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YKPATHA
CJIOBOXAHCBHKA CEJIMILIHA PAJIA
YyryiBchkoro paiiony XapkiBchkoi 061acti
XV cecisa VIII cknukaHHs

PIILEHHSA
22 aunns 2021 poky Ne 474 - VIII

Tlpo crBopenns Bigaiay LlenTp HagaHHs
aaminicrpatuBaux nocayr Cino6oxaHcbKol
ceanmnoi paan YyryiBcbKoro paiiony
XapriBcbKoi 06J1acTi, nepeaaya aejieroBaHHX
NOBHOBAKEHb, 3aTBEPAKEHHS

[lo07keHHsA PO HLOTO Ta rpadiky podoTH

Kepyiounch 3akoHoM Yxkpainu «[Ipo micueBe camOBpsayBaHHSA B YkpaiHi»,
3akonom Ykpairu «IIpo aaMinictpatuBHi mocayriy, 3akoHoM Ykpainu «IIpo nepxaBHy
peectpallilo  opuanMdyHEX 0ci®, disuunux  0ocid MANPUEMIIIB Ta TIPOMAJICBKUX
dopmyBanby», 3akoHom Ykpainu «IIpo cBobomy nepecyBaHHs Ta BiIbHMI BUOIp MicLs
npokuBaHHs B YKpaini» Bianosinno o nocranosu Kabinery MinicTpiB YKpaiHu Bij
20.02.2013 p. Ne 118 «Ilpo 3arBepmienns IpumipHoro 11010%eHHs PO LEHTP HaIaHHS
aIMIHICTPATUBHUX MOCIYT», 3 METOI0 CTBOPEHHs 3pYYHHX | CHPHATIMBUX yMOB JUId
OTPUMAHHS AJMIHICTPATMBHUX MNOCIYr Cy0 €KTaMM ToCHOJapioBaHHs Ta GbiznuHUMH
ocobaMi, 3a0e3neueHHs BiAKPUTOCTI iHpopMallii Mpo MisTbHICTE OpraHiB MiCLEBOro
CaMOBpSLYBaHHSA Ta [OKPAIIEHHS AKOCTI HAJaHHS aJAMiHICTPaTMBHMX  [OCIYT,
Cao0oxkaHCcbKa ceuiHa pajia '

BUPIIINJIA:

1. CtBOpMTH IOpHMAMuHY 0co0y myGmiyHoro npasa - Bijutin LIeHTp HajlaHHs
anvinictpatuBanx  nocayr CioGokaHcbkoi cenuiuHoi paau  HyryiBCbKoro paniony
Xapkisebkoi o6macti (nani — Llentp) sik BukoHaBumit opran  Ci1000%kaHChKOT CeTMUIHOT
panu 3i WTaTHOWO uMcenbHicTIO 15 mrathux omuuuui. IOpuauuna anpeca BLIILTY
63460, cmr. Cnob6orxkancbke, By JlepmoHTOBa, 21.(101aT0K 1)

2. Hapmatu (menerypatu) Bimminy IleHTp HajaHHs ajAMIHICTPaTHBHMX MOCIyT
CaoBowanchkoi  cenumpoi  pamu  UyryiBebkoro paiiony  XapkiBchkoi  06uacri
nosnoBakenns CloGoKaHChkoi cenuiHoi paan UyryiBecbkoro paiiony XapKiBCbKOl
ofaacti v cdepi JepikaBHOi peecTpallii akTiB HMBLIBHOTO CTaHy, y cdepi aAepiKaBHOI
peectpailii 1opuaMuHKX 0cib, i3MyHMX OocCi6 nianpuemuiB, Yy chepi  aepiKaBHOT
peccTpallii peuoBUX MPaB Ha HEpyXoMe MaHO Ta iX OOTSIKEHb Ta Y chepi peectpallii,
SHATTA 3 peccTpallii MicIst MPOXKMBaHHSA BiIMOBIAHO /10 3aKOHO/1aBCTBA.

3. 3arBepautu [lonoxkenns npo Biutin LleHTp HalaHHs aaMiHICTPATHBHUX TOCIYT
Caobomanchbkol cenumnuoi paym Yyryiseokoro paitony XapKiBChKOT objracTi 3riiHoO 3
203aTKOM 2 710 11bOT0 pilIeHHS.
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4. 3arBepauTu rpadik podoTH giiiy LlenTp HaJlaHHS aZIMiHiCTpAaTUBHUX TOCIYT
C11060KaHCHKOT CEUIIHOT pay YyryiBCbKOTO paitoHy XapKiBChKO1 obnacti 3rigHo 3
J10JIATKOM 3 /10 LIHOTO PillICHHL.

5. 3arBepauti rpadix pobOTH BiAIAIEHAX pobouuX MicCllb giguiny LieHTp
HajaHHS aJMiHICTPaTUBHMX MOCIYT Cr1060KAHCHKOT CENMIIHOT  pajiu YyryiBCbKOTrO
paitony XapKiBChKOT 06JIaCTi 3ri/IHO 3 IOAATKOM 4 /10 bOTO pileHHs.

6. dinaHcyBaHHs Ta marepianbHO-TEXHIYHE 3aGe3neueH s JisUIBHOCTI BiAALTY
[ [enTp HaAHHA aZMiHiCTpaTUBHUX MOCILY C10607KaHCHKOT CETUIIHOT paii YyryiBCbKOTO
paifoHy XapKiBCbKOI obnacTi 3AiMcHIOETHCS 33  PaxyHOK MicueBoro OHOKETY
C11060KaHCHKOT CEJIMIHOI pau YyryiBCchKOTO paiioHy XapKiBCbKOT o6jacTi, a TAKOXK 3
THIINX JPKepesl 03BOJIEHHUX 3aKOHOAaBCTBOM.

