U

CJIOBOXKAHCBKA MICBKA PAJIA
YYTI'YiBCBKOI'O PAMOHY XAPKIBCBKOI OBJIACTI
LXXI cecis VIII cknukanus

PIINEHHSA
19 yepBHs 2025 poky M. CrioboxaHChKe Ne 3025 - VIII

IIpo 3aTBepa:KeHHS perjiaMeHTy

Bigainy LleHTp HalaHHs aAMIHICTPATUBHUX
nocayr Ci1000:kaHCbKOI MiCBKOI paan
YyryiBcbKOro paiony XapkiBcbKoi 001acTi
B HOBIil pepakuii

Kepytounce 3akonom Ykpainu «IIpo micuieBe camoBpsityBaHHs B YKpaiHi», 3aKOHOM YKpaiHu
«IIpo agminicTpatuBHi mociyru», I[loctanoBoro Kabinery MinictpiB Ykpainu Big 01.08.2013 p.
Ne 588 «IIpo 3arBepmkeHHs [lpuMipHOTO periiamMeHTy HEHTPY HaJaHHS aaMIHICTPaTHBHUX
nociayr», Ciio00kaHChbKa MiCbKa paja

BUPIIINJIA:

1. 3arBepautu Permament Binainy LleHTp HajgaHHA — agMIHICTPaTUBHUX — IOCIYT
Crnob6oxaHcbkoi Micbkoi pagu UyryiBcbkoro paifoHy XapkiBcbkoi o0jacTi B HOBIM pepakuii
(TomaTok A0aeThes).

2. Pimenns XV cecii Cno6oxancekoi cenuiHoi paau VIII cknukxanns Big 22.07.2021 p. Ne
475-VIII BBakaTu TaKUMH, 1110 BTPATUIIO YHUHHICTb.

3. KoHTposb 3a BUKOHAHHSM IIbOTO PIILIEHHS MOKJIACTH Ha MOCTIMHY AENyTaTChbKy KOMICIIO
3 NUTaHb JEMYyTaTChKOI MISJIBHOCTI, €TUKH, 3aKOHHOCTI Ta MpPaBOINOPSJKY (rojoBa KOMICii —
Bonogumup AT'OBKIH).

CnobosxaHCbKUI MICBKUII rooBa Jyurpo JIXTHP



Honarox mo pimenns LXXI cecii
Cn0060xaHChKOT MiChKOT paau
VIII cknukaHHsS

Big 19.06.2025 p. Ne 3025 -VIII

Peraamenr
Bty LleHTp HalaHHA aAMIHICTPATUBHUX MOCJYT
C1000:kaHCHKOI MICHKOI paju

1.3arajgpHa yacTuHa

1. Ileit pernmameHT BU3HA4Ya€ TOPSAIOK opradizamii pobotu Bimmuty LleHTp HamaHHS
aaMi"ictpaTuBHUX mociayr Cio0okaHChkOi Micbkoi paau (mami - lLlentp), mopsgok niid
anMinicTpaTopiB LleHTpy Ta iX B3aemMoii i3 Cy0’€kTaMu HaJaHHS aIMiHICTPATHBHUX ITOCIYT.

2. Hapanusa anMiHicTpaTuBHUX mociayr y LleHTpi 3aiiicHIOETbCS 3 JOTPUMAHHSIM
MIPUHITUITIB:

- BEPXOBEHCTBA MpaBa, y TOMY YMCIIi 3aKOHHOCTI Ta IOPUIUYHOI BU3SHAYCHOCTI;
- CTaOlJILHOCTI;

- PIBHOCTI mepe]1 3aKOHOM;

- BIIKPUTOCTI Ta MMPO30POCTi;

- OIIEPAaTUBHOCTI Ta CBOEYACHOCTI;

- IOCTYITHOCTI iH(popMaIii Mpo HaJaHHA aJAMiHICTPATUBHUX TTOCIIYT;

- 3aXMILEHOCT] MePCOHAIbHUX JaHUX;

- palioHalbHOT MiHIMI3allii KiTbKOCTI JOKYMEHTIB Ta MPOLEAYPHHUX JiH, 10 BUMArarThCs s
OTPUMaHHS aIMIHICTPaTUBHUX MOCIYT;

- HEYIepeHKEHOCTI Ta CIPaBEJINBOCTI;

- IOCTYMHOCTI Ta 3pYYHOCTI JJIsl Cy0’€KTIB 3BE€pPHEHHS.

3. Lentp y cBoiil AisIBHOCTI KepyeThesi KOHCTUTYIIIEIO Ta 3aKOHAMHU Y KpaiHH, aKTaMu
IIpe3unenta Ykpainu i Kabinety MinHicTpiB YKpaiHu, aKTaMu [IEHTPaJIbHUX OpraHiB BUKOHABYOI
BJIaIU, PIIIEHHSIMHI MBCHKOT pajin, TIOJ0XeHHsM 1ipo LlenTp ta permamentom LeHTpy.

2. PosramyBanns ta crpykrypa LlenTpy

1. Lentp po3MilryeTbcs B IeHTpaibHIM YacTuHi Micta Cro00KaHCHKE 3a aJpecoro: M.
CrnoGoxaHnceke, Byn. Kamranosa, 21.

2. Ha Bxozi A0 MpuMILIEHHS PO3MINLy€eThCs 1HGOpMaIliiiHa BUBICKa 3 HaliMEHYyBaHHSIM
LEHTpY Ta rpadikoM ioro poOoTH.

3. Bxig mo LlenTpy oOnamToBaHuii MaHIycoM JJis 0Ci0 3 0OMEKEHUMH MOMJIMBOCTSIMH.

4. Ha mnpunmermit go IlenTpy Ttepuropii € wmicie s 0Oe30MIaTHOI MapKOBKHU
aBTOMOOUTIBHOTO TPaHCHOPTY CyO’€KTiB 3BepHEHHSA. Ha mnpuiernux ByJIUISX pO3MIIIEHO
BKa31BHUKH, Ha SIKUX 3a3HAYAETHCS MicIie po3TanryBaHHs LleHTpy.

5. Ilpumimenns LleHTpy nmoAiseTbCs HAa BIIKPUTY Ta 3aKPUTY YACTHHHU.

6. Y BIIKpHUTIA YacTHHI 3IIHCHIOETHCS NPHUIOM, KOHCYJbTYBaHHs, iH(OpPMYBaHHS Ta
oOcityroByBaHHsl Cy0’€KkTiB 3BepHEHHs mpaiiBHuKaMu llenTpy. Cy0’ekTu 3BEepHEHHS MalOTh
0e3neperkoIHui 10CTyM 70 Takoi yacTuHu LeHTpy.

Biakputa yactrHa BKIIOYAE:

- CEKTOp MPUHOMY IPOMAJISH;


_blank

-CeKTopi iHHOPMYBaHHS;

-CEKTOp OYiKyBaHHS;

- CEKTOp 00CIyroByBaHHs.

Binkpura qacTiHa pO3MIIY€THCS HA TIEPIIOMY ITOBEPCi Oy TiBIIL.

7. 3akpuTa 4YacTHHA MpPHU3HAYCHA BUKJIIOYHO JUIS ONPAIIOBAHHS JOKYMEHTIB, MOIITH,
Ha/IaHHS KOHCYJbTALlIH 3 BHUKOPHCTAHHSAM TeJe(OHHOTO 3B’A3KY, a TaKOX 30epeKeHHs
JOKYMEHTIB, CIIpaB, PO3MIIIEHHS apXiBy. BXim a0 3akpuToi 4YacTHHM ILIEHTPY CyO €KTam
3BEpHEHHS 3a00POHAETHCA.

