToK MnoAaHHA AOKYMEHTIB Ta 3asBu-
aHKeTn Ans oopMEHHSA nacnopTa y 3B'A3Ky 3 BTPaTOl/BMKPaAEHHAM
nacnopta rpoMaasiHMHa YKpaiHM 3 6e3KOHTaKTHUM eNneKTPOHHUM
HOCIEM 0CO6MCTO 3BEPTAETbCA HEe3afexHo BiA Micus MPOXWBAHHSA A0
6yab-aKoro:

- TepuTopianbHoOro opraHy AMC;

- TepuTopianbHoro niagpo3ainy AMC;

- UEHTPYy HajaHHA  aAMIHICTpaTMBHUX  MOCNYr/AepXaBHOro
nigNpUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo 1ioro
BiJOKpEMNIEHOro Miapo3ainy — 3a yMoBM HasiBHOCTi obnagHaHHS A/1s
npuiioMy 3asiB  3acobamu EAMHOrO Aep)XaBHOro AemMorpagiyHoro
Peectpy.

Akwo ocoba Bu3HaHa cyaoM obmexeHo aiesgaTHoo abo
HeAie3naTHO, AOKYMEHTW Ta 3asiBa-aHKeTa nojarTbCsl OAHUM i3 i
3aKOHHUX npeacTaBHMKIB  (oAHMM i3 6aTbkiB  (yCMHOBAOBaYiB),
OMiKYHIB, NiKNyBanbHWUKIB ab0 iHWMX 3aKOHHUX NPEeACTaBHUKIB).

fAlkwo ocoba, BinbyBaE MNoKapaHHS B YCTAHOBaX BWMKOHAHHS
nokapaHb abo nepebyBa€ Ha TpuBanoOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akputoro TuMy, AOKYMEHTU nojawTbCs 4yepes
ynoBHOBaxeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTAaHOBWM YW 3aknagy
A0 TepuTopianbHoro nigposginy AMC 3a MicueM po3TawyBaHHS
aAMiHicTpauii BianoBigHOI ycTaHoBKM abo 3aknaay.

[Ona nojaHHA AOKYMEHTIB 0cobotlo, sika Yy 3B'A3Ky 3 TpuMBaauM
po3nagoM  340pOB’A  He MOXe nepecyBaTMcs  CaMOCTIMHO, 3a
3BEpHEHHSIM Takoi ocobu abo ii  3aKOHHOro  npeacTaBHUKA,
0odOpMNIEeHNM Yy MNMUCbMOBIA (OPMi, 3AIACHIOETLCA BMWI3A MpauiBHMKa
TepuTopianbHOro  opraHy/  nmigposginy  OMC/ueHTpy  HaAaHHSA
AAMIHICTPATUBHUX NOCNYr/Aep>XaBHOro NiANPUEMCTBA, WO HaNexuTb 40
cchepu ynpasniHHa OMC, abo 1ioro BigokpemneHoro nigpo3ainy 3a
MicLLeM MpoXuBaHHA ocobum abo 3a MicueM nepebyBaHHS o0cobu y
3aKsiaai OXOpoHM 340pOB’s.

11.

MnaTHicTb (6e3onnaTHicTb)
aAMiHiCTpaTMBHOI Nocnyru

HagaHHA

AaMiHicTpaTMBHa nocnyra nnaTtHa

Y pasi nnaTtHocTi:

HopmaTnBHO-NpaBoBi
SAKUX CTArYETbCA nnaTa

aKTW, Ha niagcrasi

n.n. a) n. 6 cr. 3 [Oekpety KabiHeTy MiHicTpiB YkpaiHu Big
21.01.1993 N¢ 7-93 «[lpo aep>xxaBHE MUTO».

Ct. 20 3akoH YkpaiHu «lpo €EaMHWIA AepxaBHUI aemorpadivyHni
pEeECTp Ta AOKYMEHTW, WO NiATBEPAXYIOTb FPOMaASHCTBO YKpaiHu,
noceigyvytoTb 0coby uun ii cneuianbHUI CTaTyC»;

MoctaHoBa KMY Bia 02.11.2016 N9 770 «[esKi NUTaHHA HaAaHHSA
aAMIHICTPaTUBHUX NOCNYT Yy cdepi Mirpauii».

11.2.