7. TlpnU3HAYMTH THMYACOBO BHKOHYIOHUHM 0GoB’ I3KM HauaibHUKa Bty LleHTp
HajaHHS aJMIHICTpAaTUBHHUX MOCTY Co60KAHCHKOT CETMIHOT  paju YyryiBCHKOTO
paitory XapKiBCbKOT obnacti Ilinar Oneny MukosaiBHy ( macmopr MM 474493,
punanuii 3miiBcbkum PB YMBC VYkpaiHu B XapkiBChbKiit obnacti 06.08.2002 p.,
peecTpalliiHnii HOMEP 06J1iKOBOT KapTKH IIATHHKA nojatkis 3012312625).

8. VIOBHOBaXUTH THMYACcOBO BHKOHYHOUHM 0GOBYS3KM HauaJlbHUKA BiLLTY 518
[leHTp HAJAHHs aAMiHICTPATHBHHIX MOCITY C11060KaHChKOT ceuILHOi pau HyryiBehkoro b

v paiioHy XapKiBChKOT obnacti Ilinar Osneny MukonaiBHy MoaaTh y BCTAHOBJIEHOMY o
3aKOHOM TOPAAKY AOKYMCHTH UL NpOBE/ACHHA nepIKaBHOL peectpauii FOPHAMYHOT ‘
0co0H. i

9. KOHTpOJIb 32 BUKOHAHHAM LBOTO pillieHHs MOKJIACTH Ha MOCTilHY AeMmyTaTChbKy
KOMiCilo 3 NHUTaHL JEMyTaTChKOI NiSIBHOCTI, €THKH, 3aKOHHOCTI Ta IpPaBONOPIIAKY
(rosioBa Komicii €BUCHKO G G
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CrpykTypa

npauiBHUKIB BUKOHABYOI0 OpraHy
Cui060skanchKoi cemmuoi paau 3 01 cepnins 2021 poxy.

Bigaia LlenTp HagaHHs aAMIHICTPATHBHHUX MOCTYyT

Jonarok 1 no pimenns XV cecii
C10607KaHCHKOT CeTHIIHOI paau
VIII cknukanns Bix 22.07.2021 p.
Ne 474 - VIII
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Honarok 2 xo pimennst XV cecii 3
Cno00)kaHChKOI CENUIIHOI paau
VIII cknukanng Bin 22.07.2021 p.
Ne 474 - VIII

MMOJIOKEHHSI
npo Biaaia llentp naganus aaminicrpaTuBHuX nocayr CinoboxaHcbKol
ceqmnmHoi paau UyryiBecbkoro paiiony XapkiBebkoi o0JsacTi

1. 3arajibHi MOJI0KEeHHS

1.1. Bigain Llentp Hamanus aaminictpaTHBHHX mnociayr Cro60XkaHCHKOI
cenuiiHoi paau YyryiBcbkoro paiiony Xapkiscbkoi obnacti (nani — Llentp) e
BHUKOHaBYMM opraHoM Cio00kKaHCbKOI CEJIMUIHOI pajid, B SKOMY HaJalOThCs
aAMiHicTpaTHBHI mociyrd (i3UYHAM Ta IOPUAMYHMM ocobam (mami - cyb’exTu
3epHenb). LleHTp 3abe3meuye opranizaniiiny eaHicte ¢pont-odicy (L{HAII) Ta

v dek-odicy (cyO’exTiB HajaHHA  aJMIHICTPATUBHHMX TMOCIYr) B  MeXax
Cno6oxkaHChKOI CEJIUILHOI paju.

1.2. PimeHHs momo yTBOpeHHs, JikBimauito abo peoprasizauito LleHTpy
npuiimaetscst  Cii000XKAHCBKOIO  CEJIMUIHOI0  paaow  UyryiBCbKOro paroHy
XapkiBchKoi 00acTi

1.3. llentp y cBoiii gismbHOCTI KepyeTbes KoHcTHTyHi€o YKpaiHu,
sakoHamu Ykpainu «[Ipo MicueBe camoBpsiiyBaHHS B YKpaiHi», «Ilpo ciyxOy B
opraHax MiCLIEBOro camoBpsiyBaHHs», «IIpo aaminicTpaTuBHI nociyruy, «IIpo
3BepHEeHHs rpomansH», «[Ipo 3axuct mepcoHambHUX AaHMX», «IIpo 103BiIBHY
cucteMy y cdepi rocrnonapchkoi AisuibHOCTI», akTamu Ilpesupenta Ykpainu i
Ka6inery Minictpis Vkpainu, pinieHHsiMi Ci1060kKaHChKOT CENUIHOT paau Ta 1i
BHKOHABUYOIO KOMITETY, PO3NOPSLKEHHSIMH rojioBH, UM [Ton0kKeHHAM Ta IHIIUMH
HOPMAaTHBHO-TIPABOBUMH aKTaMH 110 PEryJioloTh BiJIHOCHHM y cdepi Ha/laHHS
a7MIHICTPaTUBHUX MOCIIYT.

1.4. TlonoXeHHS BCTAHOBIIOE TIPAaBOBI 3acaly MiSUIBHOCTI, BH3HAYae€
cipykTypy Ta kommereHuiro Llentpy. IlTopsaok B3aemojii, 110 BCTAHOBIIOETHCS
H1M, € 000B’I3KOBUM JI0 BAKOHAHHS JUIs BCiX, XTO Oepe ydacTh y poboti LlenTpy.

1.5. TloBna Hazsa llentpy: Bimmin LleHTp HajnaHHS aaMIHICTPAaTHBHHX
nocayr CrnoGoxanchkoi cenuiuoi paan Yyryiscekoro paioHy XapKiBCbKOI
obnacri.

1.6. FOpunuuna anpeca Llentpy: 63460, Xapkicbka o61acth, YyryiBCbKHM
paiion, cmT. Cioborkanckke, ByJ1. JlepMoHTOBa, 21.

1.7. lleHTp € 1OpUAMYHOIO 0COGO TMyOIiuyHOrO npaBa, HENnpUOYTKOBOKO
oprasisailielo, Mae CBOIO IeJaTky i3 300paxenHsM JlepxasHoro ['epOy Ykpaihu,
S7acHi O71aHKU Ta LWITAMIIH.

