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CJIOBOXKAHCBKA MICBKA PAJIA
YYTI'YiBCBKOI'O PAMOHY XAPKIBCBKOI OBJIACTI
LXXI cecis VIII cknukanus

PIINEHHSA
19 yepBHs 2025 poky c-me Crno0okaHChKe Ne ipoexkr - VIII

IIpo 3aTBepa:KeHHsI perjaMeHTy

Bigainy LleHTp HaaHHs aAMIHICTPATUBHUX
nocayr Ci1000:kaHCcbKOI MiCBKOI paau
YyryiBcbKOro paiiony XapkiBcbKoi 001acTi
B HOBili perakuii

Kepytrounce 3akonom Ykpainu «IIpo micuieBe camoBpsityBaHHS B YKpaiHi», 3aKOHOM YKpaiHu
«IIpo agminicTpatuBHi nociyru», I[loctanoBoro Yab6inery MinictpiB Ykpainu Bix 01.08.2013 p. Ne
588 «lIpo 3arBepmxenHs [IpuMipHOTO periaMeHTy MEHTPY HaJaHHS aJAMIHICTPATUBHUX IOCITYT»,
CnoboraHCchbKa MicbKa paja

BUPIIINJIA:

1. 3arBepautu Permament Bigniny LleHTp HamaHHS agMiHicTpaTuBHUX Hocayr Cio0oxkaHCHKOI
MicbKoi paau UyryiBChKOro paiioHy XapKiBcbkoi 00J1acTi B HOBIM pelakilii (J0JJaTOK 10Aa€ThCs).

2. Pimenns XV cecii Cno6oxancbkoi cenumnoi paau VIII cknukanns Big 22.07.2021 p. Ne 475-
VIII BBakaTu TaKuMHU, 1110 BTPATHIJIO YHHHICTb.

3. KoHTposb 3a BUKOHAHHSM IILOTO PIMICHHS MOKJIACTH HAa IMOCTIAHY JEMyTaTChKy KOMICIIO 3
MUTaHb JEMyTaTChKOI MISJIbHOCTI, €TUKHU, 3aKOHHOCTI Ta MPaBONOPAAKY (rojioBa komicii — Bonoaumup
STOBKIH).

Cno00KaHCHKUH CENMIIHUNA TOJI0Ba Jmutpo AIXTAP



Honatok no pimennst LXXI cecii
Cno60kaHChKO1 MICBKOI paau
VIII cknukaHHsA

Bix 19.06.2025 p. Ne -VIII

Periiament
Bty LleHTp HagaHHA aAMIHICTPATUBHUX MOCJIYT
C1000:kaHCHKOT MiCbKOI paau

1.3arajgpHa yacTuHa

1. Ilelt permameHT BHU3HAuYa€ NOPSAAOK opradizamii podotu Biaguty LenTtp HamaHHs
anMiHicTpaTuBHEX mociayr CrnobokaHcekoi Mickkoi paam  (mami - ILlenTtp), mopsmok mii
anMinicTpaTopiB LlenTpy Ta iX B3aemoii i3 cy0’€kTaMu HaJaHHS aJIMiHICTPATUBHUX MTOCIYT.

2. Haganns anMinicTpatuBHUX ochyr y LleHTpi 311HCHIOETHCS 3 JOTPUMAHHIM MPUHITUITIB:

- BEpXOBEHCTBA IIPaBa, y TOMY YHUCIIi 3aKOHHOCTI Ta IOPUANYHOT BU3HAYCHOCTI;
- CTaOlJILHOCTI;

- PIBHOCTI IIepe;] 3aKOHOM;

- BIIKPUTOCTI Ta MPO30POCTi;

- OIIEPATUBHOCTI Ta CBOEYACHOCTI;

- IOCTYITHOCTI iH(popMaii Mpo HaJaHHA aJAMiHICTPATUBHUX TTOCIIYT;

- 3aXUIICHOCTI IEPCOHAILHUX JIaHUX;

- pamioHanbHOI MiHIMI3alii KUTBKOCTI JOKYMEHTIB Ta MPOLEAYPHUX MOiif, MI0 BUMArarmTbcs s
OTPUMaHHS a/IMIHICTPaTUBHUX MOCIYT;

- HEYTIepeHKEHOCTI Ta CIIPaBENTNBOCTI;

- TOCTYITHOCTI Ta 3pYYHOCTI AJisi CyO’€KTIB 3BEpHEHHS.

3. Lentp y cBOill AisIbHOCTI KepyeTbes KOHCTHTYIIIEIO Ta 3aKOHAMU YKpaiHU, aKTaMu
ITpesunenta Ykpainu 1 Kabinery MinicTpiB YKpaiHM, akTaMu LEHTPalIbHUX OPraHiB BHKOHABYOI
BIIQ/IM, PIIEHHSIMU MBCHKOI pajii, mojoxeHHs M npo Llentp ta permamentom LleHTpy.

2. PosramyBanuns ta crpykrypa LlenTpy

1. Hentp po3MiuryeTbcsi B IEHTpaibHIM yacTuHI MicTa Clio00kKaHCbKE 3a aJpecoro: M.
Cno0GoxaHnceke, Byn. Kamranosa, 21.

2. Ha Bxoni 10 nmpuMILIeHHS po3MILTy€eThecs 1H(OpMalliliiHa BUBICKa 3 HAWMEHYBaHHIM LIEHTPY
Ta rpadikom iforo podotu.

3. Bxig nmo Ilentpy oOmnamToBaHWii maHaycoM st 0ci0 3 OOMEKEHHMMH MOXJIUBOCTSIMHU.

4. Ha mpunerniii o Lentpy Teputopii € micie 11t 0e3011aTHOT TapKOBKU aBTOMOOUIBHOTO
TPAHCHOPTY CyO’ €KTiB 3BepHEHHsA. Ha mnpuiernumx ByIHISAX pPO3MILICHO BKa3iBHUKM, Ha SKUX
3a3Hayva€eThHCS Miclle po3TamryBaHHs LleHTpy.

5. llpumimenns LlenTpy noainseTscs Ha BIAKPUTY Ta 3aKPUTY YACTHHH.

6. Y BIIKpPUTIH YacTHHI 3IIHCHIOETCS TPUIOM, KOHCYJIbTYBaHHs, 1H(GOpPMYBaHHS Ta
oOcityroByBaHHs Cy0’eKTiB 3BepHEeHHA mnpauiBHUKamMu Llentpy. CyO’ekTH 3BEpHEHHS MarOTh
0e3neperkoIHui 10CTyM 70 Takoi yacTuHu LleHTpy.

Binkpura yacTiHa BKIIIOYAE:

- CEKTOp ITPUHOMY I'POMA/ISIH;
-CeKTopi iHpOpMyBaHHS;
-CEKTOp OYIKyBaHHS;


_blank

- CEKTOp 00CITyTOBYBaHHS.
Binkpura yacTiHA pO3MIIIYEThCS Ha MEPIIOMY ITOBEpCi OyaiBIIi.

7. 3akpura yacTMHA NpPU3HAYEHA BMIKJIIOYHO JUIS OINPALIOBAHHS OKYMEHTIB, MOIITH, HaJaHHS
KOHCYJIbTAIlil 3 BUKOPHUCTaHHSIM TelIe()OHHOTrO 3B’S3KYy, a TaKOXX 30€pekKeHHs JOKYMEHTIB, CIIPaB,
PO3MIILIEHHS apXiBy. BXix 10 3aKpUTOT YaCTUHU LEHTPY Cy0’ €KTaM 3BEpHEHHS 3a00POHAETHCA.