8. CekTop mpuiioMy OOJIAIITOBYETHCS NMPU BXOJ1 10 mpumimeHHs LleHTpy. Y HbpoMmy
3MIACHIOETBCS 3arajibHe 1H(GOpPMYyBaHHS Ta KOHCYJIbTYBaHHA CyO’€KTiB 3BEpPHEHHS 3 IUTaHb
po6otu LlenTpy.

9. Cekrtop iHGOpMYBaHHS OOJAIMITOBYETHCS 3 METOK O3HAHOMIICHHS CyO’ €KTiB
3BEpHEHHA 3 TMOPSAKOM Ta YyMOBaMH HaJaHHS aJMIHICTPAaTHBHHX MOCIYT. Y CEKTOpi
iHQOpMYyBaHHS PO3MIILYIOThCS 1HGOpPMAIIHHI CTEHIU, IO MICTATh AaKTyalbHYy, BHUYEPIIHY
iHpopMamiro, HeOOXiAHY Ui Ofep)KaHHS aaMiHicTpaTMBHHUX mochyr. Cekrop iHGOpMYyBaHHS
O0JIalITOBY€ETHCSL CTOJIAMH, CTUIBLAIMH Ta 3a0€3MeuyeThCsl KaHLEIIPCbKMMU TOBapaMu MJs
3aroBHEHHS Cy0’€KTaMH 3BEpPHEHHS HEOOX1HUX JTOKYMEHTIB.

10. Cextop oOuiKyBaHHA pPO3MILIYETbCI B XOJIi NPUMIIICHHI, OOJAITOBYETHCS B
JIOCTATHIN KIJIBKOCTI CTUIBIISIMH, KPiCJIaMH TOIIIO.

11. Cektop 0OCIyroByBaHHS YTBOPCHHMH 3a MPHHLIUIIOM BIAKPUTOCTI PO3MIIICHHS
poOOYHX MiCIIb.

12. Ilnoma cexTopiB OYIKYyBaHHS Ta OOCIYIOBYBaHHsS [JOCTaTHA Ui 3a0e3leueHHs
3pyYHHX Ta KOMGOPTHHX YMOB IJIsl MPHHOMY CyO’€KTIB 3BEpHEHHS 1 poOOTH aaMiHICTpaToOpiB
LEHTPY.

13. Ha indopmauiiHux creHAax Ta iHQOPMaLIHHUX TepMiHAJIAX PO3MILIYETHCS
1H(popMallis po:

- HaliMeHyBaHHS LleHTpy, Horo Micue3Haxo/[KeHHs, HOMEpH Teie(oHIB A JOBIJOK,
¢axcy, anpeca BeO-caiTy, €J1eKTPOHHOI MOLITH;

- rpadik pobotu LleHnTpy (npuitoMH1 AH1 Ta TOAUHU, BUX1IHI JIH1);

- TepemiK aJAMIHICTPaTUBHUX MOCIYT, sKI HagaioTbcs depe3 LleHTp, Ta BiANMOBiAHI
1H(popMalliliHI KApTKU aJMIHICTPATUBHUX MOCIYT;

- CTPOKH HaJaHHS aIMIHICTPAaTUBHUX MOCIYT;

- OnmaHKM 3afB Ta IHIIUX JOKYMEHTIB, HEOOXIAHMX MAJS 3BEPHEHHS 3a OTPUMAaHHIM
aJIMIHICTPAaTUBHUX TTOCITYT, a TAKOXK 3Pa3KH 1X 3alIOBHEHHS,

- IUTATIXHI PEKBI3UTH JIJIsI OTUIATH IUIATHUX AJAMIHICTPATUBHUX IOCIIYT;

- CYNyTHI ITOCIYTH, IKi HAIAl0ThCs B pUMilleHH] LleHTpy;

- mpi3Buile, iM’s, 1Mo OaThbKOBI KepiBHUKa lleHTpy, KOHTakTHI TenedoHH, ajapeca
€JIEKTPOHHOI MOIITH;

- IoJI0KeHH npo L{eHTp;

- pernamenTt LleHTpy.

14. Tlepenik aaMiHICTPAaTUBHHUX IMOCIYT, 10 HaJgaroThcs uepe3 LleHTp, po3millyerses y
JOCTYITHOMY Ta 3pyYHOMY JUIsi CyO’€KTIB 3BEpHEHHsS MicCIi. AJIMIHICTpPATHBHI TOCIYTH B
NEpPeNiKy TPYHMyIOThCS 32 MOJEIUIIO KHUTTEBUX CUTYyallill cy0’€KTiB 3BepHEHHS Ta/abo chepamu
MPaBOBIIHOCHH (3aKOHOAABCTBA), Ta/ab0 Cy0’eKTamMu HaJaHHS aIMiHICTPATUBHHUX TOCTYT

15. bnanku 3asB, HEOOX1H1 JUIsl 3aMOBJICHHS a/IMIHICTPATUBHUX MOCIYT, PO3MIIIYIOTHCS
y CekTopl iHPOpPMYBaHHS Ha CTEHJaX-HaKoMHW4YyBauax abo cTenakax i3 BUIBHHM JOCTYIIOM IO
HUX Cy0’€KTIB 3BEpPHEHHSI.

16. Ocobam 3 oOMexeHUMHU (HI3UIHUMH MOYKJIUBOCTSIMH 3a0€31eUyETHCS BUIbHUMA JTOCTYTI
1o iHdopmariii, 3a3Ha4eHOl B IIbOMY PO3JLJIi, HIIIXOM PO3MIIICHHS OyKIIETIB, iH(pOpMaliiHUX
JUCTIB Ha CTeHAAX, IHIIUX HEOOXITHWX MaTepiamiB. Y eKpaHi, PO3MIIIEHOMY Yy XOJi



po3MIIy€eThesl iHGOPMAITis, a TaKOXK 3MIMCHIOETHCS 1H(OOPMYBAHHS 1HIIMMH CIIOCOOaMHU, SIKI €
3pyYHUMU IJIs1 0¢i0 3 0OMEe)eHUMH (PiI3UYHUMHI MOKIIUBOCTSIMHU.

17. Hamanns agmiHicTpaTuBHHX mociyr 3a Mexxamu [[HAIT mns okpemux kareropii
IpOMaJsiH  3/IMCHIOETBCS INIIAXOM BHI3Ay anamiHicTparopa B Mexkax Cro0okaHCHKOL
TEPUTOPIAIbHOI TPOMAIM 32 MICHEM NPOKHMBaHHs/MepeOyBaHHS CyOeKTa 3BEpHEHHS (BAOMa, Y
JIKapHi, 3aKJIa/1 COIIaIbHOI c(hepH TOIIIO).

18. Ha mincraBi y3roJKeHHX pillleHb i3 Cy0’€KTaMu HaJaHHS aJMiHICTPATUBHUX MOCTYT
y LlenTpi MOXyTh HaJaBaTUCS aIMIHICTPATHUBHI MOCIYTH OE3MOCEPETHHO TAKUMU Cy0’ €KTaMH.

3. IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKH aAMIHICTPATHBHHUX IOCJIYT

1. OcHoBHa iH(OpMaIlis I cy0’€KTa 3BEpHEHHS MO0 HAJAHHS aaMiHICTPATUBHUX
MOCITYT OMUCYETHCS Y BIAMOBIAHUX 1H(GOPMAIIIHHUX KapTKaX, SKi OMPUITIOIHIOIOTHCS, a TMTOPSI0K
Ha/IaHHS aIMIHICTPATHUBHUX MOCIYT — Yy BiIOBITHAX TEXHOJIOTTYHMX KapTKaXx.