1.8. 3acuosuukoM Llentpy € CrnoGoxaHcbka cenuilHa pajaa dyryiBCbKOro
pasiony XapkiBcbKoi obaacTi.

1.9 Lleutp € nia3BiTHUM Ta NiAKOHTpONBHUM C060KaHCBKIH CeUIIHIA
pax: Yyryiscekoro paiiony XapkiBcbKoi 001acTi, NiANOPSAKOBaHHK BUKOHABHOMY
SOMITETY Ta CEJIMIIHOMY TOJIOBI




2. OcuosHi 3aBaanns LlenTpy

2.1. OcHoBHUMH 3aBAaHHsAMH LleHTpy € :

2:1.1. OpraH13aum omepaTMBHOI ~ Ta  3py4YHOI  CHCTEMH  HaJaHHJ
a/IMiHICTPAaTHBHIX TOCTYT Yy HAHKOPOTLIMI CTPOK Ta 3a MiHIMalbHOI KiIBKOCTI
Bi/1BilyBaHb Cy0 €KTIB 3BEpPHEHb;

2.1.2. CripoleHHs MpoLeAypH OTPHUMAHHS aJMIHICTPaTMBHHUX TOCIYTr Ta
MoJIMIIEHHs SKOCTI X HaJlaHHS;

2.1.3. 3abe3neueHHs iHGOpMYyBaHHsS CyO0’€KTiB 3BEpHEHb PO BUMOTH Ta
[OPSIOK HaJlaHHS a[MiHICTPaTHBHHX MOCIYT, 110 HAAI0ThCs Yepes LIeHTp;

2.1.4. CrBOopeHHsS 3py4YHHX 1 JOCTyNMHHX YMOB Jjd OTpHMAaHHA
aAMIiHICTPAaTMBHMX, @ TaKOX IHIIMX MOCTyr Cy0’ €KTaMH 3BEpPHEHb; noOyaosa
eeKTUBHOI CUCTEMHU 1X HaJIaHHS;

2.1.5. YHEeMOXJ/MBICHHS BHHUKHEHHS KOPYMUIMHMUX PpHU3MKIB MiJ 4ac
HaJlaHHs aJMIiHICTPATUBHUX Ta IHIIMX MOCIYT;

2.1.6. Opranizanis edexTHBHOI B3aeMOAii MK Cy0’€KTaMM 3BEPHEHb,
anMiHicTpaTopamu Ta cy6’eKTaMu HaJaHHS aJMiHiCTPATUBHHX, IHIIMX HOCIYT

2.1.7. JlepaBHa peecTpallii pevYOBHX MpaB Ha HEPyXOME MaiHO Ta IX
OOTSKEHb

2.1.8. JlepaBHa peecTpallisi FOPMAMYHUX OCi0, Pi3UIHUX OCIO-MiANPUEMLLIB

2.1.9. Peanizauis mnoBHOBaXeHb B cdepi JepKaBHOI peecTpalii aKTiB
LUMBUILHOTO CTaHY;

2.1.10. Peanizalisi MoBHOBa)K€Hb 3 MUTaHb peecTpallii MicUs MPOXKUBAHHS,
3HATTS 3 peecTpalii Micls MpOXWBaHHA, (HOpPMyBaHHS Ta BEJICHHS PEECTPY
TepUTOPIaIbHOI TPOMa/IH;

2.1.11. 3pilicHeHHs {HIIMX [OBHOB&XEHb 3riIHO  JIIOYMX  HOPM
3aKOHO/IaBCTBA.

3. Oprasni3zanis podoru LlenTpy

3.1. llentp 3abe3medye HajaHHS aJAMIHICTPaTMBHMX MOCIYr 4epe3
anvinicTpaTopa  HUIAXOM  Moro  B3aemodii i3 cyO’ekTaMM  HalaHHs
2IMIHICTpaTUBHMX TOCIYr Ta y BHMAAKax Mepe0adeHuX 3aKOHOIABCTBOM —
Sesnocepe/iHbO Cy0’eKTaMK HalaHHs aIMiHICTPaTUBHUX IOCTIYT.

3.2. Tlepenik amMiHicTpaTMBHMX MOCIYT, sKi HajgaroThes dvepe3 LleHTp
ss3nauaeThesl Ta 3aTBEpKYeThess Cl0G0XAaHCHKOI CelNuIIHOK pajoro.  Lled
mepenik BKJIFOYAE aIMiHICTpaTHBHI MOCITYIM OpraHiB BUKOHABYOI BIa/H, nepenuc
ssx  3aTBep/keHO posrnopskeHHsM Kabinera MinictpiB  YikpaiHu BiJ
16052014 p. Ne 523-p, B sIKMil BKJIIOYEHO Je€JEroBaHi MOBHOBAXEHHA y ccbepl
SepmaBHOi peecTpallii akTiB LMBIIBHOIO CTaHy, y cdepi AepxkaBHOI pee(:Tpaun
swommaHEX 0ci6, (izuunux oci6 mignpuemiis, y cdepi aepxaBHOL peec:Tpaun
spes. v cdepi peecrpauii, 3HATTA 3 peecTpailii MIiCLs MPOXKUBAHHA Ta iHII
0as0neH] 3aKOHO/1aBCTBOM.