8. CexkTop mnpuiioMy OONAIITOBYEThCA TpPHU Bxoai 10 mnpumimeHHs Llentpy. Y HbOMY
3IIACHIOETHCS 3arayibHe iH(QOPMYBaHHS Ta KOHCYJIbTYBaHHS Cy0’€KTiB 3BEpHEHHS 3 MUTaHb POOOTH
Lentpy.

9. Cekrop iHpOpMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAHOMIICHHS CyO’€KTIB 3BEPHCHHS 3
MOPSAKOM Ta YMOBAMH HaJIaHHS aMiHICTPATUBHUX MOCIYT. Y CEKTOpi iHPOPMYBaHHS PO3MIIIYIOTHCS
iHdopMmaIliiiHi CTEHIM, 0 MICTATh aKTyallbHy, BUUEPIHY 1H(GOpPMAIIi0, HEOOXIIHY I OJepKaHHS
anMiHicTpaTUBHUX Tocuyr. Cekrop iH(GOpMYBaHHS OOJIAIITOBYETHCS CTOJAMH, CTUIBLSIMH Ta
3a0e3Meuy€eThCsl KaHLIEIIPChKUMHU TOBapaMH Uil 3alIOBHEHHS Cy0’€KTaMH 3BEpPHEHHS HEOOXiIHUX
JOKYMEHTIB.

10. CekTop OdYiKyBaHHS PO3MINIYETHCS B XOJI NMPHUMIMICHHI, OOJAIITOBYETHCS B JIOCTATHIN
KUTBKOCTI CTUIBIISIMH, KpiCIIaMH TOIIIO.

11. Cektop 00cmyroByBaHHsS YTBOPEHHUH 3a MPHUHIIUIIOM BIAKPUTOCTI PO3MILIEHHS POOOYHX
MICIIb.

12. TInoma ceKTopiB OYiKyBaHHS Ta OOCIyrOBYBaHHS JOCTATHS i 3a0€3MeUeHHsI 3pYYHUX Ta
KOM(OPTHUX YMOB IJIsl TPUOMY Cy0’€KTiB 3BEpHEHHS 1 POOOTH aJAMiHICTPATOPIB LEHTPY.

13. Ha indopmarniiinux creHaax ta iHGOpMaIifHUX TEepMiHAIAX PO3MILLYETHCS iH(pOpMAIIis
po:

- HaliMeHyBaHHs LleHTpy, HOr0o MiCIe3HAXO0HKCHHSI, HOMepH TeseoHIB s TOBIAOK, (akcy,
azipeca BeO-cailTy, eJeKTpPOHHOT MOILTH;

- rpagik pobotu LlenTpy (mpuitoMHi AHI Ta TOJUHM, BUXIJHI JIH1);

- TepeniK aAMIHICTPaTMBHUX TMOCTYT, 5Kl HagaroThesa uyepe3 LleHTp, Ta BiAMOBIAHI
iHpopMaliiiHi KapTKU aAMIHICTPATUBHUX IOCIIYT;

- CTPOKM HaJaHHS aJMIHICTPaTUBHHUX MOCIIYT;

- OnaHKM 3afB Ta IHIOUX JOKYMEHTIB, HEOOXIJIHHUX JUIsi 3BEPHEHHS 3a OTPUMaHHSIM
aJIMIHICTPAaTUBHUX MOCIIYT, a TAKOXK 3Pa3KH 1X 3alIOBHEHHS;

- IJIATLKHI PEKBI3UTH JUISI OIUIATH TUIATHUX aIMIHICTPATUBHUX MOCIYT;

- CYIyTHI ITOCITYTH, SIK1 HQJalI0ThCsl B puMinieHHi LleHTpy;

- TIpi3BHILE, IM’s, IO OAaTbKOBI KepiBHMKa LIeHTpy, KOHTaKkTHI TenedoHH, aapeca elIeKTPOHHOT
TMIOIITH;

- moJyiokeHHs mpo LleHTp;

- pernameHT LleHTpy.

14. Ilepenik agMiHICTPAaTUBHMX MOCIYT, IO HaAalOThes uepe3 LleHTp, po3mimiyeTbes y
JOCTYITHOMY Ta 3pYYHOMY Il CyO’€KTIB 3BEpHEHHS MICIi. AJIMIHICTpaTHBHI MOCIYTH B IEPETiKY
IPYIYIOTHCS 3a MOJEIUIIO )KUTTEBUX CUTYalliil cy0’€KTIB 3BEpHEHHS Ta/abo cepaMu MpaBOBITHOCHH
(3aKkOHOJIaBCTBA), Ta/ab0 Cy0’€KTaMU HAJAaHHS aMIHICTPATUBHUX MOCIIYT

15. bnanku 3asiB, HEOOXigHI JUIS 3aMOBIICHHS aMIHICTPAaTUBHUX TOCIYT, PO3MIIIYIOTHCS Y
cexkTopi 1HGOPMYBaHHS Ha CTEHJAX-HAKOMUYyBadax ab0 cTenakax 13 BUIBHHUM JOCTYIIOM JI0 HHX
Cy0’€KTiB 3BEpHEHHS.

16. Ocobam 3 oOMexkeHUMHU (DI3UIHUMU MOXKITUBOCTSIMH 3a0€3MeUyEThCSl BUTBHHUM JTOCTYII 710
iH(popMallii, 3a3HaYeHOI B IIbOMY PO3/LJIi, HUIIXOM PO3MillleHHsI OyKJIeTiB, IHpOopMaliifHUX JTUCTIB Ha
CTEHJIaX, IHIINX HEOOXIAHUX MaTepialiB. Y eKkpaHi, po3MIIlEHOMY Yy XOJIi PO3MILy€eThCs iHpOopMaris,
a TaKOX 3JIHCHIOETHCS IHPOPMYBaHHS THITUMU CIIOCOOAMH, SIK1 € 3PYUYHUMHU JIJIs1 0Ci0 3 0OMEKECHUMU
(I3UYHIMEU MOKJIUBOCTSIMH.

17. Hapganna aaminicTpaTuBHHX mnociayr 3a mexxamu LIHAIT ans okpemux Karteropiit
TpOMAJISH 3IHCHIOETHCS IIUIIXOM BHI3ly aaMmiHicTpaTopa B Mekax Cio00KaHChKOI TEpUTOPIAIbHOT



rpoMaay 3a MiCIleM NpOXUBaHHs/TepeOyBaHHs CyO€kTa 3BEepHEHHS (BIOMa, y JIKapHI, 3aKiaji
comiansHOi chepu TOIIO).

18. Ha miacTaBi y3rojkeHHX pilieHb 13 Cy0’€KTaMH HaJaHHs aJMIHICTPAaTUBHUX TOCIYT Y
LleHTpi MOKYTh HaJaBaTUCS aIMiHICTPATUBHI MOCIYTH O€3MOCEPEIHBO TAKUMHU CYO’ €KTaMH.

3. IndopmaniiiHa Ta TEXHOJOTIYHA KAPTKU AAMIHICTPATUBHUX MOCJIYT

1. OcHoBHa iHpoOpMarlis s cy0’€KTa 3BEpHEHHS IIOA0 HAJAaHHS aJMIHICTPATUBHHUX IOCITYT
OIUCYETHCS Y BIAMOBIAHUX 1H(QOPMAIIHHUX KapTKaX, SKI ONPUIIIOJHIOIOTHCS, a MOPSAOK HaIaHHS
aJAMIHICTPaTUBHUX MOCIYT — Y BIAMOBIAHUX TEXHOJOTTYHUX KapTKaX.