2. IndopmariiiHi 1 TEXHOJOTIYHI KapTKH, 3MIHM 10 HUX, PO3POOJISAIOTHCS Cy0’€KTaMu
HaJaHHS aaMIHICTPAaTUBHUX IOCIYT BiAMOBiAHO a0 3akoHy Ykpainu «[Ipo agmiHicTpaTuBHI
nocayrm» Ta mnocranoBu Kabinery MinictpiB VYkpainm Big 30.01.2013 Ne 44 «Ipo
3aTBEP/UKEHHS BUMOI' JI0 MIATOTOBKM TEXHOJOIIYHOI KAapTKH aJMIHICTPAaTUBHOI IMOCIYTH», a
TAaKOXX IHIIMX HOPMATHBHO-TIPABOBHUX aKTiB, SIKI PErJaMEHTYIOTh HaJaHHS aJIMiHICTpPAaTHBHHX
nocayr. IlorompkyroTscst KepiBHHKaMH CyO’€KTiB HaJaHHS aJMiHICTPaTUBHUX TIOCIYT Ta
3aTBEPKYIOTHCS PIIIEHHSAM MICBKOI paju

3. 3acTymHUKH CEIMIHOTO TOJOBM Ta KEPYIOUHMH CIIpaBaMH BHUKOHABYOTO KOMITETY
C1060%aHChKOT MICBKOI paji, a TAKOXK KepiBHUK LIeHTpy, MOXKyTh BHOCUTHU Cy0’ €KTOB1 HaJlaHHS
aJIMiHICTPATUBHOI MOCIYTU MPOMO3UII] 1100 HEOOXITHOCTI BHECEHHS 3MiH /10 3aTBEPIKEHHUX
iH(QOpMaLIHHUX Ta TEXHOJOTIYHHUX KapTOK agMIHICTPAaTUBHUX MOCIAYr (y TOMY YHCII JUIS
JOKYMEHTIB JIO3BUIBHOTO XapakTepy y chepi rocnoJapchKoi isibHOCTI).

4. Y pa3i BHECEHHS 3MiH J0 3aKOHOJABCTBA LIOJI0 HAJAHHS aJAMIHICTPATUBHOI MOCIYTH
cy0’ekT ii HagaHHS CBO€YacHO 1HPOpPMYE Mpo 11e KepiBHUITBO C1000KaHCHKOT MICHKOI paau Ta
il BUKOHaBUOTO KOMITETY, a TaKOXX KepiBHHKa LleHTpy, roTye mpomno3uuii moa0 BHECEHHS 3MiH
no 1HbopMaIiiHUX Ta/ab0 TEXHOJIOTIYHMX KapTOK 3TiJHO 13 3aKOHOJABCTBOM Ta IIUM
PernamenTom (a y pa3i 3MiHU Ha3BU aMIHICTPAaTUBHOI MOCIYTH — OJTHOYACHO FOTY€E 1 BHOCUTh HA
po3risiy  CrioOokaHCHKOI MICBKOi pajyd MPOIMO3UII 100 BHECEHHS 3MiH [0 MEepemiKy
aJMIHICTPATUBHUX TOCIYT, K1 HAJAAIOTHCS Yepe3 IEHTP).

4. Koncyabraniitna podora LlenTpy

1. Hapmanus nomomoru cy0’ekTaM 3BEpHEHHS Yy KOPHMCTYBaHHI 1H(pOpMaLiiHUMU
TepMiHaJlaMd Ta aBTOMATH30BAHOIO CHUCTEMOIO KepyBaHHS d4eproro (y pasi iX HasBHOCTI),
KOHCYJIbTYBaHHS 13 3arajlbHUX NHTaHb opraizamii pobotn IIHAII Ta mopsaky npuitomy
cy0’exriB 3BepHenHs y [IHAII 3xaiiicHtoeTbest anmirictparopom [THATI, sikmii Takox:

iH(OpMy€E 3a YCHUM KIIOTMIOTaHHSIM CyO’€KTa 3BEPHEHHS IMPO HAJECKHICTh MOPYIICHOTO
HHAM TtuTaHHs 10 kommerenii [THAIT;

KOHCYJIbTY€ Cy0’€KTIB 3BEpHEHHS LI0J0 MOPSAKY BHECEHHs IUIaTh (aAMIHICTPATUBHOTO
300py) 3a HagaHHA IUIATHUX aJMIHICTPATMBHMX MOCIYT, Hagae iH(opMalliio Mpo IUIaTiXHI
PEKBI3UTH JIJISl CIUTATH aIMIHICTPATUBHOTO 300DY;

HaJjae HIy iH(opMaIliio Ta JOMOMOTY, 0 HeOOXiaHI cy0’eKTaM 3BepHEHHS 0 NpuioMy
iX aaMiHICTPATOPOM.



2. Miceka pana, mo yrBopmia LleHTp, cTBoproe Ta 3abe3medye poOdoTy OKPEMOTro po3IiIy
Ha CBOEMY BeO-CaiiTi, Jie po3MillyeThes iHpopMallis, 3a3HaueHa B IYHKTI 13 IIbOr0 periaMeHTy,
a TaKOX BIJIOMOCTI Ipo Micie po3TamryBaHHs LleHTpy, HalOMMXK4i 3yNUHKH TPOMaAChKOTO
TPAHCHOPTY, MiA’i3HI LUIAXM, MICI NApKyBaHHs, 1HIIA KOPUCHA ISl CyO €KTiB 3BEpHEHHS
iHpopMarIis.

3. Indopmamis, 1mo po3minlyerbcs B mnpumimenHi lLlentpy (B ToMy uyumcmi Ha
iHpopmaniiiHoMy ekpaHi) Ta Ha BeO-caliTi, NOBMHHAa OYTH aKTyalbHOIO 1 TIOBHOIO.
[Hpopmartis Ha BeO-caiiTi LleHTpy Mae OyTH 3pydHOIO JJIs TTONIYKY Ta KOMIFOBAHHS.

4. CyO’ektaM 3BepHEHHS, sKi 3BepHyJucs 10 LIeHTpy 3 BHKOpHUCTaHHSM 3aco0iB
TEJICKOMYHIKAIIMHOTO 3B 53Ky (TenedoHy, eNeKTPOHHOI MONITH, IHIIUX 3aco0iB 3B’S3KY),
3a0e31evuy€eThCcsl MOXKJIMBICTh OTpUMaHHS 1H(opMallii mpo HagaHHS aAMIHICTPATHBHUX TOCITYT
LlentpoM y cnoci0, aHAJIOTiYHUN CTIOCO0Y 3BEPHEHHSI.

5. KepyBanHs1 4eproxo

1. 3 meroro 3abe3meyeHHS 3PYYHOCTI Ta ONEPATHBHOCTI OOCIyroBYBaHHS CyO’€KTiB
3BepHeHHs1 y [IHAII BxuBaroTbcs 3axoju Juisl 3aloOiraHHsS yTBOPEHHIO 4Yeprv, a y pasi ii
YTBOPEHHS — JUIsl KEpyBaHHS 4YEPIolo.

2. 'V pa3l 3anpoBaKeHHS AaBTOMATHU30BAaHOI CUCTEMH KEpPYBaHHS 4Yeprorw cyO’eKT
3BepHEHHs sl npuiiomy amMminictparopoM [ITHAII peectpyeThecs 3a TOTOMOTOIO TepMiHaiIa B
TaKkid CHCTEMi, OTPUMYE BIIMOBIIHUNA HOMEp Yy 4ep3i Ta O4YiKye Ha MpPHUOM. ABTOMATH30BaHA
CHUCTeMa KEepyBaHHS 4Yepror MOXe Imependadatd mepcoHiikoBaHy peecTpamiro cy0’ekTa
3BepHEHHS (13 3a3HAYEHHSAM HOTO MPi3BHUIINA T IMEHI).