Jo aAMiHiCTPaTUBHUX MOCITYI TaKOX NPUPIBHIOEThCS HAJAHHS OpraHoM
W CmeSOr0 CaMOBpSIYBaHHA, 1X M0CA/I0BUMH 0CO0aMM BUTATIB Ta BUIHCOK i3
PescTpis, JI0BIJIOK, KOMiMH, AyOuikaTiB JOKYMEHTIB Ta iHIUI nepeadaueHi 3aKOHOM
% pesyabTaTi AKMX Cy6’€KTy 3BepHEHHs, a TaKoX 00’€KTy, 110 mepedyBsac B
Sure =aacHOCT, BOJIOJIHHI YM KOPUCTYBaHHI, HamaeTbcs abo MiATBEPIXKYETHCS
SOPHIMYHMIN cTaTyC Ta/abo (aKT.
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3.3. V Llentpi 3a pimenssm cecii Co60kKaHCHKOI CENMILIHOI pajii TaKOXK
MOJKe 3i1MCHIOBATUCS HaaHHsl IHIIMX [TOCIYT, a came:

3.3.1. mpuitHATTS 3BITiB, AEKIapalliii, cKapr;

3.3.2. HaJlaHHs KOHCYJIbTaLlH;

3.3.3. nNpuiiHATTA Ta BWJaya JOKYMEHTIB, HE [OB’s3aHMX 3 HaJaHHAM
aJIMiHICTPaTUBHUX IOCIYT;

3.3.4. s 3pydHOCTi CyG’€KTiB 3BepHeHb y LEHTpi BIAIOBIIHO [0
y3ro/DKeHHX pilleHb (B TOMy 4YHMCJi 3 BU3HA4YeHHAM rpadiky Ta iHIIMX YMOB)
MOKYTh 3iHCHIOBATH NPHIIOM TPEACTABHUKM COLIAIBHOrO 3aXMCTy HACENCHHS,
[Tenciiinoro donmy YKpainu, MpeIcTaBHUKH Cy0’ €KTIB HAJaHHs MOCIYT — EJIEKpO-,
ra3o-, BOJOINOCTa4YaHHs 1 BOAOBIJIBEJEHHS Ta iHIII  cyO»eKkTHM HaJaaHHs
a/IMIHICTPaTUBHUX IMOCIIYT.

3.4. Y npumimenni LleHTpy MOXKyTh HajaBaTHCsi CyINyTHI TOCIyTH
(BUTOTOBJEHHS KOMill JOKyMEHTIB, JaMiHyBaHHs, (oTorpapyBaHHs, MPOAAX
KaHLEJAPCHKUX TOBapiB, HajaHHs OaHKiBCBKMX MOCIYT TOLIO) cy0’exTamu
FOCTIONAPIOBAHHS, I06Ip AKKMX 31IHCHIOETHCA Ha KOHKYPCHil OCHOBI 32 KpPUTEPISIMU
3abe3neueHns MiHimi3awii MaTepiaJbHMX BMTpaT Ta BHTpaT uacy Cy0’ekTa
3BEPHEHHSI.

3.5. HapmauHs cy0’ekTaM 3BepHeHb KOHCYJIbTalili Ta iHQopmaiii,
MOB’S3aHMX 3 HAJAHHAM aAMiHICTPaTHBHUX [OCIYT, ONaHKiB 3as{B Ta IHIIMX
JIOKYMEHTIB, HEOOXIZHMX [Jis 3BEpPHEHHS I0J0 HaJaHHs aJIMiHICTpaTUBHUX
MOCIYr, @ TAKOX HaJaHHs [OMOMOTM B iX 3alOBHEHH, (dbopMyBaHHI MNakKeTa
JOKYMEHTIB He BBAKAKOThCA CYNyTHIMHM TOCTYraMH Ta  3AIHCHIOIOTHCS
amMinicTpatopamu LleHTpy Ha G€3KOIITOBHIH OCHOBI.

3.6. [Ipy HajaHHI aAMiHICTPATHBHUX Ta IHIIMX MOCIYT 3a0e3MeUyI0ThCs:

3.6.1. BinbHMii gocTyn 10 npuMimenHs LleHTpy, B TOMY 4HMCIi KOM(OpPTHI
YyMOBM JJI  JOCTymy oci6 3 oOMexeHMMH QI3HYHUMH  MOXJIMBOCTSIMH
(obnamTyBaHHs BXOay A0 mpuMinleHHs LleHTpy maHxycoM, KHOMKOIO BHKIHKY
4eproBoro; BiNbHHUM J0OCTYM 10 iH(OpPMALiHHUX CTEHAIB, HasSBHICTH TyaJleTy JUIs
mozieit 3 0coOMUBIUMHU NOTpedaMu TOLIO);

3.6.2. obnawmTyBaHHs iHGOPMAUIWHUX CTEHIB i3 3pa3kaMu BiAMOBIAHMX
JOKyMeHTiB Ta iHdopmanii B 00csi3i, JAOCTaTHBOMY JUIi  OTPHMAaHHS
a/IMiHICTPaTUBHOI MOCITyTH 0€3 CTOPOHHBOI IOTIOMOTH;

3.6.3. posmimenns Ha odiuiiiHomy Beb-calfTi Ci1060XKaHCHKOT CENTULIHOT
paji B Mepexi IHTepHeT Ta iHIIMX pecypcax iHpopmauil Mpo MOpAIOK HalaHHS
aZAMiHiCTPaTMBHMX Ta IHIIMX MOCIYT, rpadik podoTH LIeHTPY;

3.6.4. MOXJIMBICT HagaHHS cy0’eKkTaM 3BepHEHb KOHCYINbTallidl Ta
indopmarii mpo Xia posrisgy ix 3asB 3a JOMOMOIOI0 3acoliB TeJIEKOMYHIKaLil
(TeneOHy, eEKTPOHHOI MOIITH, {HIIMX 3aC001B 3B’53KY );

3.6.5. 3xiiicHeHHs puifoMy Cy6’€KTIiB 3BepHEHb 3TiJHO 3 rpadikoM poboTH
LlenTpy, 3aTBepKeHOro UM [TomoxeHHsIM;

3.6.6. BUaHHs J0BiAKOBO-iH(MOPMAalliHHIX MaTepiaiiB 1po aJIMiHICTpaTHBHI
v2 imwi nociyru, Oe3omnaTHe MOLIMPEHHs TAaKMX MaTepiaiiB y MPUMILLEeHHI
Hentpy; '