2. IndopmartiifHi 1 TEXHOJOTIUHI KApTKH, 3MIHU J0 HUX, PO3POOISAIOTHCA CYy0 €KTaMH HaJaHHS
aJIMIHICTPAaTUBHUX MOCIYT BianmoBimHo 10 3akoHy Ykpainu «IIpo aaMiHICTpaTHUBHI MOCIyTW» Ta
noctanoBu KabGinery MinictpiB Ykpaiam Bim 30.01.2013 Ne 44 «IIpo 3aTBepmkeHHs BUMOT 0
MiATOTOBKM TEXHOJOTIYHOT KapTKH aaMIHICTPaTHBHOI TOCIYyTW», a TaKOX IHIIMX HOPMAaTHBHO-
MPABOBUX AaKTIB, SIKI pErlaMeHTYIOTh HaJaHHS aJMIHICTPaTUBHUX mociIyr. [loromkyroThes
KEepiBHUKaMH Cy0’€KTIB HaJaHHs aJMIHICTPATUBHUX IMOCIYT Ta 3aTBEPIXKYIOTHCS PIIIEHHSM MiCbKOI
panu

3. 3acTYNHUKH CEJIMIIHOTO TOJIOBU Ta KEPYyIOUUd CIpaBaMl BHUKOHABYOTO KOMITETY
C1060kaHChKOT MICBKOI paau, a TaKoXXK KepiBHUK LIeHTpy, MOXyThb BHOCHTH Cy0’€KTOBI HaJaHHS
aJIMIHICTPATUBHOI ITOCIyTH MPOMO3UINI II0J0 HEOOXITHOCTI BHECEHHS 3MiH J0 3aTBEP/KECHUX
iH(hOpMaLlIHHUX Ta TEXHOJOTTYHUX KAPTOK aJAMIHICTPATUBHUX MOCIYT (Y TOMY YHCHi JIIsl JOKYMEHTIB
J03BUIBHOTO XapakTepy y cepi rocronapchkoi MisiTbHOCTI).

4. Y pa3i BHECEHHsI 3MiH JI0 3aKOHOJIaBCTBA 1100 HAJAHHS aMiHICTPATUBHOI MMOCIYTH Cy0 €KT
ii HamaHHA cBoe4yacHO iH(opmye mpo e KepiBHUOTBO Ci000XKaHCHKOI MICBKOI paau Ta il
BUKOHABYOTO KOMITETY, a TakoXX KepiBHUKa lleHTpy, roTye mpomo3uiii mioJ0 BHECEHHS 3MIH [0
iH(pOopMaLIHHUX Ta/ab0 TEXHOJIOTIUHUX KapTOK 3TiHO 13 3aKOHOJIAaBCTBOM Ta UM Pernmamentom (a y
pa3l 3MIHM Ha3BH aJIMIHICTPaTUBHOI MOCIYyTM — OJHOYACHO TOTY€ 1 BHOCHUTb Ha PO3IJISL
Cno0o0kaHChKOI MICBKOI pajy TMPOIMO3ULIi LI0JI0 BHECEHHS 3MIH J0 MEPEeiKy aJAMIHICTPaTUBHUX
MOCITYT, SIKI HAJAIOTHCS Yepe3 HEeHTP).

4. Koncyabrauiiina podora LlenTpy

1. Hananusa nonomoru cy0’ekTam 3BEpHEHHS Y KOPUCTYBaHHI 1H(GOpMaLIiHUMU TepMiHAIaMu
Ta aBTOMAaTH30BaHOIO CHUCTEMOIO KepyBaHHS d4eproio (y pasi iX HasBHOCTI), KOHCYJIbTYBaHHS 13
3araibHUX NUTaHb opradizauii podotu IIHAII ta nopsaky npuiiomy cy0’ekTiB 3BepHeHHs y [IHAII
3nifcHIoeThes anMmiHicTpatopoMm LIHAII, sxuii Takox:

iHpopMy€e 3a YCHUM KIJIOMOTAHHSIM CyO’€KTa 3BEPHEHHS MPO HAJISKHICTh MOPYIICHOTO HUM
nuTaHHs 10 kommeteHiii [IIHATI;

KOHCYJIBTY€E Cy0’€KTIB 3BEpHEHHSI 111010 MOPAIKY BHECEHHS IJIaTH (aAMIHICTPATUBHOTO 300DY)
3a HaJaHHS IUIATHUX aJMIHICTPaTMBHHUX IOCIYT, HajJae 1H(OpMaliio Ipo IUIaTIXHI PEKBI3UTU IS
CIUIaTH aIMiHICTpaTUBHOTO 300pY;

Hajae 1HIIY 1HGOpPMAIII0 Ta JOMOMOTrY, 110 HEOOXiIHI cy0’eKTaM 3BEpHEHHS 10 MpUiloMy iX
aJIMiHICTPATOPOM.

2. Micbka pana, mo yrBopuia LleHTp, cTBoproe Ta 3abe3nedye poOOTy OKPEMOTo po3aily Ha
CBOEMY BeO-CailTi, e pO3MIIIy€eThbes iH(OpMaIlis, 3a3HaueHa B IYHKTI 13 1[bOTO peryiaMeHTy, a TaKoX
BIJIOMOCTI Tpo Micue postauryBaHHa LleHTpy, HalOIMk4ul 3yNUHKHA TPOMAJICBKOTO TpPAaHCIIOPTY,
i’ i3H1 NUISAXH, Micl TApKyBaHHs, 1HIIa KOPUCHA JJIsl Cy0 €KTIB 3BE€pHEHHS 1HPOpMAaLis.


http://zakon3.rada.gov.ua/laws/show/588-2013-п#n54

3. Indopmariis, mo po3MimyeThcsi B npuMinieHH1 L{enTpy (B ToMy uucii Ha iHGOpMaIiitHOMY
eKpaHi) Ta Ha BeO-cailTi, IIOBUHHA OyTu aKTyaJIbHOIO i IIOBHOIO.
[ndopwmariist Ha BeO-caiiTi LleHTpy Mae OyTH 3pydHOIO JJIS MMOITYKY Ta KOIIFOBAHHS.

4. Cy0O’extaM 3BepHEHHs, sKi 3BepHymHcs 10 LleHTpy 3 BUKOPHCTaHHSM 3aco0iB
TEJICKOMYHIKAIIIMHOTO 3B’s3Ky  (TenedoHy, ENeKTPOHHOI TMOIITH, IHIIMX 3aco0iB 3B SI3KY),
3a0e3mevYy€eThCcsl MOXKIIMBICTH OTpUMaHHS iH(GOpMarii Mnpo HaJaHHS aAMiHICTPATUBHHUX IOCTYT
LlentpoM y cnocid, aHAOTiYHUN CTIOCO0Y 3BEPHEHHSI.

5. KepyBaHH# 4eproxo

1. 3 meroro 3a0e3neueHHs 3pYYHOCTI Ta ONEPATUBHOCTI 0OCIyrOBYBaHHS Cy0’ €KTiB 3BEpHEHHS
y IIHAII BxuBaroThCS 3aX0ayl Ul 3amo0iraHHs yYTBOPEHHIO 4eprH, a y pasi il yTBOpeHHS — ais
KepyBaHHS 4eproio.

2. Y pasi 3anpoBa/pPKEHHS] aBTOMATU30BaHOI CUCTEMHU KEPYBaHHSI YEpProro Cy0’€KT 3BEpHEHHSI
s npuiiomy aaminictpatopom [THAII peecTpyeThbesi 3a JOMOMOTO0 TepMiHalIa B TaKid CHUCTEMI,
OTPUMYE BIITOBITHUNA HOMEp y 4ep3i Ta Ouikye Ha MpUHOM. ABTOMAaTH30BaHa CHUCTEMa KEepyBaHHS
4epror MoXxe nependadaTi nepcoHiikoBaHy peecTpallito cy0’ekTa 3BepHEHHS (i3 3a3HAYCHHSIM HOTo
MPi3BUIIA TA IMEHI).