3. YV IHHAII moxe 3ailicHIOBaTHCS TONEpenHii 3anic cy0’€KTiB 3BEpHEHHS HA MPHUHAOM
70 aaMiHICTpaTopa Ha BU3HAueHy jAaTy Ta 4dac. [lomepenHiil 3amuc Moske 31iHCHIOBaTHCS Y
npumiiienHs [THAIT uepe3 iHpopMmaniiiHi TepMiHanu Ta/abo €leKTPOHHOI peecTpallli Ha BeO-
caiiti ITHAII Ta/abo 3a nomomoroto TenegoHHOro 3B's3Ky. [Ipuitom cy0’€KTiB 3BEpHEHHS, SIKi
3apeECTPYBAINCS TUISIXOM TONEPEIHBOTO 3alucCy, 3IIACHIOETHCS Yy BH3HAYEHI KEPIBHUKOM
IMHAII roauuu. I[Ipuiiom cy0'eKTiB 3BEpHEHHS 1103a4eproBOrO 3IIMCHIOETHCS BIJMOBIJHO JI0
3akony Ykpainu "[Ipo ocCHOBH cOIlialibHOT 3aXUIIIEHOCT1 0C10 3 IHBAIIIHICTIO B YKpaiHi".

4. ITHAII moxe 3aiiiCHIOBAaTH KepyBaHHS YEpror B IHIIUI crocid, rapaHTylo4yu
JOTPUMAHHS MPUHLUIY PIBHOCTI Cy0’€KTIB 3BEpPHEHHS.

6. IlpnitHATTS 328BHU TA iHIINX JOKYMEHTIB y HEHTPI

1. IlpuitaaTTa Bij cy0’ekTa 3BepHEHHS 3asBU Ta IHIIMX JOKYMEHTIB, HEOOXITHMX JUIS
HAJaHHS aaMIHICTPATUBHOI MOCHyrH (Aali — BXIAHWIA TaKeT JOKYMEHTIB), Ta MOBEPHEHHS
JOKYMEHTIB 13 pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI MOCIYTH (Jadl — BUXIJHUN MaKeT
JOKYMEHTIB) 3[{IHCHIOETHCS] BUKITIOYHO B LIeHTpi.

2. IlpuifHaTTa BiJg Ccy0’€KTIB TOCHOJApIOBaHHS 3asiBU MNP0 BHUJAYY JIOKYMEHTIB
JIO3BUIBHOTO XapaKTepy Ta JOKYMEHTIB, IO JOJAOThCA 10 Hei, Aekiapaiii BiAMOBITHOCTI
MaTepiaTbHO-TeXHIYHOT 0a3W BUMOTaM 3aKOHOJABCTBA, BHjada (mepeodopMIICHHS, BUIaYa
nyOTiKaTiB, aHyJIIOBaHHS) JOKYMEHTIB JO3BUIBHOIO XapakTepy, 110 OGOpMIIEHI J03BUIBHUMU
OpraHamMu, Ta 3apeeCTPOBAHUX JIEKIIapalliil 3AICHIOIOTHCS BIANOBIAHO 10 3akony Ykpainu «I1po
JIO3BUIBHY CUCTEMY YV chepl TOCMOAAPCHKOT JISIITLHOCTI.

3. CyO’exT 3BepHEHHs Ma€ MpaBO MOJATH BXIAHUM mNakeT HOKyMeHTIB y LleHTpi
0COOWCTO, Uepe3 YIOBHOBAKEHOTO MPEACTAaBHUKA, HAAICIATH HOTO MOIITOK (PEKOMEHJI0BAHUM
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JIUCTOM 3 OTMMCOM BKJIaZIcHHs) ab0 B mepeadaueHux 3aKOHOM BHIAJKaxX 3a JIOMOMOTOI0 3aco0iB
TEJIEKOMYHIKaIifHOTO 3B’ SI3KY.

4.V pa3i Konu BXIJHUHM NaKeT JOKYMEHTIB MOJA€ThCS YIIOBHOBAKEHUM IPEACTaBHUKOM
cy0’ekTa 3BEpHEHHS, MPE.’ SIBIISIOTHCS JOKYMEHTH, IO TOCBIAYYIOTh OCOOY MpeACTaBHUKA Ta
3aCBIUYIOTh HOT0 MOBHOBaXXeHHA. [H(opMaris npo noBipeHy 0coby ¢ikcyeThCcs y MaTepianax
CIIpaBH.

5. Apnminictpatop lleHTpy mnepeBipsie BiINOBIAHICTH BXIiJHOTO TaKeTa IOKyMEHTIB
iHdopMariiiHii KapTIili aAMIHICTPATUBHOI IMOCIYTH, Y pa3l MoTpeOu Hagae AOMOMOTY Cy0’€KTOBI
3BEpHEHHs B 3allOBHEHHI OJaHKa 3asBH. Y pa3l KOJU CyO’€KT 3BEPHEHHS IPHUILYyCTHBCS
HETOYHOCTEeH a00 MOMMJIKM TiJ 4Yac 3allOBHEHHs OJlaHKa 3asBH, aMIHICTPATOp MOBIIOMIISE
cy0’€KTOB1 3BepHEHHS PO BIAMOBIAHI HEMOIIKH Ta HAJa€ HEOOX1IHY JOTIOMOTY B iX yCYHEHHI.

6. Ilpy mojaHHI BXiJHOTO TIaKeTa JOKYMEHTIB CyO’€KT 3BEpHEHHs IOBHHEH HaJaTH
J03Bi1 Ha OOpOOKY, BUKOPUCTAHHS Ta 30epiraHHs IHOro MNepCOHATBHUX MaHUX Y MeExKax,
HEOOX1AHUX /IJIsl HAJIaHHA aJIMiHICTPAaTUBHOI MOCIYTH.

7. Anminictparop LleHTpy ckiajgae ommwc BXiJHOTO IAKETy JOKYMEHTIB, Y SKOMY
3a3HayvaloThes iHGOpMaIlis Mpo 3asBY Ta MEPENiK JTOKYMEHTIB, OJaHUX Cy0 €KTOM 3BEPHEHHS
710 Hei, y TBOX NPUMipHHUKAX.

8. Cy0’exTy 3BEpHEHHs HAJA€THCS MPUMIPHUK OMHUCY BXIJHOTO IMakeTa JOKYMEHTIB 3a
IIJIMHACOM 1 3 MPOCTABJICHHSAM IeYaTKH (ITamIia) BiamosigHoro aaminicrpatopa [THATI, a Takox
BIIMITKM TIPO JaTy Ta 4Yac WOro CKiIaaeHHs. J[pyruii NpUMIpHUK OMHCY BXIIHOTO TaKeTa
JIOKYMEHTIB 30epiraeTbcs B MaTepianax crpasu, a y pasi 3aiiicnenHs B LIHAII enekrponHOTO
JOKYMEHTO00ITy Mo>ke 30epiraTics B eeKTPOHHIN (hopmi.

9. Anmminictparop lleHTpy mim Yac oOTpuUMaHHS BXIJHOTO IIaKeTa JOKYMCHTIB
3000B’A3aHUI 3’CyBaTH MPUUHATHUN 17151 Cy0’€KTa 3BEPHEHHS COCIO HOro MOBIJOMIIEHHS PO
pe3yabTaT HaJlaHHS aJIMIHICTPATUBHOI OCIYTH, @ TAKOX CIOci0 nepeaadi cyd’ €KTOB1 3BEpHEHHS
BUXIJHOIO MMakeTa JOKYMEHTIB (0cobucTo, 3aco0aMu MOIITOBOro abo TEIeKOMYHIKAliiHOIro
3B’S3KY), MIPO 1110 3a3HAYAETHCA Y BX1THOMY MaKeTi JOKYMEHTIB y MarepoBiil Ta/abo eneKTpOHHIH
¢dopwmi.