3.6.7. obGnamiTyBaHHsS B 30HI OYIKyBaHHsS CKPUHBKM JJIsl BUCJIOBJICHHS
cvG'exkTamMy  3BepHEHb 3ayBakeHb 1 [MPOMO3MIiHM 100 SIKOCTI HaJaHHS




aJIMIHICTpaTMBHUX, IHLIMX IOCIYT; MPOBEJEHHS CUCTEMAaTUYHOIO aHalli3y TaKuX
3ayBa)kK€Hb 1 MPOINO3ULIIH, BXKUTTS BIAMOBIAHUX 3aX0/I1B

3.7. LleHTp mia yac BUKOHAHHS MOKJIAJeHUX HA HHOTO 3aBIaHb B3aEMOJII€ 3
LICHTPaJIbHUMHU Ta MICLIEBUMMU OpraHaMi BUKOHABYOI BJIAJIM, IHIIMUMHU JIepKaBHUMHU
OopraHaMu, OpraHaMi MiCILIEBOrO CaMOBpSAyBaHHs, MiANPUEMCTBAMH, YCTAHOBAMH
abo opraHizalismMu.

3.8. 3 MeTOI0 CTBOpPEHHS 3pYYHHX Ta JOCTYIHUX YMOB OTPUMAHHS MOCIYT
cy0’eKTaMH 3BepHEHb CTBOPIOIOTHCS BifaieHi poOodi Miclis aJMiHICTPaTOPIB,
K1 3a0e3MeuyroTh Ha/laHHs aJMIHICTPaTUBHUX MOCIYT BiAnoBiAHO 1o [lepeniky Ta
3riJ(HO 3 PILIEHHSM CEJIMIIHOT Pajy 3a aJpecaMu:

- XapkiBcbka obnacTh, UyryiBcbKuii paiioH, c. Jluman, nnoua [lokpoBceka,
S

- XapkiBcbka oOnacth, UyryiBcbkuil paiioH, ¢. Huwxknili bumikun, Byn. 40
pokiB [lepemoru, 22

- XapkiBcbka o0sactb, UyryiBcbkuii paiion, c. lllenyabkiBka, Byi. pyxou,
88

- XapkiBchka obsacth, UyryiBebkui paiioH, c. I'eniiBka, By, BuuHesa, 32

- XapkiBchka obsacts, UyryiBcbkuit paiion, c. Ckpunai, ByJ1. lllupoxka, 55 a

Jlo HajlaHHS aJMIHICTPAaTUBHUX MOCITYT MOXYTh 3aJly4aTUCsl CTapOCTH (B.O.
CTapOCTH ) BIAMOBIAHO A0 3aKOHOAABCTBA.

4. Yuacuuku ta aaminicrparopu LlenTpy

4.1. VYwvacuuku lLleHTpy — aamiHicTpaTOopH, Cy0’€KTH HaJaHHA
aJIMiHICTpaTMBHHMX TIOCJYT, 3a/isiHi 3a MPUHIMIIOM OpraHi3aliiHOl €IHOCTI MpH
oprasizauii HaJlaHHs aJIMiHICTPaTUBHUX MOCIYT.

4.2 Cy0’ekTaMu HaJaHHS aaMiHICTpaTUBHUX nociuyr LleHTpy e: aepikaBHI
peecTpaTtopu, creuianicTd (rOoJIOBHI cChelianicTH, CreLianicTH), CHeLialicTH 3
AepXKaBHOI peecTpallii akTiB UUBIIBHOIO CTaHy, Yy BHUIAAKax mepeadadyeHux
3aKOHOJABCTBOM CTapoCTH. Jlep:kaBHI peecTpaTopyd MaroTh MEYaTKy 3pa3oK SAKOI
BcTaHoB0€ MinicTeperBo KOcTuitii Ykpainu.

4.3. CyQ’ekT 3BEpHEHHSI JIs OTpPUMaHHS aJMIHICTPaTHUBHOI IOCIYI'H B
LlenTpi, 3BepraeTbcsi a0 aAMIHICTpaTopa, a Yy BHUIAAKax mepeadadyeHux
3aKOHOJIaBCTBOM — Oe3nocepeiHbO 10 CyO’€KTIB HaJaHHS aAMiHICTPaTUBHHUX
MOCIYT, 5K 3A1MCHIOIOTH QYHKIIIT aAMIHICTpaTopa.

4.4, AnmiHicTpaTopu € mocagoBa ocoba MpU3HAYAIOTLCS Ha [Mocajay Ta
3BUIBHAIOTBC 3 mocaau Cino0oKaHChKMM — CelMIMHUM  rosnoBoro. KinbkicTs
aZIMiHICTpaTopiB BU3HAYa€eThCsl C000KaHCHKOIO CETUIIHOIO Pajlok0, BUXOAAUYH 3
NpUHIUITY 3a0e3neueHHs IKICHOTO i onepaTUBHOIO NPUHOMY Cy0’€KTiB 3BEPHEHb.

4.5. AnMiHicTpatop Mae IMEHHY me4arKy (IUTamIl) i3 3a3Ha4YeHHAM HOro
npi3BUILA, IMEHI, 1o 6aThKOBI Ta HaliMmeHyBaHHs LleHTpy.