3. ¥V IHHAII moxe 3aiiicHIOBaTHCS MOMEpenHiN 3amuc cy0’€KTiB 3BEpHEHHsI HAa MPUIOM J10
aJIMiHICTpaTOpa Ha BU3HAYCHY JaTy Ta 4ac. [lomepenniii 3amuc Moxe 3A1MCHIOBATUCS Y MPUMIIIICHHS
IHHAII uepe3 indopmaliitHi TepmiHanu Ta/abo eleKTpoHHOI peectparii Ha BeO-caiiti [IITHAII Ta/abo 3a
JIOTIOMOTOI0  TeneoHHOTO 3B'sI3Ky. [IpmifoM Cy0’€KTiB 3BEpHEHHS, SIKI 3apEECTPyBAIUCS IILISIXOM
MONEPETHBOTO 3aIUCY, 3MIMCHIOEThC y Bu3HaueH1 KepiBHUKOM [IHAII rogunu. Ilpuitom cy0'ekTiB
3BEPHEHHS 1103a4€ProBOT0 3JIHCHIOETHCS BiANOBITHO 10 3akoHy Ykpainu "IIpo ocHOBH comianmbHOI
3aXUIIEHOCTI 0ci0 3 iHBaMiIHICTIO B YKpaiHi".

4. IHAII moxe 37a1iicCHIOBaTH KEpyBaHHS YEproro B 1HIIKN CHOCIO, rapaHTyIO4H JOTPUMAHHS
MPUHIUITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.

6. IlpnitHATTSA 328BHU TA iHIINX JOKYMEHTIB y HEHTPI

1. ITpuitasaTTs Big cy0’ekTa 3BepHEHHS 3asBU Ta IHIINX JTOKYMEHTIB, HEOOX1THUX sl HaJITaHHS
aJIMIHICTPAaTUBHOI MOCIYrM (Zajal — BXIAHUH MaKeT JOKYMEHTIB), Ta MOBEPHEHHS JOKYMEHTIB 13
pe3ysNbTaTOM HAJaHHS aJMIHICTPAaTHUBHOI TMOCIyTrH (Aajli — BUXIIHUH NakKeT JOKYMEHTIB)
3IIACHIOETHCS BUKIIOUHO B LIeHTpi.

2. IlpuitHaTTS BiJ Cy0’€KTIB TOCHOJApIOBaHHS 3asBU MPO BHUJAUy JOKYMEHTIB JO3BLIBHOTO
XapakTepy Ta JOKYMEHTIB, 10 OJAI0ThCs 0 HEl, JAeKIapailii BiAMOBITHOCTI MaTepiadbHO-TEXHIYHOT
06a3u BHMOraM 3aKOHOJABCTBa, BHJauya (mepeoGopMiieHHs, Bupaya JyOmikaTiB, aHYJIIOBAHHS)
JIOKYMEHTIB JIO3BUTBHOTO XapakTepy, mo o(opMieH1 MO03BUIBHUMH OpraHaMH, Ta 3apeeCcTPOBAHUX
JeKIapamii 34iMCHIOIOTECS BIAMOBIMHO A0 3akoHy Ykpainu «[Ipo m03BUIbHY cuctemy vy cdepi
rOCIO0/IaPChKOT AISITIEHOCTIY.

3. Cy0’ekT 3BepHEHHs Ma€ TMpaBO MOJATH BXIJHUM MakeT AOKYMEHTIB y LleHTpi ocobucTo,
yepe3 YIMOBHOBAXKEHOTO IMPEJICTaBHMKA, HAJICIaTH MHOro MOWTOK (PEKOMEHIOBAaHMM JIUCTOM 3
OMHMCOM BKJaJACHHSA) ab0 B mependadyeHUX 3aKOHOM BHUIAAKAaX 3a JOIMOMOTOK  3aco0iB
TEJIEKOMYHIKaLliHHOTO 3B SI3KY.

4. Y pa3i KoiIM BXIJHUHA TMAKeT JOKYMEHTIB IOJA€ThCS YMOBHOBR)XEHUM MPEICTAaBHUKOM
Ccy0’eKkTa 3BEpHEHHS, MpEI SIBISIOTECS JOKYMEHTH, II0 TOCBITYYIOTh OCOOY TIpeJCTaBHUKA Ta
3acBIUYIOTh HOro moBHOBakeHHs. I[H(opmaris mpo moBipeHy 0coOy (QikCyeThcs y Marepianax
CIIpaBH.



http://zakon3.rada.gov.ua/laws/show/2806-15
http://zakon3.rada.gov.ua/laws/show/2806-15

5. Anminictpatop lleHTpy mepeBips€ BIANOBIAHICT, BXIHOTO TIAaKeTa JOKYMEHTIB
iHpopMaLilHii KapTLi aJAMIHICTPATUBHOI MOCIYTH, y pa3i moTpeOu HaJae IOMOMOry CyO0’€KTOBi
3BEpHEHHS B 3allOBHEHHI O/laHKa 3asBU. Y pa3il KoM CyO’€KT 3BEpHEHHS MPUIYCTHBCS HETOYHOCTEH
a00 MOMMJIKM TiJ Yac 3aroBHEHHS OJIaHKa 3asBH, aMiHICTPATOp MOBIIOMIISIE Cy0’ €KTOBI 3BEPHEHHS
PO BiJMOBIIHI HEJIONIKH Ta HAJIa€ HEOOXIHY IOTIOMOTY B 1X YCYHEHHI.

6. [Ipy momaHHI BXiTHOTO IMaKeTa JOKYMEHTIB Cy0’€KT 3BEpHEHHS MOBUHEH HAJAaTH JTO3BUI Ha
00pOoOKy, BAKOPUCTaHHS Ta 30epiraHHs HOro MNEPCOHAIBHUX JaHUX y MeXaX, HEOOXiIHUX IS
Ha/IaHHS aJIMIHICTPAaTUBHOI ITOCIYTH.

7. Anminictpatop lleHTpy cKiajae omuc BXIJHOTO TMakKeTy JOKYMEHTIB, Y SKOMY
3a3HavyaroThes iH(OopMaIlis Ipo 3asBy Ta MEPEiK JOKYMEHTIB, MOJJaHUX Cy0’€KTOM 3BEpPHEHHS 0 Hei,
y JIBOX IIPUMipHHUKAX.

8. Cy0’exTy 3BEpHEHHS HAJA€THCS MPHUMIPHUK OINUCY BXIJHOTO MaKeTa IOKYMEHTIB 3a
MiJITUCOM 1 3 TMPOCTABIICHHSM IMe4yaTKu (IITamia) BiamoBigHoro aaminictpatopa I[HAIL, a takox
BIIMITKH IIPO ATy Ta yac Horo CkiajeHHs. J[pyruil npuMipHUK ONKMCY BXIJHOTO IaKeTa JOKYMEHTIB
30epiraeThcsi B Marepiasiax copaBu, a y pasi 3miichenHs B [[HAII enekTpoHHOTrO
JTOKYMEHTO00ITy Mo>ke 30epiraTics B eeKTPOHHIN (hopmi.

9. Anminictpatop LleHTpy mix yac OTpMMaHHS BXIHOTO MakeTa JOKYMEHTIB 3000B’s3aHUN
3’sICYyBaTH MPUUHATHHUNA U Cy0’ €KTa 3BEpHEHHS CIIOCIO HOTO TOBITOMIICHHS MPO PE3yJIbTaT HaJaHHS
aJIMiHICTpATUBHOI TOCIYTH, a TaKoX croci0 mepenadi cy0’€KTOBI 3BEPHEHHS BUXIAHOTO IMaKeTa
JOKYMEHTIB (0COOMCTO, 3aco0aMM TIOIITOBOTO a00 TEICKOMYHIKAIIMHOTO 3B’SI3Ky), TMPO IO
3a3HAYA€THCS Y BXITHOMY MAKETi TOKYMEHTIB Y MarepoBiii Ta/abo enekTpoHHii Gopmi.