9. AnMminictparop LleHTpy 3A1iiCHIOE peecTpalliio BX1IHOTO MaKeTa JOKYMEHTIB HUISIXOM
BHECEHHS JaHUX JI0 XKypHAJIy peecTpallii y namneposiii Ta/abo enekTpoHHii popmi (nonaTok Ne2).
[Ticas BHECEHHSI JTaHUX CIIpaBi MPHUCBOIOETHCS HOMED, 3a AKUM 31HCHIOETHC 11 11eHTU(IKallis Ta
KU QiKkcyeTbes Ha OJIaHKY 3asBU, B OMKCI BX1JJHOTO MTAKEeTa JOKYMEHTIB.

10. ¥V pa3i xonu BXiJIHUH MakeT JOKYMEHTIB OTPUMAHO 3acC00aMU MOILITOBOTO 3B’SI3KY 1
BIH HE MICTUTh I1HQOpMalii Npo NPUMHATHUN JUIsi CyO’€KTa 3BEpHEHHs crocid ioro
MOBIIOMJICHHSI, QJMIHICTpAaTOp LEHTPY HE Mi3Hille HACTYIMHOro poO0YOro IHS HaJCHUIIAE
cy0’€KTOB1 3BEpPHEHHS ONMC BXIJHOIO MaKeTa JTOKYMEHTIB €JIEeKTPOHHOIO MOMITOI0 (Ta/abo Horo
BIJICKAHOBaHy KOIIil0) YK IHHOIMMHU 3ac00aMH TeJIEKOMYHIKAIlifHOTo 3B’sI3Ky a00 IMOIITOBUM
B1JIITPABJICHHSIM.

11. Ilpu peectpamii BXiJHOTO MakeTy JOKYMEHTIB 3 HEJIOJIKaMH CyO’ €KTy 3BEpHEHHS
OJIHOYACHO MOBIIOMIISIETbCA NP0 MNOTPedy YCYHEHHS BKa3aHUX HEAOJIKIB Ta HMOBIPHICTH
HETaTUBHOTO DILIEHHS y BHUIMAJAKy iX HEe YCYHEHHS a00 HECBO€YACHOTO YCYHEHHs, MpO IO
pOOUTHCS BIAMITKA y OMKCI 10 BXITHOTO MAKETY JOKYMEHTIB.

12. Bci gomaTkoBi JOKYMEHTH, B TOMY YHCII JOKYMEHTH Ha 3aMiHY, IOJAIOTHCS
cy0’exToM 3BepHEHHs Jsumie uepe3 LlenTp 13 ¢ikcarmiero mux i y omnMmcax MNPUUHATTS Ta
nepenaui crnpaBu. [Ipu 1poMy cy0’€KTy 3BEpHEHHS BHIA€THCS JONOBHEHHH OMMC BXIJIHOTO
MaKeTy JOKyMEHTIB. BHECeHHS T0IaTKOBHUX JIOKyMEHTIB
Ta/ab0 JOKYMEHTIB Ha 3aMiHy MiJITBEP/DKYETHCS MIAMUCOM CyO’ €KTa 3BEpPHEHHS (IOBIpEHOT
ocobmn).

13. V Bumaaky He YyCyHEHHS CyO0’€KTOM 3BEpHEHHS HEIOJIKIB BXIJHOTO IaKeTy
JIOKYMEHTIB y CTPOK, Mepe0adeHnii 3aKOHOIaBCTBOM JIJIsl HATaHHSI aJIMIHICTPATUBHOI MOCITYTH,
pillieHHs y CcrpaBi NPUIMAETHCS HA OCHOBI HAsIBHUX



JIOKYMEHTIB BIIMIOBITHO 70 3aKOHY.

14. Ilicns peecTpaliii BXiIHOro MakeTa IOKyMEHTIB anamiHictparop LleHTpy dopmye
CIpaBy y HamnepoBiit Ta/abo eneKkTpoHHiN (hopmi Ta B paszi moTpedu 3a1HCHIOE 11 CKaHyBaHHS.

15. Tndopmaniro npo BuMHeHi aii aaminictpatop LleHTpy BHOCHTH 1O peecTpamiiHol
kaptku (momatok Ne 3) y mamepoBiii Ta/ abo enekTpoHHi (opmi (KpiM BUMAAKIB, KOJIU
aZgMiHICTpaTOp € CyO»€KTOM HaJaHHs aJMiHICTpaTHUBHOI mociyru). KapTka peecrtparii mpo
MIPOXOJKCHHSI CIPAaBH TAKOX MICTUTH BiJIOMOCTI MPO MOCTIIOBHICTh JIiH (eTamiB), HEOOXiTHIX
JUTsl HaJ@HHS aJIMIHICTPATUBHOI MOCIIYTH, Ta 3Iy4eHUX CYO’€KTIB HaJaHHS aJIMiHICTPAaTUBHHUX
MOCTIYT.

16. Cy0’€ekT 3BEpHEHHS Ma€ TIPaBO 3BEPHYTHCS JI0 aJIMiHICTpaTOpa BIIJLTY 3 3aIBOIO IPO
BIJIKJIMKAHHS 3asBM, 3aJUIICHHS ii 0e3 po3risiay Ta NOJAaHHMX JOKYMEHTIB Ui OTpUMaHHS
aJIMIHICTPAaTUBHOI MOCIYTH, Ipo mo aamiricrparop LleHTpy moBimomisie cy0’ekTa HagaHHS
aaMIHICTPATUBHOI MTOCITYTH.

17. Tlix wac mpuiioMy cy0’€KTiB 3BEpHEHb aaMiHiCTpaTopoM LIeHTpy MoOXke BECTHCH
BiJICO-CIIOCTEPEIKECHHS Ta 3BYKO3AIHC PO3MOBH

7. OnpauBaHHs CIPABHU (BXiIHOr0 MaKeTa JOKYMEHTIB)

1. Ilicna BUMHEHHS Aii, mepeadadeHnx po3aiioM 6 mporo Permamenty, aamiHicTpaTop
Llentpy 3000B’s13aHUI HEBIIKIIAIHO, ajle HE Mi3HIIIEe HACTYITHOI'O POO0YOro JHS, 3 YpaxyBaHHIM
rpadiky poOotu, Hamicnatu (TepeAaTH) BXIMHUN TAKET JOKYMEHTIB CyO0’ €KTOBI HaJaHHS
aJIMIHICTPAaTUBHOI MOCIYTH, A0 KOMIETEHLI] SKOr0 HaJeKUTh IMUTAHHS MPUUHATTS PILICHHS Y
CIpaBi, Mpo IO POOHUTHCS BIIMITKA B PEECTpAIliiHIA KapTIi MPO MPOXOKEHHS CIPaBH 13
3a3HaYCHHSAM Yacy, JaTH Ta HaliMEHYBaHHs Cy0 €KTa HaJaHHS aJMiHICTPaTUBHOI MOCIYTH, 0
SKOro ii HaJiCJIaHO, Ta MPOCTABIEHHSAM MIJAMUCY Ta Me4aTku (IITamma) ajaMmiHicTpaTopa, IIO0
nepeiaB BiMOBIIHI TOKYMEHTH.