Po3mip Ta nopsiAOK BHECEHHS
(apMiHicTpaTMBHOro 36o0py) 3a
aaMiHiCTpaTuBHY nocnyry

nnaTtv
nnaTHy

Po3Mip agmiHicTpaTMBHOro 360py 3a 0OpMNEHHS Ta BMaauy
nacnopTa 3 AHS 0DOPMSIEHHS 3aBN-aHKETU Y CTPOK:




He ni3Hiwe Hix yepe3 20 poboumx gHiB - 558 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTUBHOI Nocnyru Ta 432 rpH.
BapTiCTb 6naHka);

He ni3Hiwe Hix yepe3 10 poboumnx AHiB - 928 rpH.
(496 rpH. BapTiCTb aaMiHiCTpaTUBHOI nocnyrn Ta 432 rpH.
BapTiCTb 6naHka;

OnnaTta HapaaHoI NOCNYrn 34INCHIOETLCS LUMISXOM nepepaxyBaHHSA
3a8BHUKOM KOLWTiB Yepe3 6aHKKM, BiAAINEHHS MOLWTOBOro 3B'A3Ky abo
NporpaMHO-TEXHiYHi KOMMNIEeKCH caMoo6CNyroByBaHHS.

11.3.

Po3paxyHKOBWIA paxyHOK A/l BHECEHHSA
naaTu

12.

CTpOK HagaHHs aAMiHICTpATMBHOI MOCyrn

MacnopT BMAAETLCS:

He ni3Hiwe HiX 4yepe3 20 pobouunx AHIB 3 AHA OMDOPMIIEHHS 3asaBu-
aHKeTu AN NOoro OTpUMaHHS;

He ni3Hiwe HiX 4yepe3 10 pobouunx AHIB 3 AHA OMOPMIEHHS 3asaBu-
aHKeTu AN Moro TepMiHOBOrO0 OTPUMAaHHS.

13.

Mepenik niactas An4 BiAMOBU Y HaAaHHI
aZIMiHiCTpaTUBHOI NOCYrn

BiaMoBa 3a8BHWKY B NPUMAHATTI AOKYMEHTIB Ta OPOpPMIIEHHI 3a8BU-
aHKeTU 3AINCHIOETLCS Y pasi HenoJaHHA NOBHOMO Mepeniky AOKYMEeHTIB
(y TOMy uucni, y pasi He niaTBepAXXEeHHS 3a AOMNOMOrol NporpaMHoOro
npoaykty «check» iHdopmauii npo cnnaty aaMiHiCTpaTUBHOIO
36opy**) abo He BIiANOBIAHICTE X 0OGOPMNEHHA  BUMOram
3aKoHofaBCTBa.

BiamoBa BiA odopMneHHs uM BuAadi nacnopta 3a pe3ysbraTamu
po3rnsay 3asBM-aHKeTU Ta NOAAHUX JOKYMEHTIB HaAA€ETbCH 3as9BHUKY Y
pasi AKLWo:

1) ocoba He € rpoMaastHMHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopT (y TOMy 4ucAi nacnopT 3paska
1994 poky), KUK € [AINCHUM Ha fAeHb 3BepHeHHs (KpiM BUNaakis
0bMiHY nacrnopTa y 3B'3Ky 3 BMUSIBIEHHSM MOMUAKM B iHgOpMalii,
BHECEHIN A0 HbOro; 3BepHEHHS Ans 06MiHy MpoOTAroM o4HOro Micaus Ao
[ATu 3aKiHYEeHHA CTPOKY Aii nacnopTa; HenpuaaTHOCTI AN nNoAanbloro
BUKOPUCTAHHSA);

3) p[aHi, oTpuMmaHi 3 6a3 paHux Peectpy, KapToTek, He
NiATBEPAXYIOTb HajdaHy 3asBHWKOM iHdopMauito (3okpema, y pasi He
NiATBEPAXEHHS 3@ [ONOMOrol MporpaMHoro npoaykrty «check»
iHpopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py);

4) 3a BMAa4elo nacnopTta 3BEpPHYBCSH 3aKOHHUW MPeACTaBHUK, SKUN
HEe Ma€ AOKYMeHTasbHO MNiATBEPAXEHMX MOBHOBAXeHb Ha OTPUMaHHS
nacnopra;

5) ocoba nogana He B nNoBHOMY 06CA3i AOKYMeHTU Ta iHdopmauito,
HeobXiaHi Ans oopMNeHHs i Buaadi nacnopra;

6) o0coby He BCTAHOBNEHO 3a pe3ynbTaTaMM MpPOBEAEHHS
npoueaypu BCTAaHOBAEHHS ocobu.