4.6. OcHOBHMMH 3aBAaHHSAMH aMiHicTpaTOpa €:

4.6.1. HanmaHHs cy0’eKkTaM 3BepHEHb BUUEpIHOI iHGopMallii | KOHCYIbTaLllH
110710 aIMIHICTPATUBHUX MOCIYT, SIKI HaZal0ThCs yepe3 LleHTp;

4.6.2. npuiHATTA Bix Cy0’€KTIB 3BEpHEHb JOKYMEHTIB, HEOOXiIHMX I
SajaHHs aJMIHICTPaTUBHUX TMOCHYT, 3/iMCHEHHS iX peecTpaulii Ta MNOAAHHS
ZoxyMeHTiB (1X Komii) BIAMOBIAHMM Cy0’e€KTaM HaJaHHS aJMiHICTPAaTHBHUX
BOCIYT;
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4.6.3. Bugaya abo 3abesnevyeHHs HAACUIIAHHSA 4Yepe3 3aco0M IOLITOBOTO
3B’513Ky cy0’eKTam 3BEpHEHb pe3y/bTaTiB HaJlaHHS aJAMIHICTPaTMBHUX MOCIYT (Y
TOMY 4HCJIi pillleHHs PO BiAMOBY B 3aJI0BOJICHHI 3asBU Cy0’€KTa 3BEPHEHHS),
MOBIAOMJEHHS NP0 MOXJIMBICTH OTPHMaHHsS aJMIHICTPATUBHHMX  TIOCIYT,
oopMiieHHX Cy0’€KTaMK HaaHHs aJMiHICTPATUBHHX MOCIYT;

4.6.4. opranizauiiine 3abe3neyeHHs HaJaHHA aJAMiHICTPATUBHUX IMOCIYT
cy0’eKkTamu 1X HaJdaHHS,

4.6.5. 3pilficHEHHsS KOHTpOJO 3a JOJEepXKaHHAM Cy0’€KTaMu HaJaHHs
a/IMiHICTPaTUBHUX MOCIYT CTPOKY PO3IJISAY CIIpaB Ta NPUUHATTS PillieHb;

4.6.6. HamaHHA aAMIHICTPaTHMBHUX [OCIYyT y BHIAJKaX, IepeadayeHux
3aKOHOM;

4.6.7. BUKOHY€E JOPYYEHHs KEPIBHUKA Ta iHIII NOBHOBa)KEHHs BiAMNOBIAHO 10
MOCaz0BOoi IHCTPYKLIT.

4.7. OCHOBHMMM 3aBIaHHSMH CyO’€KTiB HaJaHHS aJAMIHICTPAaTUBHHX
MOCIyT €:

4.7.1. HagaHHs cy6’eKTaM 3BEpHEHb BUYEpHHOI iHGOpMaLii i KOHCYIbTalliH
111010 aJIMIHICTPaTUBHUX TMOCIYT, SIKi HagaloThes Yepe3 LleHTp;

4.7.2. npuiHATTS Bin CyG’€KTiB 3BepHEHb JOKYMEHTIB, HEOOXiJAHMX st
Ha/JIaHHs aJMiHICTPaTUBHUX MOCIYT, 3/1MCHEHHS IX peecTpallii;

4.7.3. HagaHHsS aaMiHICTPATUBHOI ITOCIIYTH;

4.7.4. Bupmava abo 3abesneueHHs HAJCHIAHHS 4epe3 3aco0M MOMITOBOTO
3B’53Ky Ccy0’€KTaM 3BEepHEHb pe3yJbTaTiB HaJaHHs aJAMIHICTPaTHBHMX MOCIYT (Y
TOMY uMCJi pillleHHS MPO BiZIMOBY B 3a/I0BOJICHHI 3asBU Cy0’€KTa 3BEpHEHHS),
MOBIAOMJEHHS [P0 MOX/IHMBICTD OTPHMaHHs  aAMIHICTPATHBHHX  MOCIYT,
ohopmiieHHX cy0’ekTaMK HaJaHHs aJMiHICTPATHMBHHUX MOCIYT.

4.8. AaminicTpaTopu, cy0’€KTH HaJaHHSl AAMIHICTPATHBHHUX MOCIAYT
MaloTh NPaBo:

4.8.1. 6e3omiaTHO OJiepKyBaTH BiJl Cy0’€KTiB HaJlaHHA aJAMiHICTPAaTHBHHX
MocJlyr, MiANPMEMCTB, YCTAHOB Ta OpraHisallii, 110 HanexaTh 10 chepu iX
VIpaBIliHHs, JOKyMEHTH Ta iH(popMallilo, NOB’ A3aHl 3 HaJ@HHAM TaKUX IMOCIYT, B
YCTaHOBJICHOMY 3aKOHOM TOPSI/IKY;

4.8.2. TMOroKyBaTH JOKyMEHTH (piLIeHHS) B IHIIMX Je€PXKaBHUX OpraHax Ta
OpraHax MicCLIeBOrO CaMOBpSsilyBaHHs, OTPUMYBATH iX BUCHOBKH 3 METOIO HalaHHA
aJMIHICTPaTUBHOI Mociayru Oe3 3almyueHHs Cy0’€KTa 3BEpHEHHs 3 JAOTPUMaHHIM
suMor 3akony Ykpainu «IIpo 3axucT nepcoHanbHUX NaHUX»;

4.83. indopmysaru kepiBHuka LleHTpy Ta Cy0’eKTiB  HagaHHs
aIMIHICTPaTUBHUX TOCIYT NPO MOPYLIEHHs CTPOKY PO3IJIsiay 3asiB PO HalaHHA
aaMiHICTPaTHBHOI MOCJIYTH, BUMaraTd BXHTTS 3aXOIB J0 yCYHEHHs BHUSBJIECHHX
MOpYILEHb;

4.8.4. TOCBiIUyBaTH BJACHHAM MiANKACOM Ta MEYATKOI (IITAMIIOM) KOl
{©OTOKOTIIT) JIOKYMEHTIB i BUIMCOK 3 HHX, BUTSIIB 3 peecTpiB Ta 6a3 jaHuX, sKi
#e00XiHI 1T HalaHHS aIMIHICTPATUBHOI MMOCITYTH;

4.8.5. nopyuryBaTy KJIONOTaHHS Nepeji KepiBHUKOM LIeHTPY 11010 BKUTTA
3ax0/1iB 3 MeTOIO 3abe3nevyeHHs epeKkTUBHOI poOoTH LleHTpy.