2. Tlepemaua cmnpaB y mnamepoBiii ¢opmi Big LleHTpy a0 cyO’ekTa HaIaHHS
aJIMIHICTPATUBHOI TMOCIYTH 3[1MCHIOETHCS HE MEHIIE HDK OJUH pa3 MPOTAroM poOOYOoro JAHS,
LUIAXOM JIOCTaBKM mpaniBHUKOM LleHTpy abo HajacuiaaHHS BIJCKaHOBaHMX JIOKYMEHTIB 13
BUKOPHUCTAHHSIM 3aC001B TEJIEKOMYHIKaIIHHOTO 3B’ 513Ky a00 B 1HIIMIA CI1OCiO.

3. [licng oTpuMaHHs cripaBH Cy0’€KT HaJlaHHS aJMIHICTPATUBHUX MOCITYT BHOCUTH 3aITUC
po ii OTpUMAaHHS 13 3a3HAYEHHSM J1aTH, Yacy, Mpi3BUILA, IMEHI, [0
0aThKOBI Ta MIANKCY BiJIIOBIJAIBHOI TOCAJJ0BOT OCOOH JI0 peecTpalifHOl KapTKH CIIPABH.

4. KoHTposb 3a JOTpUMaHHIM Cy0’€KTaMM HaJaHHS aJMIHICTPATUBHHUX IOCIYT CTPOKIB
PO3IIISILy CIIpaB Ta NPUHHATTSA pillieHb 31HCHIOEThCS aaMmiHicTpaTopaMu LleHTpy BiAmoBiaHO 110
po3noainy 000B’A3KiB 3a pillIeHHsIM KepiBHUKaA LIeHTpy.

5. Cy0 ekt HaJaHHS aJIMiHICTpAaTUBHOL MOCITYTH 3000B’A3aHUIA:

- cBoedacHO iH(popmyBatu LleHTp mpo mepemkoau y JOTPUMaHHI TEpMiHIB PO3IIIALY
CIpaB Ta MPUUHATTI PilLIEHHS, a TAKOXK 1HILI IPOOJIEMH, 1110 BUHUKAIOTh IIPU PO3IJIS/L CIIPaBH;

- HajgaBaTH iH(OpMaIil0 Ha yCHMH a0 NMUCHMOBHUU 3amuT (y TOMY YHCI HUIIXOM
HaJCUJIaHHS Ha aJipecy eJIEKTPOHHOI MOILITH) aAMIHICTpaTopa 040 XOAY PO3TISAY CIpPaBH;

- 3a HeoOximHocTi 0e3 yuacTi cy0’ekTa 3BEpPHEHHS OTpPUMATH JOKYMEHTH abo
iHpopMaLito, MO MnepedyBalOTb Yy BOJOJIHHI J€pKaBHUX OpraHiB, OpraHiB MiCLIEBOTO
CaMOBpSJlyBaHHS, MIJNPUEMCTB, ycTaHOB a0o0 opraizamiii, mo Hanexatb 10 chepu ix
YIPaBIIiHHS.

- PO3IJISIHYTH CIIpaBy Ta MPUHHATH O HIM PIIIEHHS Y CTPOKH, BU3HAUEHI 3aKOHOM JUIs
HaJIaHHS BIIMOBIIHOI aIMiHICTPATUBHOI MTOCITYTH.

6. Y pasi BUsABIEHHA (DaKkTy MOpPYIIEHHS BUMOTI 3aKOHOJABCTBA ILOJ0 PO3IJISLY CIIPaBH
(CTpokiB HamaHHS aAMIHICTPATUBHOI TOCIYTd TOHIO) aamiHicTpaTop LleHTpy HEBigKIagHO
iHpopMye mpo 11e kepiBHUKA LIeHTpy.



7. Y pasi, AKIIO B XOJA1 BHUPINIEHHS CIOPAaBU BHSIBICHO IIJICTaBH I TPUHHATTS
HEraTUBHOTO (MOBHICTIO a00 YacTKOBO BIJIMOBHOTO) JJsi CyO’€KTa 3BEpHEHHS pIIICHHS,
BUKOHABEIlb MMOBUHEH BPaxyBaTH, YU MOKE OTPUMAaHHS BiJl Cy0’ €KTa 3BEpHEHHS J10JaTKOBHX
MOsSICHEHb, iH(OpMaIlii, JOKYMEHTIB IMO3UTHBHO BIUIMHYTH Ha 3MICT IBOTO pIIICHHS, Ta
BIZIMOBiIHO — 320€3MEYNTH MPABO Cy0’ €KTa 3BEPHEHHS HA y4acTh y MPOIECi PO3IISILY CIpaBH Ta
NPUKAHATTS pilleHHs. byab-ske nonaTkoBe BUTpeOyBaHHS Ta OTPUMAaHHS MOSICHEHb, iH(opMaIlii,
JIOKYMEHTIB BiJI Cy0’€KTa 3BepHEHHS 3A1MCHIOEThCA utie uepe3 Llentp.

8. Ilepenaya BUXiIHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

1. CyO’exT HamaHHs aaMIHICTPATUBHOI TIOCIYTM HEBIIKJIAIHO, aje HE IIi3HilIe
HACTYyIHOTI'O poO0YOro AHA micist opOpMIIEHHS pe3yibTaTy HaJaHHs aJMIHICTPaTUBHOI OCIIYTH,
(bopMye BUXITHHUNA TAKET JOKYMEHTIB Ta repenae ioro no Llentpy.

2. Anminictpatop LleHTpy HEBiAKIAAHO y J€Hb HAAXO/DKEHHS BHXIAHOTO IaKeTa
JOKYMEHTIB TIOBIIOMJISIE TIPO PEe3yJibTaT HAJNaHHSA aaMIHICTPATUBHOI IOCIYTH CYyO’ €KTOBI
3BEpHEHHS y CIIOCIO, 3a3HAYEHUH B OMKCI BXITHOTO MAKeTy JOKYMEHTIB, 3MIMCHIOE PEECTPAILiIO
BUXIJHOTO TaKeTa JOKYMEHTIB IIJISIXOM BHECEHHs BiJIMOBIAHMX BIIOMOCTEH JI0 peecTpariitHoi
KapTKH PO TNPOXOPKEHHS CIPaBH, a TAKOX IO BIAMOBITHOTO PEECTPY B MamepoBii Ta/abo
€JICKTPOHHIHN opMi.

3. BuxigHuil makeT AOKYMEHTIB NEpeNacTbcsi CyO €KTOBI 3BEPHEHHS OCOOHMCTO Tif
posmucky (y TOMy 4YHCIi HOro YHOBHOB&)KEHOMY IIPEACTABHUKOBI) y pasl mpen’ sBICHHS
JOKYMEHTa, II0 MOCBia4ye ocoOy Ta/abo 3acBimuye HOro MOBHOBAKEHHs, ad0 y BHUMAJAKax,
nepeadayeHnx 3aKOHOJABCTBOM, MEPEAETHCS B HIINK NMPUHUHATHUHN Ui Cy0’ €KTa 3BEpHEHHS
croci6.

[ndpopmaniss mpo gary oTpuUMaHHS BHUXIJIHOTO TMaKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYa€ThCS B ONUCI BUAAYl JOKYMEHTIB (IomaTtok 4) Ta B peecTpauiHiil kaprui, 1
30epiraeTbcs B MaTepianax CIpaBH.

4.V pa3i He3a3HAaUEHHs Cy0’€KTOM 3BEPHEHHS 3pYYHOIO JUIl HHOTO CIOCO0Y OTpUMaHHS
BUXIJHOTO MaKeTa JOKYMEHTIB, BIAMOBIAHI JOKYMEHTH 30€pIiraloThCsi MPOTATOM TPUMICSYHOTO
cTpoky B LIeHTpi, a MOTIM nepenaroThbes Ui apXiBHOTO 30epiraHHs.