9. Apnminictpatop LleHTpy 3HiliCHIOE pEeCTpalild BXIJHOTO MakeTa JAOKYMEHTIB IIISIXOM
BHECCHHS JIAHMX JI0 JKypHAIly peecTpalii y mamnepoBiii Ta/abo enekTpoHHid ¢opmi (momatox Ne2).
[Ticns BHECEHHs NAaHUX CIIpaBi MPHUCBOKETHCA HOMED, 3a SKUM 3IIMCHIOEThCA 11 iAeHTU(IKAIl Ta
AKHH (iKCyeThCs Ha OJIAaHKY 3asiBH, B OMUCI BXITHOTO MaKeTa JOKYMEHTIB.

10. V pa3i konu BXIJHHUI MaKeT JOKYMEHTIB OTPUMaHO 3ac00aMHU MOIITOBOTO
3B’S3KY 1 BiH HE MICTUTh 1H(QOpMAaLlii PO NPUHHATHUM 111 Cy0’€KTa 3BEPHEHHS
croci6 foro MoBIAOMIICHHS, aAMIHICTPATOP LEHTPY HE Mi3HIIIe HACTYITHOTO
po60oYOro AHA Ha/ICUIIAa€e Cy0’ €KTOBI 3BEpHEHHS ONUC BXITHOTIO MaKeTa JOKYMEHTIB
€JIEKTPOHHOIO IMOIITOIO (Ta/ado HOro BiACKAaHOBAHY KOIIII0) UM 1HIIMMHU 3ac00aMU
TEJIEKOMYHIKaLlIHHOTO 3B’ 3Ky a00 MOIITOBUM BiJIPABICHHSM.

11. Ilpu peectpatiii BXiTHOTO MAaKETy JOKYMEHTIB 3 HEAOIIKaMU Cy0’ €KTY
3BEPHEHHS OJTHOYACHO MOBIIOMIIIETHCS PO MOTPedy YCYHEHHS BKa3aHUX HEJIOJIIKIB
Ta WMOBIPHICTh HETAaTUBHOTO PIILIEHHS Y BUIAJKY X HE YCYHEHHS a00 HECBOEYACHOIO YCYHEHHS, PO
1110 pOOUTHCS BIIMITKA Y OIKUCI 10 BX1AHOTO MAKETy
JTIOKYMEHTIB.

12. Bcei 1oaTKOB1 JOKYMEHTH, B TOMY YHCIi JOKYMEHTH Ha 3aMiHy, MOJAIOTHCS Cy0’€KTOM
3BepHeHHs Jniie yepe3 LlenTp 13 ¢ikcamiero nux Aiil y onucax NpUHHATTA Ta nepenadi crpasu. [Ipu
IbOMY CyO’€KTY 3BEpHEHHS BUJAETHCS JOMOBHEHUH OMUC BXIJHOTO MAKETy JOKyMEHTIB. BHeceHH:
JOJTATKOBUX JIOKYMEHTIB
Ta/abo TOKYMEHTIB Ha 3aMiHy MiATBEPIKYETHCS MIAMUCOM Cy0’€KTa 3BepHEHHS (10BipeHOoi 0coon).

13. V Bunajaky He yCyHEHHS cy0’€KTOM 3BEpHEHHS HENOJIIKIB BX1JTHOTO MaKeTy JTOKYMEHTIB y
CTPOK, MependoayeHnii 3aKOHOJaBCTBOM JJIsl Ha/IaHHS aJMIHICTPATUBHOI MOCTYTH, PIilIEHHS Yy CIpaBi
MPUUMAETHCS HA OCHOBI HasIBHUX
JOKYMEHTIB BiJIMOBIHO /10 3aKOHY.

14. Tlicns peectparlrii BXiTHOTO TakeTa JOKyMEHTIB aamiHicTpaTop LlenTpy dbopmye cripaBy y
narepoBi Ta/abo enekTpoHHIN (hopmi Ta B pa3i moTpedu 3/1IHCHIOE 11 CKaHyBaHHS.

15. Tndpopmaniro mpo BuUMHEHi Aii agmiHicTparop LIeHTpy BHOCHTH 0 peecTpauiiHoi KapTKu
(momatox Ne 3) y mameposiii Ta/ abo enekTpoHHiM dopmi (KpiM BUNAAKIB, KOJIH aJAMIHICTpATOp €
CyO»€eKTOM HaJaHHA aaMiHicTpaTuBHOI mociyru). Kaprka peecrpauii mpo NpOXOPKEHHS CHpaBU



TaKOXX MICTUTh BIJIOMOCTI TIPO TIOCHIIOBHICTh i (eTamiB), HEOOXIMHMX JUIs HaJaHHS
aJIMIHICTPAaTUBHOI MOCIIYTH, Ta 3aTy4eHUX Cy0’€KTiB HaaHHS aJMIHICTPATUBHUX MOCIYT.

16. Cy0’eKT 3BEpHEHHS Ma€ IMPaBO 3BEPHYTHCS 10 ajMiHICTpaTopa BIAAUTY 3 3asABOIO IIPO
BIJIKIIMKAHHS 3asBH, 3aJUIICHHA ii 0€3 po3riisAay Ta TMOJaHUX JAOKYMEHTIB I OTPUMaHHS
aJAMIHICTpaTUBHOI TOCIYrd, Mpo 10 aaMiHictparop ILleHTpy moBigomisie cy0’ekTa HagaHHS
aJIMIHICTPAaTUBHOI TOCITYTH.

17. Ilin wac npuiiomy cy0’€KTiB 3BEpHEHBb aaMiHicTpaTopoM LIeHTpYy MOXe BECTHCH BiIeo-
CIIOCTEPEIKEHHS Ta 3BYKO3aIHC PO3MOBH

7. OnpanioBaHHA CPaBH (BXiIHOI0 NMAKeTa JOKYMEHTIB)

1. ITicns BumHEHHS AiH, nependadeHux po3auiom 6 mporo Pernamenty, agminictpatop LleHTpy
3000B’s13aHMI HEBIJIKJIAIHO, aje HE Mi3HIIEe HACTYIHOrO poOO0YOro AHs, 3 ypaxyBaHHAM rpadiky
pobotH, Hamicnatu (mepenaTH) BXiIHUN MaKeT JOKYMEHTIB Cy0’€KTOBI HaJlaHHS aaMiHICTPaTUBHOI
MOCIYTH, 1O KOMIIETEeHLIT SKOr0 HAJIEKUTh MUTaHHS NPUHHATTS PIlIEHHs Y CIpPaBi, PO L0 POOUTHCS
BIIMITKa B peECTpamiiHId KapTIi MpO MPOXO/KEHHS CIpPaBU 13 3a3HAYCHHSM dYacy, JaTh Ta
HalilMeHyBaHHsS Cy0’€KTa HaJaHHA aJMIHICTPATUBHOI TMOCIyrH, A0 SKOro 1ii HajAiclaHo, Ta
MPOCTABIICHHSM MIANKCY Ta MeYaTKH (IITamIIa) afMiHICTpaTopa, 110 MepeaaB BiAMOBIIHI JOKYMEHTH.

2. Ilepenaua crnpaB y mamnepoBiii ¢popmi Big LlenTpy no cy0’exkTa HagaHHS aaMiHICTPaTUBHOI
NOCIYTM 3J1MCHIOETHCS HE MEHIIE HIXK OAMH pa3 MPOTAroM poOOYOro JHSA, LUIAXOM JIOCTaBKU
npamiBHUKOM LleHTpy a0o HaJICWIaHHS BiJICKAHOBAHMUX JOKYMEHTIB 13 BHKOPHUCTaHHSM 3aco0iB
TEJIeKOMYHIKAIIIfHOTO 3B 3Ky a00 B 1HIIUH c1OCi0.