5. KepiBuuk LlenTpy

5.1. lleatp ouonmoe KepiBHUK (HaYaJbHUK BiLATy — J€pKaBHUH

peecTpaTop), AKMH TNpPM3HAYAEThCS Ha T0CAly Ta 3BUIBHAETBCS 3 TMOCAIH
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Cro60KAHCHKMM CEJIMIIHMM TONIOBOIO 3TiJHO 3 MPONEAYPOIo rnepedoadeHo0
3aKOHO/IaBCTBOM.

5.2. KepiBuuk LIeHTpy Bi/IMOBIHO 110 3aBIaHb, noknanaeHux Ha LleHTp:

572.1. 3piiicHioe KepiBHHUTBO pobotoio IleHTpy, Hece nepCcoHaIbHY
BiAMOBIIATLHICTD 33 OPraHi3alliio AisSIBHOCTI LEHTPY;

5.2.2. opraHizoBye AisnbHicTh LIeHTPY, y TOMY ypesi MOAO B3aEMOZIT i3
cy6’ekTaMu HaJaHHA a/IMiHICTpPAaTUBHUX MOCIYT, BIKHBAE 3aXO0/iB [0 MiJBUILIEHHA
edextuBHOCTI poboTH LleHTpy;

52.3. KOOpAMHY€ MisNbHICTH a/IMiHiCTpaTOpiB, KOHTPOJIOE SKICTh T4
CBOEYACHICTh BUKOHAHHS HUMH 000B’SI3KiB;

5.2.4. opranizoBye iHhopmalliiine zaGe3nedenHs pobotu LIeHTpy, podoTy 13
sacobamm  MacoBoi  iH(popMmallii, BH3HAYaAE 3MicT Ta 4ac [POBEACHHS
iHbOpMAaLiHHIX 3aXO0/1iB;

5.2.5. crpus€ CTBOPEHHIO HAJEKHHUX yMOB npaui y IleHTpi, BHOCHTH
MPOMO3HLIT CENULIHOMY roJIoBi Ta CENMIIHIM pai mo10 MaTepialbHO-TEXHIYHOTO
3abe3neueHHs LleHTpy;

5.2.6. po3ryisaae CKapru Ha Aii Ta 6e3IisabHICTh aIMIHICTPATOPIB, & TAKOXK Y
BUMazKax nepeadayeHnx 3aKOHOaBCTBOM — Ha pillleHHsl aMiHICTPaTOPIB;

52.7. 3nificHioe GYyHKIII aaMiHicTpaTtopa Ta AEPKABHOTO peecTpaTropa
[lenTpy y cbepi nepxaBHOI peecTpallil peuOBUX MpaB Ha HEPYXOME Ma#HO Ta 1X
obTsKeHb Ta y cdepi AepKaBHOI peecTpallii FOPHAXIHAX oci6, ¢iznunux ocid-
MiANPUEMIIIB T TPOMAJICBKUX (bopmyBaHB;

5.2.8. mnanye poboty LleHTpy, nonae MPOIO3KILH 10 MEPCHEKTUBHUX 1
HOTOYHKX MJIaHiB POGOTH CENAIIHOMY TOJIOBI;

5.2.9. pospobnse IlonoxeHHS TIPO Llentp, y pasi morpebu — 3MiH 1
OTIOBHEHb, MOJA€ IX Ha 3aTBEP/UKEHHs B yCTAHOBJICHOMY MOPSAKY,

52 10. 3a MOTOKEHHSM 3 TOJIOBOI CEJHUIIHOI paiy npuiimae Ha podoTy,
3ificHIOE  TIepeBE/IeHHs, 3BUIbHEHHS MpaliBHUKIB, X  330XO4YCHH: abo
MPUTATHEHHS 10 BiMOBIAANBHOCTI 3TiIHO i3 YUHHMM 3aKOHOAABCTBOM;

5.2.11. 3aTBepUKY€E TMOCAAOBI IHCTPYKLIT npauiBHuKiB LIeHTpYy; KOHTPOIIOE
cTaH TPYJOBOI Ta BMKOHABYOI JQMCUMIUTIHE  TpaiiBHUKIB LIeHTpY; 3/1IHCHIOE
BejieHHs Tabesro 00Ky pobo4oro 4acy npauiBHUKiB LIEHTPY;

5.2.12. 3BiTye npo npoBe/eHy podoTy [leutpy;

5.2.13. 3abe3neuye IUIaHyBaHHs Ta MPOBEJCHHA 3axo/liB 3 MiABUIICHHA
kBamidikaiii mpaniauKiB LIeHTPY;

5.2.14. 6e3 mopyueHHs Ji€ Bil iMeni LleHTpy, NMpeACTaBisie IHTEPECH B
opraHax JAepXaBHOI BIajlu, OpraHax MICIIeBOTO CaMOBpsi/lyBaHHs, IHIIMX
opraHizalisix, y BIIHOCHHAX 3 IOpUAXIHUMH ocobamu Ta rpoMaIiTHaMH,

5.2.15. BHUKOHYE€ iHIL MOBHOBAXXEHHS 3riJIHO 3 @KTaMM 3aKOHOJIaBCTBA, UM
MMonoskenusiM Ta Pernamentom podoTu LIeHTpy.

6. F'padix podorn LlenTpy

6.1. Yac npuitomy cy0’€KTiB: 3BEpHEHb Yy IleHTpi CTaHOBUTH HE MEHII SK
o'sTh NHIB HA TWXKJEHb Ta CIM TOJAMH Ha JCHDb Oe3 repepBH Ha obig 1 €
oGOBS3KOBIM JUTA BCIX aAMiHICTPATHBHUX MOCIYT, 110 HAZIAIOTHCH HYepes LleHTp.

6.2. llenTp He pinauie Hi)X OOMH JIeHb Ha THXJICHb 3MICHIOE TIPUKHOM
cy6’€exTiB 3BEPHEHB J10 JIBAJILATO] TOAWHH.