14.

Pe3synbTaT HagaHHA aAMiHICTpaTUBHOI
nocnyru

Bupgaya nacnopta rpomMaasiHuHa YkpaiHm abo BiamoBa Big 1MoOro
0pOpMJIEHHS UM BMAaui.

15.

Cnocobu oTpuMaHHs Bignosiai
(pe3ynbTaty)

Y pas3i HenogaHHs MOBHOro nepeniky AOKyMeHTiB abo He
BiAMNOBIAHICTb X OQOpPMNEHHA BMMOram 3aKoHOAABCTBA MpauiBHUK
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ueHTpy
HajaHHS aAMIHICTpaTMBHWX MOCNYr/AepXaBHOro niANPMEMCTBA, LWO
HanexuTb A0 cdepn ynpasniHHa AMC, abo noro BiAOKpeMneHoro
niapo3ainy npuiMae pilleHHs Npo BiAMOBY Bif NPUMAHATTS AOKYMEHTIB
Ta odopM/ieHHi 3asBM-aHKeTM | iHpopMye 0coby/3aKOHHOrO
npeAcTaBHMKA/ynoBHOBaxeHy 0coby Mpo niacTaBu Takoi BigMOBKU. 3a
6a)kaHHAM 3asiBHMKa BiAMOBA HAAAETbLCS B MMCbMOBOMY BUIAAI.

Ona  oTpuMmaHHa  nacnopta ocoba abo i 3aKOHHMW
npeacTaBHMK/yrnoBHOBaXxeHa ocoba (y pa3i nogaHHa 3asBUM-aHKeTU
3aKOHHUM MNpeaCTaBHUMKOM/YNOBHOBAXeEHOK 0co60t0) 3BepTaeTbCs
0CcobUCTO A0 TepuTopianbHOINO OpraHy/TepuTopiasnbHOro nigposainy
OMC/ueHTpy HafaHHSA aAMiHICTpaTUBHUX nocnyr/nep>xaBHoro
niaNpuveEMCTBa, WO Hanexutb Ao cdhepun ynpaBniHHa OMC, abo roro
BiJOKPEM/IEHOr0 MiApO3A4iny, AKWUA NPUNHAB AOKYMEHTUM ANS 10ro
0OpMIIEHHS.

Yy pasi OTPUMaHHSA nacnopTta 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXXEHOO 0CO60K MOAAETLCA AOKYMEHT, LWO
nocBiavytoTb 0C06y 3aKOHHOro npeacTaBHWMKA/YNOBHOBaXKeHOI ocobw,
Ta AOKYMEHT, WO NiATBEpPAXYE MOBHOBAXEHHS 0COBU AK 3aKOHHOro
npeacTaBHMKA/yNOBHOBAXeHOI ocobu.

AKWO A0 6€3KOHTAKTHOro €NeKTPOHHOrO0 HOCiS, WO MICTUTbCS Y
nacnopTi BHeceHO BiguMdpoBaHi BiAGUTKM NanbuiB pyK — nacnopTt
BMOAETLCA 3a YMOBM MPUCYTHOCTI 0cobu Ha iM’a skoi odopmneHo
nacnopt.




6

AKLWO AOKYMeHTN Ans oopMIeHHs nacrnopta noaasanucs ocoboto,
dKa He MOXe nepecyBaTUCs CaMOCTIMHO Yy 3B'A3Ky 3 TpuBanvm
po3n1afoM 340pO0B’A, MNpauiBHUK TepuTopianbHOro opraHy/niaposginy
OMC/ueHTpy HagaHHS aAMiHICTpaTUBHUX nocnyr/nep>aBHoro
nNiANPUEMCTBA, WO Hanexutb A0 cdhepun ynpaeniHHa AMC, abo noro
BiJOKPEMNEHOrO NiAPO3A4iny, 34INCHIOE BPyYEHHS nacrnopTta Takin ocobi
3a micueM ii npoxmBaHHA abo 3a MicueMm nepebyBaHHS 0cobu y 3aknagi
OXOpOHM 340pOB's.

flkwo ocoba, BiabyBae mnokapaHHA B YCTaHOBaxX BWKOHAHHS
nokapaHb abo nepebyBa€e Ha TpuBanoOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TuMy, BPYYEHHS nacrnoprta Takiin ocobi
3AiNCHIOETLCSA Yepe3 yrnoBHOBaXkeHy o0coby aaMiHicTpauii BignosiaHOI
yCTaHOBM 4K 3aknagy.