5. YV pa3i Konu aaMiHICTpaTHBHA TOCTYyra HAJA€ThCS HEBIAKIAAHO, aJMIHICTPATOP
Hentpy peectpye iHbOpMaILito PO pe3yabTaT PO3TISALY CIpaBH B KypHai (y mamneposiii Ta/abo
eJIEKTPOHHIN ¢opmi), HeraiiHo ¢GopMye BHUXIIHUI DakeT JOKYMEHTIB Ta Iepefae Horo
cy0’eKTOBI 3BEPHEHHS.

6. BigMoBa y HajaHHI aJMIHICTPATUBHOI MOCIYTH O(GOPMIIIETHCS CyO’ €KTOM HaJlaHHS
a/IMIHICTPATUBHOI IOCIYTH MUCHBMOBO 13 3a3HAYEHHSM IPUYMHU BIIMOBHM 3 IMOCWJIAHHAM Ha
HOPMH YMHHOTO 3aKOHO/IaBCTBA.

7. BinmoBa y HajgaHHI aJMIHICTPaTHBHOI IOCIYTHM BBAXKAETHCS pE3yIbTaTOM Ta
JOTY4a€eThCs A0 aMIHICTPATUBHOI CIpaBH, PO IO pOOUTHCS BIAMOBIAHA BIAMITKA B JIUCTI TPO
MIPOXO/KEHHSI CITPABH.

8. BiamoBinanabHICTh 32 HECBOE€YACHE TA HEHAJIEKHE HAJAaHHS aMiHICTPAaTUBHUX MOCIYT
HECYTb Cy0’€KTH HaJlaHHS TaKUX MOCIYT Ta B M€XaX MOBHOBaXEHb aIMIHICTPATOPU 1 KEPIBHUK
Lentpy.

9. Indopmariis npo KOKHY HaJaHy agMIHICTPAaTUBHY MOCIYTYy Ta CIpaBy y MamnepoBiit
(xoris) Ta/abo eNeKTPOHHIN (CKaHOBaHI JOKYMEHTH) (opMi, 30KpeMa 3asiBa Cy0’€KTa 3BEpPHEHHS,
pe3yabTaT HaJaHHS aJMiHICTPATMBHOI MOCIYTW Ta IHIIN JOKYMEHTH, BU3HAUYEHI OPraHOM, ILO
yTBOpuia LlenTp, Ta 3a pimeHHsM opraHy 30epiratoTbcsi B mpuMiieHHi LleHTpy.

3riiHO JiI0Y0r0 3aKOHOJABCTBAa MaTepiald CHpaBU 30epiraioTbes y cy0’€KTa HaJaHHS
aJIMiHICTPATUBHOI IMOCIIYT.



10. Tadopmarist mpo aaMiHICTpATUBHI MOCIYTH HaJlaHi aMiHICTPATOPOM IEHTPY, IO
MpaLoe Ha BIIAAJICHOMY POOOYOMY MICII, MOJAETHCS LEHTPY Ul y3aralbHEHHS B MOPSJIKY,
BU3HAUCHOMY PETIIAMEHTOM ICHTPY.

9. Oco0smBOCTI AisyIbHOCTI cnewiagicra/aagMinicTrparopa LleHTpy, 110 Mpanioe HA
Bij1ajieHOMY po0o4omy Micii

1. PimeHHsa mpo yTBOPEHHS Ta PO3MIIIEHHS TEPUTOPIaIbHOTO MiAPO3ALTY, BiIAAJICHOTO
poboyoro Micus aaMiHICTpaTOpa MPUKUMAETHCS OPraHOM, IO YTBOPHUB IICHTP, BIATOBIAHO 110
BUMOT PerimaMmeHTy Ta 3 ypaxyBaHHSM MOTpeO® CyO’€KTiB 3BEpHEHHS, KUIBKOCTI HACEEHHS, 110
Oyzie HUMH 00CITyTOBYBATHUCS, Ta 00CSTY MOCIYT, [0 HaTaBATUMYThCS.

2. Bigmanene poboye micie aaMiHiCcTpaTopa/cnerianicra Moxe OyTH MEepecyBHHUM, IO
nepeadavae HasIBHICTD BIAMOBIIHOTO KOMILJIEKTY TEXHIYHUX 3ac00iB (KOMIT FOTEPHOI TEXHIKH Ta
OPITEXHIKH), OCHAIEHUX BiJIOBITHUM MPOTPaMHUM 3a0€3MEeYEeHHSM Ta BUIBHUM JOCTYIIOM 0
[nTepuery.

3. PoboTa mepecyBHOro BiAJATIEHOTO MicHs aaMiHICTpaTOpa 3a0e3MeUy€eThCs IIISIXOM
MPOBEJCHHS BUI3HUX MPUHOMIB aaMIHICTpaTopa 3a MICHEM MPOXUBAHH:/TepeOyBaHHS
(Micme3HaXOKEHHSIM) Cy0’€KTa 3BEpHEHHS 200 3a 1HIIOK aJIPECcOr0, 3a3HAYCHOI0 HUM, Y MEXax
BIJIMOBIAHOI aAMIHICTPaTUBHO- TepuTopiaidbHOi oxuHumi. Ilepemik kareropiii cy0’eKTiB
3BEpHEHHS, SKHUM MOXYTh HaJaBaTUCS aMiHICTPATUBHI MOCIYTH 3a JOTIOMOTOI0 TIEPECYBHOTO
BIJIJAJIGHOTO MICIsL aJMIHICTpaTopa, Ta TMOPSAOK POOOTH aaMiHICTpaTopa IEepPECyBHOTO
BIJIaJICHOTO MICLSl BU3HAYAETHCS OPTaHOM, SIKUW TPUIHSB PIlICHHS PO yTBOpeHHs LIeHTpy.

4. Jlo 000B’s13KOBOi KaTeropii cy0’€KTiB 3BEPHEHHA, SKUM aJMIHICTPAaTUBHI IMOCIYTH
HA/Ial0THCS 32 JIOTIOMOTOI0 NTEPECYBHOTO BiIaJICHOTO MICIIS aJMiHICTpaTopa, HaJeKaTh 0co0u 3
iHBaiiAHicTIO | Tpynu Ta iHIII 0cO0H, Ki, 32 BUCHOBKOM JIIKapChKO-KOHCYJIBTaTUBHOT KOMICIi, HE
3J1aTHI JI0 CaMOOOCTYTrOBYBAaHHS 1 MOTPEOYIOTH MOCTIHHOI CTOPOHHBOT JIOTOMOTH.

5. 3a pimeHHAM paau, okpeMi QYyHKIIT aAMIHICTpaTopa, MOB’sA3aHl 3 OTPUMAHHIM 3asBU
Ta BXIJIHOTO MAaKeTa JIOKyMEHTIB, BUJauel0 pe3yJbTaTiB HaJaHHsS aJMiHICTPaTUBHUX MOCIYT a0
HaJaHHIM aaMIHICTPATUBHUX MOCTYT, MOXKYTh 3[IIHCHIOBATUCS CTAPOCTOIO.

10. BinnoBiganbHicTh 32 NOPyLIEHHS BUMOT 3aKOHOJAABCTBA
y cdepi HaTaHHA AAMIHICTPATUBHUX MOCJYT

11. ITocamoBi 0cobH, YOBHOBaXXEHI BIAMOBIAHO J0 3aKOHY HaJlaBaTH aJMiHICTPAaTUBHI
MOCIyTH, AaJMIHICTPAaTOPH HECYyTh JUCUUIUIIHAPHY, ULUBLIbHY, aJMIHICTpaTUBHY a0o
KpUMIHAJIBHY BIANOBIAAIBHICTD, Mepe0aueHy 3aKOHOM, 3alopyIIeHHs] BUMOT 3aKOHOJaBCTBA Y
cdepi HaJaHHS aIMIHICTPaTUBHUX MOCIYT.