3. Ilicns oTpuMaHHs cripaBu CyO’€KT HaJaHHS aJMiHICTPAaTUBHUX HOCIYI' BHOCUTH 3alMC MPO
il OTpUMaHHS i3 3a3HAYECHHSM JIaTH, Yacy, MPi3BUINA, IMEHi, 110
0aTbKOBI Ta MIAMKUCY BiANOBI1IaILHOI TOCAI0BOI OCOOU 0 PEECTPALIIfHOT KAPTKHU CIIPABU.

4. KoHTponp 3a JTOTpUMaHHSAM CyO’€KTaMM HaJaHHS aJMIHICTPATUBHUX IOCIYI CTPOKIB
PO3MIISILy CIpaB Ta MPUMHATTS pilleHb 3AIHCHIOEThCS aaMiHicTpaTopaMu LIeHTpy BIAMOBIAHO 110
po3noainy 000B’A3KiB 3a pillIeHHsAM KepiBHUKaA LIeHTpy.

S. Cy0 ekt HaJlaHHS aJIMIHICTPaTUBHOL ITOCITYTH 3000B’A3aHUIA:

- cBo€yacHo iH(opMyBatu LleHTp mpo nepemkoay y TOTpUMaHHI TEPMiHIB PO3IJIsLy CIpaB Ta

OPUMHATTI PilIEHHS, @ TAKOX 1HILI IPOOJIEMH, 1110 BUHUKAIOTh IPU PO3TJISLAL CIIPaBH;

- HaJaBaTH iH(OpPMaILlil0 Ha YCHUH a00 MUChbMOBUH 3amuT (Y TOMY YHMCIIi IUIIXOM HAJCHUJIaHHSA
Ha aJipecy eJEeKTPOHHOI MOIITH) aJMIHICTpaTOpa U010 X0y pO3IJIALy CIIpaBH;

- 32 HEOOX11HOCTI 0e3 yuacTi cy0’eKkTa 3BEpHEHHs OTPUMATH JTOKyMEHTH abo iH(opMmariito, 1110
nepeOyBaroTh y BOJIOAIHHI JAepKaBHUX OPraHiB, OpraHiB MICLIEBOIO CaMOBPSAyBaHHS, MIJIPUEMCTB,
ycTaHOB ab0 oprasizaniil, o HajJexaTh 10 chepH iX ynpaBIiHHS.

- pO3IJIAHYTH CHpaBy Ta NPUMHSTH 1O HIM pIIMIEHHS y CTPOKH, BU3HAUEHI 3aKOHOM JUIS
HaJaHHS BIAMOBITHOT aJMIHICTPAaTUBHOT MMOCITYTH.

6. Y pa3i BusBIeHHS (HaKTy MOPYIICHHS BHMOT 3aKOHOJABCTBA IMOJMO PO3TIISIY CIIPaBH
(cTpOKiB HaJaHHS aIMIHICTPATUBHOI MOCIYTH TOIIO) aaMiHicTparop LleHTpy HeBiakiaaHo iHPOpMye
mpo 1e kepiBHUKa LleHTpy.

7.V pa3si, SKIIO B XOJ{I BUPILICHHS CIIPAaBU BUSABJICHO IIJCTaBU Ul NPUHHATTS HETaTHBHOTO
(moBHIcTIO a00 4YacTKOBO BIIMOBHOIO) JUIsl Cy0’€KTa 3BEPHEHHs DIllIEHHS, BUKOHABEllb MOBUHEH
BpaxyBaTH, UM MOXE OTPUMaHHsS BiJl Cy0’€KTa 3BEPHEHHS JOAATKOBUX IMOSCHEHb, 1H(opMmarlii,
JIOKYMEHTIB TO3UTHUBHO BIUIMHYTH Ha 3MICT IIOTO PIIIEHHS, Ta BIAMOBIIHO — 3a0€3MEYUTH IPaBO
cy0’ekTa 3BEpHEHHS Ha y4acThb y MpOLECi PO3MIALY CIpaBH Ta MPUUHATTS pilieHHA. byab-ske
J0JJaTKOBE BUTPeOyBaHHS Ta OTPUMAaHHS MOSICHEHb, 1H(GOpMaIlii, JOKYMEHTIB Bil Cy0’€KTa 3BEpHEHHS
3MHCHIOEThCS Juie yepe3 LlenTp.

8. Ilepenauya BUXiZHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHSI



1. Cy0’ekT HagaHHS aAMIHICTPATUBHOI MOCITYTH HEBIJKJIAIHO, ajJi¢ HE TI3HIIIe HACTYITHOTO
poboyoro mHs micas oGOpMIIEHHS pe3yJbTaTy HaJaHHS aJMIHICTPATHBHOI MOCIYTH, (QOpMye
BHXIJIHUH TIAKEeT IOKYMEHTIB Ta repeae oro no LleHTpy.

2. Anminictparop LleHTpy HEBIIKIIATHO y JEHb HAIXOMKEHHS BUXITHOTO MAaKeTa JOKYMEHTIB
MOBIIOMJISIE TIPO PE3yJbTAaT HAJAHHS aJMIHICTPATUBHOI MOCIYTW CyO’ €KTOBI 3BEpPHEHHS y CHOCIO,
3a3HAYEHUH B OMNHUCI BXIJIHOTO TMAaKeTy JAOKYMEHTIB, 3MIMCHIOE PEECTpaIlil0 BUXITHOTO IIaKeTa
JOKYMEHTIB IUIIXOM BHECEHHS BiAMOBIAHUX BiIOMOCTEH 10 peecTpamiifHoi KapTKU MPO MPOXOKEHHS
CIIpaBH, a TAKOXK JIO BIJIOBITHOTO PEECTPY B MANEPOBii Ta/ab0 eNEKTPOHHIN GopMi.

3. BuxigHuii makeT JOKYMEHTIB NepeaacThCcsl Cy0 €KTOBI 3BEPHEHHS OCOOMCTO IIiJi PO3IMHUCKY
(y ToMy umcii HOro YMOBHOBa)XEHOMY IIPEICTaBHHUKOBI) Yy pasi Hpeid sBICHHS IOKYMEHTa, LI0
MOCBiTYye 0co0y Ta/abo 3acBigyye WHOTO TIOBHOBKEHHS, a00 y BHUIAJKax, Iepea0adeHnx
3aKOHOJABCTBOM, IMEPEJA€ThCs B IHIIMHA NPUHHATHUN uis  cy0’ekTa 3BEpHEHHS CHociO.
[adopmarris mpo AaTy OTpUMaHHS BUXIJHOTO IAKeTa JOKYMEHTIB Cy0’ €KTOM 3BEpHEHHS 3a3HAYA€THCS
B OIHKCI BUAA4l JTOKYMEHTIB (HoJgaTok 4) Ta B peecTpaliifHiil kKapTii, 1 30epiraeTbca B Marepiaiax
CTIpaBH.

4. Y pa3i He3a3HAUCHHSA Cy0’€KTOM 3BEPHEHHS 3pPYYHOrO JUIsi HBOTO CHOCOOy OTpPUMAaHHA
BUXIJHOTO MaKeTa JOKYMEHTIB, BIIMOBIIHI JOKyMEHTHU 30€piraloTbCs MPOTArOM TPUMICIYHOTO CTPOKY
B LleHTpi, a MOTIM NepeatoThes IS apXiBHOTO 30epiraHHsl.