Y pa3si NpUiHATTS pilleHHS NMpo BiAMOBY B 0DOPMJIEHHI UM BMAaui
nacrnopta 3a pe3ynbTaTaMu po3rnsay 3asBuM-aHKeTW Ta noAaHuX
OOKYMEHTIB 3asiBHUKY HaJAETbCA nMcbMoBa BiANOBIAb 3
06rpyHTYBaHHSAM NPUYMH BiAMOBMU.

Y pa3i nopaHHsa 3asBM-aHKeTM 4Yepe3 LUEeHTp HajaHHS
aAMiHICTpaTMBHUX MOCNyr/oep>xaBHe nNiaMpUEMCTBO, WO HaNeXuTb A0
chepn ynpaBniHHa [JMC, abo 1oro BifOKpeMeHWId niaposain
TepuTopianbHuii  opraH/ nigpo3ain  AMC Haacunae nucbMoBe
NOBiIAOM/IEHHS NMPO MNPUIHATE pilleHHs A0 BianosigHoro cy6’ekta ans
NoAANbLLOro BPyHYEHHS 3as9BHUKY.

3asaBHMK abo MOro 3akOHHWI NpeacTaBHWUK/YNOBHOBaXkeHa ocoba
Mae npaso NOBTOPHO 3BEpPHYTUCS Ao TepuTopianbHOro
16. MpumiTka opraHy/TepuTtopianbHoro niapo3ainy AMC, ynosHoBaxeHoro cyb’ekta B
pasi 3MiHM abo ycyHeHHsi 06CTaBWH, y 3B'3Ky 3 SIKMMWU MoMy 6yno
BifiMOBNEHO B 0DOPMJIEHHI YK BMAaYi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM MiA Yac NpMMOMY AOKYMEHTIB iHopMaLii (pekBisuTiB nnaTtexy) npo
cnnaTty aAaMiHicTpaTuBHoro 36opy B 6yab-akin dopmi, 3a akow Moxe 6yTn nepesipeHO ¢aKkT onaatu i3 BUKOPUCTAHHAM
nporpamMHoro npoayKTy «check», KBUTaHUiA pO34pYKOBYETbCSA BiANOBIAHUM npauiBHUKOM TepuUTOpiasibHOro
opraHy/TeputopianbHoro nigpo3ainy OMC/ynoBHoBaxeHOro cyb’ekta 3a AOMOMOrol MNporpaMHoOro npoaykTy «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBATA! Y pa3i HagaHHS HenpasauBOi iHdopMauii (Koa KBUTaHUIT He NiATBEPAXYETbCA 3a AOMNOMOrOK MPOrpaMHOro MpoAyKTYy
«check»)/iHdopmMauii npo cnnaTy aaMiHictpatuBHoro 36opy He nigTBepauMnacs 3asBHUMKY 6Oyae BiAMOBNEHO Yy HadaHHi
afMiHiCTpaTMBHOI MOCNyru.

** BiaMOBa 3asBHMKY B MPUWHATTI AOKYMEHTIB Ta OPOPMIEHHI 3asBM-aHKeTN HaJa€ETbCs Yy pa3i He NiATBEpPAXEHHS NpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposginy AMC/ynoBHoBaxeHoro cyb6’ekta 3a AOMOMOrol MPOrpaMHOro MpoAyKTYy
«check» iHdopmauii npo cnnaty aaMiHicTpaTMBHOroO 360py SiKy HafaBs 3asBHWK Mig Yac NOAAHHS AOKYMEHTIB (NepeBipseTbCs y pasi
noAaHHS 3asiBHUKOM KOoAy KBUTaHLUii).

HauyanbHuk YnpasBniHHA 3 NuTaHb
nacnoprTu3audii, peecTpaudii Ta emirpauii
ry AMC y XapkiBcbkiii o6nacri IpuHa PEAbKO