2. Jii abo O6e3misUIbHICTh MOCAIOBUX OCIO, YMOBHOBaXEHHX BiJMOBIAHO IO 3aKOHY
HajJaBaTH aJMIHICTPATHUBHI IOCIYTH, aIMIHICTPAaTOpPIB MOXYTb OYTHM OCKap)KeHl /10 Cyay B
MOPSAKY, BCTAHOBJIEHOMY 3aKOHOM.

3. lllxoma, 3amomisHa (i3uyHUM ab0 IOPUIUYHUM 0c00aM TMOCaTOBUMH OCO0aMH,
YIOBHOBAXCHMMHU  BIIMOBIIHO /0  3aKOHY  HajJaBaTW  aJMIHICTpaTWBHI  TOCIYTH,
aJIMiHICTpaTOpaMH BHACTIZOK iX HEMpaBOMIPHUX MAisiHb, BIJIIKOJIOBYETHCS y BCTAHOBIEHOMY
3aKOHOM HOPSIJIKY.

Cexpetap paau lNanuua KYHEHKO



Honaroxk 1

no perimamenty Bigmity  LleHTp
HA/JIaHHA aJMIHICTPATUBHUX IOCIYT
Cn0060xaHChKOT MiCBKOT paan

onuc
BXiTHOI'0 aKeTy JOKYMEHTIB aJMiHICTPATUBHOI NOCJYTH

(Ha3Ba aJIMiHICTPATUBHOI IOCITYTH)

No Ha3Ba noxymeHry Opurinan/komis
3/m
1.
2
JAMM.PP. 00:00 00000
(mara) (Jac ckJaTaHHs) (BximHuN Ne)

Croci0 MoBiZJOMJIEHHS 3asiBHUKA MPO Pe3yIbTaT HaJaHHS aJIMiHICTPATUBHOI OCIIYT:
Tenedon

e-mail

Croci6 oTpuMaHHs CyO»€KTOM 3BEpHEHHSI pe3yJIbTaTy aAMiHICTPATUBHOI OCITYTH:
1. Ocobucro
2. PexoMeHJ0BaHUM JIUCTOM

OuikyBaHU CTPOK OTPUMAHHS aIMiHICTPATUBHOI MOCIYTH:

(mara)

(ITIb cyO»exTa 3BepHEHHS) (mata) (ITigmuc)

AnmMinicTparop ity LlenTp
HaJaHHS aMiHICTPATUBHUX MMOCITYT M.IL.



Cno60aHChKO1 MICBKOI paan

Honarok 2

0

perilaMeHTy

ITignuc

Bimairy Llentp
HA/JaHHS aJMIHICTPATHBHUX IOCITYT
Cno0o0kaHChKOi MICBKOT paju

Kypnaa Peecrpauii agmiHicTpaTuBHMX mocayr y Bigaiii LleHTpi HagaHHs
aIMIiHICTPATUBHMX MOCJYT

Ne | larata | CyG’ext | Appeca | Temedo | Hazpa cy0’ext | [Hara | Pesymprar | Jlara | mpumitka
3/m qac 3BepHEHH | cy0’ekTa | H/e- | MOCHyrdM | HaJaHHSA | 3aKiH | HamaHHA | BHJAYI
peectpa | s (I1lb, | 3BepHenH | mail aJAMIHICTp | YEeHHS | aAMIHICTp | JOKyMe
mil HA3BA) a1 aTUBHOI | cripaB aTUBHOI HTIB
CIIpaBu TMOCJIyTH u IMOCIIyTr




PeecTpaniiina kapTKa NPOXOAKEHHS CIIPABHU Bill

Honatox 3

0  perjamMeHty

Bianimy IlenTp

HaJaHHS AJAMIHICTPATUBHUX TOCTYT
Cno60kaHChKO1 MICBKOI paau

aAMiHICTPaTHBHOI NOCIYTH

(Ha3Ba aJIMiHICTPATUBHOI IOCITYTH)

(cy0’exT HaaHHS aJIMiHICTPATUBHOI IIOCITYTH)

p., peecTpaniiinuii Ne

Ne JaTa/gac [TocnimoBHICTH niii (eTarm) Biamnosinansauii
3/m Cy0’eKT
HAaJaHHS
aJMiHICTpaTUBHOI
nociayru (Tpi3BuIie,
1HIII AN, T1JTUC)
1. [lpuitoMm 1 mepeBipka BIAMOBIAHOCTI BXIiJHOIO
nmakeTy  JOKyMEHTIB  iHpopmaniiiHi  kaprtui | Aaminictpatop Lientpy
aaminicrpatuBHOi mociyru(All), ckiagannas onucy
BXIZIHOTO IaKeTy JIOKYMEHTIB, IOBIJOMJICHHS
cy0’ekTa 3BEpHEHHS MPO OPIEHTOBHUHA TEpMiH 16 M.IL.
BUKOHAHHS, 3’ SICyBaHHS
NPUIHATHOTO  croco0y — TOBIIOMJIEHHS — TIpPO Tirmc
pesynbratd HamaHHs AlIl Ta cmoci® oTpumanHs
TOTOBOT'O Pe3yJbTaTy, peeCTpallisi BXiTHOTO MaKeTy
JOKYMEHTIB IIUISIXOM BHECEHHS JIaHHX JI0 KypHAITY
eectpailii, popmysanus cnpasu All
2. Ne [Nepenik nmepeaanux JOKyMEHTIB
3/n
1. IIb M.IL.
2...
M1 JIIHC
3. [epenaua pe3ynbraTy aMiHICTPATUBHOI TTOCITYTH Anminictpatop Lentpy
1o Llentpy
116 M.II.
M1 JIIIC
4. IMoBimoMieHHs cy0’ekTa 3BepHEHHS PO pe3yabTar | Anminicrparop LlenTpy
aJIMiHICTPaTUBHOI MOCTYTH
116 M.IL.
1 JIIHC
5. OTpumaHHS Cy0’€KTOM 3BEPHEHHS PE3yIbTaTy AnmminictpaTtop LlenTpy

HaJaHHS aJMiHICTPATHUBHOI MOCIYTH

15 M.II.




MIAIHNC

AnminicTparop Bigairy LlenTp
HAJaHHS aMiHICTPATUBHUX MMOCITYT M.II.
C11060kaHChKOT MICBKOI pajiu

ITigmuc
Honatox 4
oo permameHty Bigauty  LleHTp
HaJaHHS AJAMIHICTPATUBHUX TOCTYT
Cno60KaHChKO1 MICBKOI paau

Binain HenTp Haganus aaMinicTpaTuBHUX Mocayr Ci1000kaHCbKOI MiCbKOI paau
Omnwuc Bugadi 1OKyMeHTiB Ne

(cy0’ext 3BepHenHs — [11b/HazBa)

(Ha3Ba aMiHICTPaTUBHOT OCITYTH)

1. PesynbTar posrisay

2. IoKyMeHTH, 1110 MIepeAal0ThCsl Cy0’ €KTY 3BEPHEHHS:

Ne Ha3sa nokymenty
3/1

DN | —

BinmiTka npo Buaayy 10KyMeHTIiB
Anminictparop Binaisy IHHHATTL
LlenTp HagaHHS aAMIHICTPATUBHUX MOCITYT
Cno0o0xaHChKOI MICBKOI paau

Bx. Ne
Bunano BUXigHUI MakeT JOKYMEHTIB
« » 20__ poky
roj.
AMiHICTpaTOp:

BigmiTka npo oTpuMaHHs 10KYMEHTIB

IIIG 3asBHuKa

(mara) (miamuc)