5. ¥V pa3i koau aaMiHiCTpaTHBHA MOCTYyra HaJa€ThCS HEBIAKIAAHO, aamiHicTpatop LleHTpy
peecTpye iHPOpPMAIIiIo PO pe3yabTaT POy CIPaBH B KypHam (y marneposii Ta/abo eneKTpoHHIH
dbopmi), HeraitHO (QopMye BUXIAHMI TMaKeT JOKYMEHTIB Ta Mepenae Moro cy0’€KTOB1 3BEpHEHHS.

6. BigmoBa y Ha/laHHI aIMiHICTPaTUBHOI MOCIYTH 0POPMIIIETHCS CYy0’ €KTOM
HaJaHHS aAMIHICTPATUBHOT MOCIYTH MUCHMOBO 13 3a3HAYEHHSIM MPUYMHH BIIMOBH 3
MOCHJIAHHSIM Ha HOPMH YMHHOTO 3aKOHO/IaBCTBA.

7. BigmoBa y HajgaHHI aAMIHICTPATUBHOI MOCITYTH BBAXKAETHCS PE3YJIbTATOM Ta JOTYyYaAETHCS
70 aJIMIHICTPaTUBHOI CIIpaBH, MPO IIO0 pOOUTHCS BIAMOBIAHA BIAMITKA B JIUCTI MPO MPOXOIKEHHS
CIIpaBH.

8. BIianoBianpHICTh 3a HECBOEYACHE Ta HEHAJIEXKHE HAJaHHS aJMIHICTPaTHUBHUX IOCIYT
HECYTh Cy0 €KTHM HAQJaHHS TaKMX IOCIYr Ta B MeKax MOBHOBaXEHb aJMIHICTPATOPU 1 KEPIBHHUK
Hentpy.

9. Indopmariis npo KOXKHY HaJlaHy aJMIHICTPATUBHY IOCIYTY Ta CIpaBy Yy HamnepoBii (Koris)
Ta/abo eNneKTpOoHHIHM (CKaHOBaHI JOKYMEHTH) (opMi, 30KpeMa 3asiBa Cy0’ €KTa 3BEpPHEHHS, Pe3yJbTaT
Ha/IaHHS aJIMIHICTPATUBHOI MOCIIYTU Ta IHIII JTOKYMEHTH, BU3HAUEH1 OpraHoM, 1o yTBopuia LleHTp,
Ta 3a pillIEHHsIM OopraHy 30epiraloTbcs B mpuMmilleHH1 LlenTpy.

3riJHO J10YOT0 3aKOHOJABCTBA MaTepianu CHpaBu 30epiraioTbesi y cyO’e€KkTa HalaHHS
a/IMIHICTPATUBHOI MOCIIYT.

10. Tndopmariis mpo aaMiHICTpaTHBHI MOCIYTH HaJaHl aMIHICTPATOPOM LIEHTPY, L0 MPALIOE
Ha BiIJaieHOMY pOOOYOMY MICIli, MOJAEThCA LEHTPY AJIS y3arajJbHEHHsS B TMOPSJIKY, BU3HAYCHOMY
periIaMeHTOM IICHTPY.

9. Ocob.1uBoCTI AifabHOCTI cneniagicTa/agminicTpaTopa LlenTpy, mo npamioe Ha
BirganeHomy podoyomy micui

1. PimeHHs mpo yTBOpPEHHS Ta PO3MIIIEHHS TEPUTOPIAIBLHOrO MiAPO3JALTY, BiIIAJICHOTO
po0oUoro Micis afMiHICTpaTopa MPUIMAETbCsS OPraHoOM, 1110 YTBOPHUB
LEHTP, BIJMOBITHO 10 BUMOT PerinaMeHTy Ta 3 ypaxyBaHHSIM HOTpeO Ccy0’€KTiB 3BE€pHEHHS, KUTbKOCTI
HaCEeJICHHS, 110 OyJle HUMHU 00CITyTOBYBATHCS, Ta 00CATY TOCIYT, 110 HAaAaBaTUMYThCS.

2. Bigmanene poOoue Micle aaMiHicTpaTropa/cmeriainicTa Moxe OyTH IepecyBHHM, IO
nepeabavae HASBHICTh BIAMOBIHOTO KOMIUIGKTY TEXHIYHHMX 3ac00iB (KOMIT'IOTEPHOI TEXHIKH Ta
OPITEXHIKM), OCHAIIEHUX BIAMOBITHUM IPOrPAaMHUM 3a0e3MeUYeHHSIM Ta BUIBHUM JOCTYIIOM 0
IaTepuery.



3. PoGoTa mepecyBHOTO BiIIaJICHOTO MICIIS aAMiHICTpaTopa 3a0e3meuyeThes
IUIAXOM TPOBENEHHS BUI3HUX MNPHUHOMIB aaMiHICTpaTopa 3a MICHEM MpPOXKUBAaHHS/TepeOyBaHHS
(Micie3HaXOKEHHAM) Cy0’€KTa 3BEpHEHHsI a00 3a IHIIOK aJPecol0, 3a3HAYCHOI HHUM, Y MeEXax
BIJINIOBITHOI a/JIMiHICTPAaTUBHO- TepUTOpiaabHOI oguHMLi. [lepemik kareropiii cy®’€kTiB 3BEpHEHHS,
SIKUM MOXYTb Ha/IaBaTHUCA aMIHICTPATHUBHI MOCIYTH 32 JOMIOMOTOI0 MIEPECYBHOTO BiAATIEHOTO MiCIs
aJIMIHICTpaTOpa, Ta MOPSIIOK POOOTH aaMiHICTpaTOpa MEePeCyBHOrO BiAJAIEHOTO MICIsl BUZHAYAETHCS
OpraHoOM, SIKUW IPUIHSB PIIICHHS TTPO yTBOpeHHs LleHTpy.

4. Jlo 000B’s13k0BOi KaTeropii Cy0’€KTiB 3BEpHEHHS, SKUM aJMIHICTPATHBHI TOCIyTH
HAJA0ThCS 3a JOMOMOTOI0 MEepPecyBHOIO BIAJAICHOTO MICIS aaMiHICTpaTopa, HajlexaTb ocodu 3
iHBatigHicTIO | Tpynmu Ta iHII OcoOM, fKi, 32 BHCHOBKOM JIIKapChKO-KOHCYJIBTATMBHOI KOMicii, He
3/1aTHI JI0 CaMOOOCITYTrOBYyBaHHS 1 MOTPEOYIOTH MOCTIHHOT CTOPOHHBOT JJOTTOMOTH.

5. 3a pimeHHsAM paau, okpemi (QYHKIIT aJMiHICTpaTopa, MOB’sA3aHl 3 OTPUMAHHSM 3asBH Ta
BXIJTHOTO IIaK€Ta JOKYMEHTIB, BHUJAUCI0 pPE3yJbTaTiB HAJAaHHS aJMIHICTPATUBHHUX IIOCIYT abo
HA/IaHHSAM aIMIHICTPATUBHUX MOCIYT, MOKYTb 3[I1ICHIOBATHUCS CTAPOCTOIO.

10. BinnoBiganbHicTh 32 NOpyLIEHHS BUMOT 3aKOHOIABCTBA
y cdepi HAaHHA AAMIHICTPATUBHUX MOCJIYT

11. ITocamoBi ocoOH, YIMOBHOBaXXEHI BIAMOBIAHO 10 3aKOHY HAJaBaTH aJMiHICTPaTHUBHI
MOCIYTH, aJAMIHICTPATOPH HECYTh AMCUUIUIIHAPHY, LMBUIBHY, aIMIHICTPaTUBHY ab0 KpUMiHAJIbHY
BiJIIIOBIAJIbHICTH, NepeadavyeHy 3aKOHOM, 3allOpYIICHHS BUMOT 3aKOHOJABCTBAa y cdepi HamaHHS
aJIMIHICTPAaTUBHUX IOCIIYT.