6.3. KoHKpeTHH pEXKHUM po6otu LleHtpy, BKJIFOYAIOYM 4Yac Npuiomy
cy6’exTiB 3BEpHEHHS, BH3HAYAETHCS BiIMOBINHO [0 32aKOHO/IABCTBA.
7. ®inaHcyBaHHs pistabHocTi LleHTpy
7.1. ®inaHcyBaHHA Ta MaTepiaNbHO-TEXHIYHE 3a6e3mnedeHHs JisIBHOCTI
Llentpy 3AifcHIOETBCA 32 paxyHOK MICLEBOTO OIOJUKETY C11060KacHBKOT
cenuunoi panu UyryiBChbKOTO palioHy XapKiBChKOI o6nacTi, a TaKOXK 3 IHIIMX
JoKepell 7I03BOJIHMX 3aKOHONABCTBOM.
7.2. lleHTp 3BUIBHAETHCA Big ruaTM 3a TiAKIIOYEeHHA (y Tomy umedi
o6cIiryroByBaHHs Ta BUKOPUCTaHH) 10 peecTpiB, HIIKX inQopmalliiiHux 6a3, 1o
BHKOPUCTOBYIOTBCS JUIs HA/IaHHA AIMiHICTPATUBHHX MOCITYT, @ TAKOXK Bijl IJ1aTH 32
060B’3KOBE HaBYAHHS B poGOTi 3 TAKAMH PEECTPAMH.
8. BianosiaaJabHicTh 32 NOPYLICHHS BHMOT 32KOHO/1AaBCTBA
y cdepi HaaHHS a/iMiHiCTpaTHBHHUX MOCJIYT
i 3.1. AnmimicTpaTopu # cyO’eKTH HalaHHA aMiHICTpaTHBHUX MOCIyT HE
. HECyTh BiIMOBiAAIBHOCTI 32 HeJOCTOBIpHICTh ~ TMOAAHUX ¢izpuHnMH T
' FOpUANYHAMH ocobamu (IX 3aKOHHUMHU l'lpeIlCTaBHHKaMH) noKyMeHTiB (X KOTIiH)
‘ Ul OTpUMaHHS a/IMiHICTPATUBHUX TOCIYT.
8.2. AaMiHICTpaTOpH Ta iHuI mocanosi ocodu, yIIOBHOBAKEHI BiIMIOBIIHO
710 3aKOHOJABCTBA HAaBATH aMiHICTpaTHBHI MOCIYIH, HECYTR JTUCLIMIUIIHAPHY,
LMBIIbHY, aAMiHICTPAaTUBHY a60 KpUMIHAJIBHY Bi/IMOBI NAIBHICTD, nependa4YeHy
3aKOHOM, 3a TOpYyIUeHHS BHUMOT YW{HHOrO 3aKOHONABCTBA Ykpaind Y chepi
Has[aHHsl aAMIHICTpaTUBHUX MOCIYT.
8.3. Jlii abo 6e3aisIbHICTD aZMiHiCTpaTOpiB Ta {HIIMX MocanoBux ocio,
YIOBHOBAXEHHX BiAMOBIZHO [0 3aKOHy HalaBaTH aMiHiCTpaTHBHI IOCIYTH,
MOXKYTb OyTH ockapKeHl B cyai B TOPSIKY, nepenbayeHoMy MHHHAM
3aKOHOJIABCTBOM Y KpaiHH.
“ 8.4. 1llkona, 3anozisiHa (i3UIHAM 60 FOPHIMIHEM 0C00aM [I0CAJlOBUMH |
ocobamu, YNOBHOBOKCHUMHU BIAMOBIZAHO 1O 3aKOHY HaJaBaTH aZMiHiCTpaTHBHI i
MOCIyTH, aAMIHICTPaTOpaMu BHACIIIOK TX HEMpaBOMIpHHUX JIH, BiIIIKO/IOBY €TbCA
y BCTAHOBJICHOMY 1MHHUM 32KOHOJABCTBOM Y KpaiHW MOPAIKY . i
9. [LiaTa 3a HAJAHHA AAMiHICTPATHBHHX nocayr
9.1, Ilpu HamaHHi aJIMiHICTpaTUBHUX MOCIYT ¥ punaakax nepeadadeHUx ’
3aKOHAMHM, CIIPaBJIA€THCA Il1aTa (amMiHiCTpaTUBHHH 301p).
10. Inme
10.1. 3MmiHu Ta AOMOBHEHHS IO [{poro MOJIOKEHHS 3aTBEP/UKYIOThCA Ha
migcraBi  pllIeHHA C11060KaHCHKOT  CEeMUUIHOT  paayt Yyryiscekoro paioHy
XapKiBCHKOL obnacTi.

Cro60oaHChKUH
CeNUILHAN rojaoBa
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I'padik po6oTu BiagaseHux pobounx micub
igaiay Ilentp nanauns agminicrparusaux nocayr CiaoGoxancpKol
ceanuHoi paan Uyryiscbkoro paiiony XapkiBebkoi o6aacTi

XapkiBchka obnacts, UyryiBchkuii paioH, c. Jluman, mioma I1oKkpoBCeka, 5

XapkiBchka o6macth, YyryiBchkuit paiion, c¢. HumxHii builkuH, By 40
pokiB [Tepemoru, 22

Xapkiscbka ~ obmacth,  UyryiBcekud — paioH, . [1lenynpKiBKa,
ByJ1. [pyx0mu, 88

XapkiBcbka o6nacTs, UyryiBchkuii paiiow, c. I'eniiBka, Bys1. BuliHesa, 32

XapkiBcbka 06s1acTh, UyryiBebkuit paiion, ¢. Cxkpunai, Bys. Illnpoxa, 55a

Jni I'padik poboTu (BKIIOYAKOYH FNOAHHH
npuiiomy cy0’€KTiB 3BepHEHb)
[ToHeninok, BIBTOPOK, cepea, 3 8.00 - no 17.00
4YeTBep
[T’ sTHULA 3 8.00 - mo 16.00
Cybora, Heains BHXI1JIHI

12.00 — 13.00 o6ignHs nepepsa
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