2. Jlii abo 6e3MisTBbHICTh MOCAT0BUX OCI0, YITOBHOBKEHUX BiJIITOBIIHO 10
3aKOHY HaJaBaTH aJMIHICTPAaTUBHI MOCIYTH, aJAMIHICTPATOPIB MOXYTh OyTH OCKapKeHi J0 Cyay B
MOPSAKY, BCTAHOBIIEHOMY 3aKOHOM.

3. Illxoma, 3amoxisHa ¢i3uyHUM ab0 HPUAMYHUM 0co0aM IOCATOBUMHU  0COOAMH,
YIOBHOB&KEHUMH BIIOBIAHO O 3aKOHY HaJaBaTH aJMIiHICTPATHUBHI TOCIYTH, aaMiHICTpaTopaMmu
BHACIIIJIOK 1X HEMPABOMIPHUX JIisTHb, BIIIKOJAOBY€ETHCS Y BCTAHOBJIIEHOMY 3aKOHOM IMOPSIKY.

Cno0oxaHChKHIA
MICBHKHH TOJIOBA Hmvutpo AIXTAP



Honaroxk 1

70 pernameHTy Bigainy LleHTp HamaHHS
aJMiHICTpaTUBHUX MOCITYT
Cn060xaHChKOT MiCBKOT paan

onuc
BXiTHOI'0 aKeTy JOKYMEHTIB aJMiHICTPAaTUBHOI NOCJIYTH

(Ha3Ba amMiHICTPATUBHOI IOCTYTH)

No HazBa noxymenry Opurinan/koris
3/m
1.
2
JJMM.PP. 00:00 00000
(mata) (dac cxyaaHH:) (BximHuii No)

Croci6 moBiOMIICHHS 3asIBHUKA MPO PE3YJIbTAT HAJAHHS aMiHICTPaTUBHOI MOCIYT:
Tenedon
e-mail

Criocib oTprMaHHs CyO»€EKTOM 3BEpHEHHS Pe3yJIbTaTy aJMIHICTPATUBHOI TOCITYTH:
1. Ocobucro
2. PexoMeHJ0BaHUM JIUCTOM

OuikyBaHHI CTPOK OTPUMaHHS aAMIHICTPAaTUBHOI MOCITYTH:

(mara)

(ITIb cyO»ekTa 3BEpHEHHS) (mara) (ITigrmuc)

Anminictparop Biaauty Llentp
Ha/IaHHS aJIMIHICTPATUBHUX MOCITYT M.IL
Cno003xaHChKOI MICBKOT paju

ITigmnuc



Honarok 2

70 pernameHTy Bigainy LleHTp HamaHHS

aJMiHICTpaTUBHUX
Cno0o0kaHChKOI MICBKOT paju

MOCITYT

Kypnaa Peecrpauii agmiHicTpaTuBHMX nocayr y Bigaui LleHTpi HaganHs
aIMIiHICTPATUBHMX MOCTYT

3/

JlaTa Ta
gac
peectparii
CIpaBU

Cy0 ekt
3BEPHEHHS
(I11B,
HA3BA)

Anpeca
cy0’exTa
3BEPHEHHS

Tenedon/
e-mail

Hazsa
OCILy
™™

cy0’exT
HaTaHHs
aJMIHICT
paTHUBHO
i
[IOCITYTH

Hara
3aKiHYEH
Hs
CIIPaBH

PesyabTar
HaJaHHS
ajMiHICTpaTH
BHOI ITOCJIYTH

Jara
BUIa4l
JIOKYMEHTI
B

puMi
TKa




Honatox 3

o periaameHty Binainy LlenTp HamaHHS
aJIMIHICTPATUBHUX MOCIyT
Cno60kaHChKOT MICBKOI paau

Peectpaniiina kapTKa NPOXOJ:KeHHsI CIIPABH Bij p., peecTpaniiHuii Ne
aIMIHICTPAaTHUBHOI MOCJIYTH

(Ha3Ba amMiHICTPATUBHOT IOCTYTH)

(cy0’eKT HaTaHHS aIMiHICTPATUBHOI TIOCTYTH)

Ne JlaTa/uac [TocnimoBHICTH niii (eTarm) Biamnosinansauii
3/m Cy0’eKT
HaJJaHHs
aZIMIHICTPaTHUBHOI

nocnyru (Mpi3BHILE,
HIITI )|, TTTHC)

1. [lpuitoM 1 mepeBipka BIAMOBIAHOCTI BXiJHOTO
MakeTy  JOKyMeHTIB  iHQopmamiifHi  KapTmi | AgminictpaTtop LleHTpy
aaMiHicTpatuBHOi mocyru(All), cknanaHas onucy
BXIJIHOTO TMAakeTy JOKYMEHTIB, IOBIJOMJICHHS

cy0’ekTa 3BEpPHEHHS IIPO OPIEHTOBHHU TEPMiH [Ib M.II.
BUKOHAHHS, 3’ SICyBaHHS
OPUMHATHOTO  croco0y — MOBiAOMJIEHHS  IIPO mianuc

pesynbTat HamanHs All Ta crmoci6 oTrpuMaHHsS

TOTOBOTO PE3yJIbTaTy, PEECTPALlisl BXiTHOTO ITaKeTy

JIOKYMEHTIB IIIJIIXOM BHECEHHS JaHUX JIO KypHAITY
eectpailii, popmysanus cnpasu All

2. Ne [lepenik mepenaHNX JOKyMEHTIB
3/1
1. 16 M.II.
2...
1 IIUC
3. [lepenava pe3ynpTary aqMiHICTPATUBHOL TOCITYTH Anminictpatop LlenTpy
o Lentpy
16 M.II.
M1 JIIHC
4. [oBinomnenHs cy®’exTa 3BepHEHHS PO pe3yabTar | Anminicrparop LlenTpy
aJMiHICTPaTUBHOI MOCIYTH
b M.II.
1 JIIHC
5. OtpumanHs cy0’€KTOM 3BEpHEHHS pe3yJIbTaTy Anminictpatop Lientpy
HaJIaHHS aJMiHICTPATUBHOI MOCIYTH
b M.II.
1 JIIHC

Anminictparop Bianiny Lientp
HaJaHHS aMIHICTPATUBHUX TTOCITYT M.IL.



C11060kaHChbKOT MICBKOI paju

Tligmuc
Honatox 4
no periameHty Binmainy LleHTp HamaHHS
aJIMIHICTPATUBHUX MOCIyT
Cno60kaHChKO1 MICBKOI paau

Binain HenTp Haganus aaMinicTpaTuBHUX M0ocayr Ci1000kaHCbKOI MiCbKOI paau

Omnwuc Bugayi 1OKyMeHTiB Ne

(cy0’ext 3BepHenHs — [11b/HazBa)

(Ha3Ba aMiHICTPaTUBHOT MOCITYTH)

1. PesynbTar posrisay

2. IOKyMeHTH, 1110 Mepeal0ThCs Cy0’ €KTY 3BEPHEHHS:

Ne Ha3sa noxymenty

BinmiTka npo Bujaavy 10KyMeHTIiB

Anminictparop Binaisy IHHHATIL

[lenTp HagaHHS aAMIHICTPATUBHUX MOCITYT
Cno0o0xaHChKOI MICBKOI paau

Bx. Ne
Bunano BUXiTHHI MaKeT JOKYMEHTIB
« » 20__ poky
roj.
AIMiHICTpATOp:

BigmiTka npo oTpuMaHHs 10KYMEHTIB

ITIDG 3asBHuKa

(nara) (rrixmmc)




